
GAT Staf f  Use  of  Communicat ion  Dev ices   
(See  I IBG and  I IBG C) 
 

 The  board  encourages  d i s t r i c t  emplo ye es  to  use  t echnology,  
i nc luding  communica t ion  dev ices ,  t o  improve  e f f i c i enc y and  sa fe t y.   The  
d i s t r i c t  expec ts  a l l  emplo yees  t o  use  communica t ion  devices  in  a  
r espons ib l e  manner  t ha t  does  not  in t e r fe re  wi th  t he  emplo yee ' s  j ob  dut i es .   
Emplo yees  who  v io l a t e  d i s t r i c t  po l i c i es  and  p rocedures  govern ing  the  use  
o f  communicat ion  dev ices  ma y be  d i sc ip l ined ,  up  to  and  inc luding  
t e rmina t ion ,  and  ma y be  p roh ib i t ed  f rom posses s ing  o r  us ing  
communica t ion  devices  wh i l e  a t  work .   Communica t ion  dev ices  ma y no t  be  
used  in  an y manner  t ha t  wou ld  v io l a t e  t he  d i s t r i c t ' s  po l i c y on  s tudent - s t a f f  
r e l a t i ons .  
 Def in i t i ons  
 “Communicat ion  dev ice”  i s  de f ined  to  i nc lude  a l l  po r t ab l e  dev ices  
t ha t  s end  o r  r ece ive  ca l l s  o r  t ex t  messages ,  a l low the  re t r ieva l  o f  emai l ,  o r  
p rovide  access  t o  the  In t e rne t .   Communicat ion  dev ices  sha l l  inc lude ,  bu t  
ma y no t  be  l imi t ed  t o  ce l l  phones ,  smar t  phones ,  iPads ,  and  t ab l e t s .  
 “Use /Using”  fo r  the  pu rposes  o f  t h i s  po l i c y mean  answer ing  o r  
t a lk ing  on  the  phone ;  s end ing  o r  r e spond ing  to  a  t ex t ,  e -mai l ,  o r  o the r  
communica t ion ;  open ing  and  v i ewing  p i c tu res  o r  d ig i t a l  reco rd ings ;  
open ing  and  l i s t en ing  to  mus i c  o r  aud io  communicat ions ;  acces s ing  soc i a l  
med ia  webs i t e s ;  p l aying  games  on  such  dev ice ;  con t inuous l y check ing  a  
communica t ion  device ;  o r  any ac t iv i t y wi th  a  communica t ion  dev ice  t ha t  
i n t e r fe res  wi th  t he  emplo yee’s  j ob  du t ie s  o r  appropr i a t e  superv is ion  o f  
s tuden ts .  
 Genera l  Use  
 The  d i s t r i c t  p rohib i t s  emplo yees  f rom us ing  an y communica t ion  
dev ice  t ha t  i n t e r rupt s  o r  d i s rupt s  t he  pe r fo rmance  o f  du t i es  b y the  
emplo yee  o r  o the rwi se  i n t e r fe res  wi th  d i s t r i c t  opera t i ons ,  a s  de t e rmined  b y 
the  emplo yee ' s  superv i so r .   Thi s  p roh ib i t i on  appl i es  r egard l es s  o f  whe ther  
t he  communica t ion  dev ice  used  i s  owned  b y the  employee  o r  p rovided  b y 
the  d i s t r i c t .   Employe es  a re  r espons ib le  fo r  keep ing  communicat ion  dev ices  
s ecu re  and ,  i f  poss ib l e ,  password  p ro t ec t ed .  
 Superv is ion  o f  s tuden t s  and  the  p rov is ion  o f  academic  i n s t ruc t ion  
a re  p r ior i t i es  in  t he  d i s t r i c t ,  and  employe es  who  a re  r espons ib l e  fo r  
superv i s ing  and/o r  p rovid ing  academic  i ns t ruc t ion  to  s tuden t s  mus t  
concen t ra t e  on  these  t a sks  a t  a l l  t imes .   Emplo yees  sha l l  no t  u se  
communica t ion  devices  when  the y a re  r espons ib l e  fo r  superv i s ing  s tuden ts  
o r  when the i r  do ing  so  i n t e r rupt s  o r  i n te r fe res  wi th  c l ass room ins t ruct ion  
un les s  an y o f  t he  fo l l owing  condi t i ons  occurs :  

•  The  device  i s  be ing  used  to  in s t ruct  the  s tudent s  be ing  superv ised  a t  
t he  t ime ;  

•  The  use  i s  neces sa ry t o  t he  pe r fo rmance  o f  an  employmen t - re l a t ed  
du ty;  



•  The  emplo yee  has  r ece ived  spec i f i c  and  d i rec t  pe rmiss ion  f rom a  
superv i so r  t o  do  so ;  o r   

•  There  i s  an  emergenc y.  
 Even  when  these  cond i t ions  ex i s t ,  t he  emplo yee  i s  r e spons ib l e  fo r  
ob t a in ing  as s i s t ance  i n  adequate ly superv i s ing  s tuden ts  du r ing  the  
approved  use  so  t ha t  s t uden ts  a re  superv i sed  a t  a l l  t imes .  
 Use  in  Vehic l es  
 Regard l ess  o f  o the r  p rovi s ions  o f  t h i s  po l i c y,  un l ess  t he re  i s  an  
emergenc y,  emplo yees  shal l  no t  u se  communicat ion  dev ices  when:  

•  Driv ing  d i s t r i c t -p rov ided  vehic l es ;  
•  Opera t ing  a  vehic l e  i n  which  a  s tudent  i s  be ing  t r anspor t ed  when  the  

t r anspor t a t i on  i s  p rov ided  as  pa r t  o f  the  emplo yee ' s  j ob ;  or  
•  Superv is ing  s tudents  who  a re  en t e r ing  o r  ex i t i ng  a  vehic l e ,  c ross ing  

tho roughfa res ,  o r  are  o the rwise  a t t empt ing  to  s a fe ly r each  the i r  
des t i na t ions .  

 Even  in  emergenc y s i t ua t ions ,  employe es  should  f i r s t  t ake  a l l  
pos s ib l e  s a fe t y p recau t ions  be fo re  us ing  communicat ion  dev ices .   
Emplo yees  a re  subjec t  to  l oca l ,  s t a t e ,  and  federa l  l aws  govern ing  use  o f  
ce l l  phones  wh i l e  dr iv ing  and  wi l l  be  so l e ly r espons ib l e  for  a l l  t r a f f i c  
v io l a t i on  l i ab i l i t i e s  r e su l t i ng  f rom the i r  u se  o f  a  phone  whi l e  d r iv ing .  
 Use  o f  Dis t r i c t -P rov ided  Communicat ion  Devices  
 The  d i s t r i c t  ma y p rov ide  communicat ion  dev ices  and  se rv i ce  to  some 
emplo yees  t o  ass i s t  t hem in  ca r rying  o u t  t he i r  emplo ymen t - re l a t ed  du t i e s  
on  and  o f f  d i s t r i c t  p roper t y.   Use  o f  a  d i s t r i c t -p rovided  communicat ion  
dev ice  i s  a  p r iv i l ege .   The  super in t enden t  or  des ignee  has  so l e  d i sc re t i on  
as  to  which  employees  wi l l  be  p rovided  communicat ion  dev ices  and  ma y 
reca l l  an y p rev ious ly i s sued  communica t ion  dev ice .   Emplo yees  do  no t  
have  an y ex pect a t i on  o f  p r ivac y in  d i s t r i c t -p rovided  communicat ion  
dev ices  o r  an y in format ion  s to red  on  them,  and  such  devices  ma y be  
conf i sca t ed  and  searched  a t  an y t ime.  
 Emplo yees  a re  expec t ed  to  exerc i se  r easonable  ca re  t o  p ro tec t  
d i s t r i c t -p rovided  communicat ion  dev ices  f rom damage  o r  the f t  and  mus t  
r epor t  an y such  inc ident s  immedia t e l y.  The  d i s t r i c t  ma y requ i re  employees  
t o  r e imburse  the  d i s t r i c t  fo r  any damage  o r  t he f t  t ha t  was  t he  r esu l t  o f  t he  
emplo yee ' s  negl igence .   User s  o f  d i s t r i c t -p rovided  communicat ion  dev ices  
mus t  ab ide  b y an y use  l imi t a t i ons  i nc luded  in  t he  d i s t r i c t ' s  s e rv i ce  
con t rac t .  
 Pe r sona l  Use  o f  Di s t r i c t -P rovided  Communica t ion  Devices  
 Pe r sona l  u se  o f  d i s t r i c t -p rovided  communicat ion  dev ices  i s  
pe rmis s ib l e  a s  l ong  as  t he  use  does  not  ex ceed  the  l imi t s  of  t he  appl i cabl e  
p l an .   An  emplo yee  whose  use  ex ceeds  p l an  l imi t a t i ons  wi l l  be   r equi red  to  
r e imburse  t he  d i s t r ic t  fo r  a l l  expenses  be yond  those  covered  b y the  p l an  
and  may have  p r iv i leges  suspended  o r  revoked  unless  the  emplo yee  can  
show that  a l l  u se  was  fo r  emplo ymen t - re l a t ed  dut i es  and  the  device  was  not  
u sed  fo r  pe rsonal  reasons .   The  amount  o f  pe r sona l  use  o f  a  communicat ion  



dev ice  o r  s e rv i ce  pa id  fo r  under  E-Rate  can  be  no  grea t e r  t han  the  cos t  
a l l ocat ion  submi t t ed  in  the  r eques t  fo r  t he  E-Rate  d i scount .    
 S t a f f  Br ing  Your  Own Device  Pol i c y 
 Use  o f  employees ’  pe r sonal  communica t ion  dev ices  dur ing  work  
hours  sha l l  be  r es t r i c t ed  to  c l as s room or  work- re l a t ed  ac t iv i t i e s .   Such  
pe r sonal  communica t ion  dev ices  may o n l y be  used  b y the  s t a f f  member  and  
a re  no t  fo r  s tudent  u se .   The secu r i t y o f  pe r sona l  comput ing  dev ices  i s  
so l e l y t he  r espons ib i l i t y o f  t he  s t a f f  member .   Any los s  r esu l t ing  f rom 
damage  o r  t he f t  o f  pe r sonal  communica t ion  dev ices  in  t he  s choo l  s e t t i ng  i s  
no t  t he  r espons ib i l i t y o f  t he  d i s t r i c t .  
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