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C EF  E xp e ns e  Re imb ur seme nt  a n d  Cr ed i t  C ar ds  ( See  C G,  G A N an d  K B)  C EF  

 T h e  s up e r in t en de n t ’ s  u s e  o f  a  d i s t r i c t  mo t o r  ve h i c l e  a nd  a  d i s t r i c t  c r e d i t  

c a rd  sh a l l  b e  co nf i ne d  t o  ne ces sa r y  s c hoo l  b us i nes s .   T h e  b oa rd  s ha l l  an nu a l l y  

p r e s c r i be  l i mi t s  an d  r e s t r i c t i o ns  o n  t h e  u se  o f  c r e d i t  c a rd s  a nd  s ha l l  mo n i to r  

mo n t h l y  r e ce i p t s  a nd  r e i mb ur se me n t  e xpen se s .    

 A l l  r e war ds  p o in t s  o r  c a s h  b ac k  p a yme n t s  ea r ne d  u s in g  d i s t r i c t  c r ed i t  

c a rd s  a r e  d i s t r i c t  p ro pe r t y  an d  s ha l l  be  e i t he r  a pp l i ed  t o  f u tu re  d i s t r i c t  c r e d i t  

c a rd  p u r cha ses  o r  r emi t t ed  t o  t he  d i s t r i c t  t r e a su re r  f o r  acc ou n t i n g  a nd  d ep os i t .  

 E x pe nse s  f o r  d i s t r i c t  t r a ve l  i n  p e r s ona l  ve h i c l e s  o r  e x t en de d  t r a ve l  

i nc u r r e d  i n  t he  pe r f o r ma nc e  o f  o f f i c i a l  du t i e s  sh a l l  b e  r e i mb ur sed  i n  a cco rda nce  

w i t h  t he  p ro v i s i ons  o f  G AN .  

A p pr o ve d :   

K AS B  Rec o mme n da t io n  –  6 / 01 ;  7 /0 2 ;  4 / 07 ;  6 / 15  
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D C  A n n ual  O per at i ng  B u d get   (See  KBA)  D C  

 T h e  d i s t r i c t  b ud ge t  sh a l l  b e  p r e pa r ed  b y  t he  s upe r in t en de n t  i n  co ope r a t i on  

w i t h  s e l e c t e d  d i s t r i c t  e mp lo ye es  an d  sh a l l  r e f l ec t  t h e  d i s t r i c t ’ s  e du c a t i ona l  

go a l s .    

 T h e  s up e r i n t e nd en t  sh a l l  f o l l o w  th e  ad op t e d  bu d ge t .    

 T h e  d i s t r i c t  sh a l l  f un d  t he  o pe r a t i n g  b ud ge t  a cc o rd i n g  t o  a pp ro ve d  f i s ca l  

a nd  b ud ge t a r y  p ro ced ur es  r e qu i r ed  b y  t he  S t a t e  o f  K a ns as .  

 B u d ge t  F or ms  

 B u d ge t  f o r ms  use d  sh a l l  be  t ho se  p re pa r ed  an d  r eco mme n d e d  b y  t he  K a nsas  

S t a t e  De pa r t me n t  o f  E d uc a t i o n .   B ud ge t  s u mma r y  d o cu me n t s  s h a l l  be  p r e pa r ed  

o n  fo r ms  p r o vi de d  by  t he  K an sa s  S t a t e  De pa r t men t  o f  E duc a t i o n .  

 P r i o r i t i e s  

 T h e  b oa r d  wi l l  e s t a b l i s h  p r i o r i t i e s  f o r  t h e  d i s t r i c t  on  a  s h o r t - t e r m,  

i n t e r me d i a t e  a nd  l o ng - r a n ge  bas i s .  

 D e ad l i ne s  an d  Sc hedu le s  

 D e ad l i ne s  an d  t i me  sc he du l e s  sh a l l  b e  e s t a b l i s he d  b y  t he  b oa rd .  

 E n cu mb ra nce s  

 A n  e nc u mbr anc e  sha l l  be  ma d e  wh en  a  p u rc ha se  i s  ma d e  o r  w he n  an  

a pp ro ved  p u rc ha se  o r de r  i s  p r oce s s ed .   A l l  en cu mb ra nc es  sha l l  be  ch a r ged  t o  a  

s pe c i f i c  f un d .   Al l  ne ces sa r y  en cu mb ra nce s  sha l l  be  ma de  b y  t h e  su pe r i n t e nd en t .  

 R e co mme n d a t io ns  

 R e co mme n d a t io ns  o f  t he  su pe r i n t e nd en t  a nd  p r o fe s s i ona l  s t a f f  co nc e r n i ng  

t he  d i s t r i c t ’ s  e du ca t i o na l  p ro gra m a n d  r e l a t ed  b ud ge t  f i gu r es  w i l l  b e  p r e sen t ed  

t o  t he  bo a rd  p r i o r  t o  su b mis s io n  o f  t he  t e n t a t i ve  d r a f t  b ud ge t .   Al l  

s up e r i n t e nde n t  a nd  s t a f f  r ec o mme n d a t io ns  wi l l  be  p r e se n t e d  t o  t he  b oa r d  n o  l a t e r  

t ha n  t he  r e gu l a r  b oa rd  me e t i n g  i n  _ __ __ __ _ __ __ _ .  
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D C  A n n ual  O per at i ng  B u d get  D C -2  

 P r e l i mi na r y  Ad op t i on  Pro ce dur es  

 T h e  s up e r i n t e nde n t  w i l l  b e  r e s po ns i b l e  f o r  de ve l op i n g  t he  b u d ge t  c ove r  

l e t t e r .   I t  i s  r ec o mme nd ed  t ha t  t he  l e t t e r  i n c lu de  a  r e s t a t e me n t  o f  t he  goa l s  an d  

o b j ec t i ves  o f  t he  d i s t r i c t  a nd  a  l i s t  o f  b ud ge t  p r i o r i t i e s .   A n  e xp l an a t i o n  o f  l i ne  

i t e m ex pe nd i t u r e s  wi l l  be  i n c lu de d  i n  t h e  l e t t e r .   Fu nd  e xpe nd i tu r e s  a nd  l i ne  

c a t e gor i e s  wi l l  a l s o  b e  e xp l a in ed  i n  t e r ms  o f  h o w  th e  b ud ge t  me e t s  t he  goa l s  a nd  

o b j ec t i ves  o f  t he  d i s t r i c t  an d  e nha nc es  c o mp le t i on  o f  p r i o r i t y  p r o gra ms .   A  

p re l i mi na r y  d ra f t  o f  t h e  d i s t r i c t ’ s  b u d ge t  wi l l  be  su b mi t t ed  b y  t he  

s up e r i n t e nde n t  t o  t h e  b oa r d  on  o r  be f o re  __ _ __ __ __ __ _ea ch  yea r .  

 H e a r in gs  a nd  Re v ie ws  

 T h e  boa rd  s ha l l  c on du c t  b ud ge t  h ea r i n gs  a cc ord i n g  t o  s t a t e  l aw .  

 B u d ge t  T r ans pa ren c y  

 T h e  d i s t r i c t  s ha l l  co mp l y  w i th  t h e  r e qu i r e me n t s  o f  t h e  K an sa s  Un i f o r m 

F in an c i a l  Ac co un t i ng  a n d  Rep or t i n g  A c t  a nd  ru l e s  a nd  r e gu l a t i o ns  p ro mu l ga t ed  

b y  t he  K an sas  S t a t e  B o a r d  o f  Ed uca t i o n  t he reu nd e r  i n  ma in t a in i n g ,  r ep or t i n g ,  

p u b l i s h in g  o n  t he  d i s t r i c t ’ s  w eb s i t e ,  a nd  ma k i n g  a va i l ab l e  t o  t he  p ub l i c  

s pe c i f i e d  bu d ge t a r y  r e co r ds ,  f o r ms ,  a nd  i n f o r ma t i o n .  

 M ana ge me n t  o f  Di s t r i c t  As se t s / Acc ou n t s  

 T h e  s up e r i n t e nd en t  sh a l l  e s t ab l i s h  a nd  ma i n t a i n  acc ura t e ,  f i nan c i a l  

ma n a ge me nt  s ys t e ms  t o  mee t  t he  d i s t r i c t ’ s  f i s ca l  ob l i ga t i on s ,  p ro du ce  us e fu l  

i n fo r ma t i on  fo r  f i na nc i a l  r e por t s ,  a nd  s a f egu a rd  d i s t r i c t  r e s ourc es .   T he  

s up e r i n t e nde n t  sh a l l  e ns u re  t h e  d i s t r i c t ’ s  a cc ou n t in g  s ys t e m p ro v i de s  o n go i n g  

i n t e r na l  c on t ro l s .  T he  s up e r in t en de n t  sh a l l  r e v i e w  th e  acc ou n t in g  s ys t e m w i th  

t he  b oa r d .   
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D C  A n n ual  O per at i ng  B u d get  D C -3  

 F r a ud  P re ven t io n  an d  In ve s t i ga t i o n  

 A l l  e mp l o ye es ,  b oa rd  me mb e r s ,  co ns u l t an t s ,  ve nd or s ,  c on t r ac t o r s  a nd  o th e r  

p a r t i e s  ma i n t a i n in g  a  b us i ne s s  r e l a t i o nsh ip  wi th  t he  d i s t r i c t  sh a l l  ac t  wi t h  due  

d i l i gen ce  i n  d u t i e s  i n vo l v i n g  t he  d i s t r i c t ’ s  f i s ca l  r e so ur ces .   T h e  su pe r in t en den t  

s ha l l  d e ve lo p  i n t e r na l  co n t r o l s  t ha t  a i d  i n  t he  p r e ve n t i on  an d  d e t e c t i o n  o f  f r au d ,  

f i na nc i a l  i mp r opr i e t y ,  o r  i r r e gu l a r i t y .    

 R e por t i n g  Fra ud  

 A n  e mpl o yee  wh o  s us pec t s  f r a ud ,  imp r o pr i e t y ,  o r  i r r egu l a r i t y  sha l l  

p ro mp t l y  r e por t  t ho se  su sp i c io ns  t o  t he  i mme d i a t e  su pe r v i s o r  a nd / o r  t he  

s up e r i n t e nde n t .   T he  s u pe r i n t e nd en t  sh a l l  ha ve  p r i ma r y  r e s po ns i b i l i t y  f o r  an y  

i n ves t i ga t i on s ,  i n  coo rd i na t i on  w i th  l e ga l  c o uns e l  a nd  o t he r  i n t e r na l  o r  ex t e rna l  

d ep a r t me n t s  a nd  a gen c i e s  a s  ap pr opr i a t e .  

 W hi s t l eb l o wer s  

 T h e  d i s t r i c t  e nco ura ge s  c o mpla in t s ,  r ep or t s ,  o r  i nq u i r i e s  a bo u t  i l l e ga l  

p r ac t i ce s  o r  v io l a t i on s  o f  d i s t r i c t  p o l i c i e s ,  i n c lu d i n g  i l l e ga l  o r  i mp ro pe r  co nd uc t  

b y  t he  d i s t r i c t ,  i t s  l ea de r sh i p  o r  b y  o t he r s  on  i t s  be ha l f .   Re po r t s  co u ld  i nc l ud e ,  

b u t  n o t  be  l i mi t e d  t o ,  f i n an c i a l  i mp ro pr i e t i e s ,  ac co un t i n g ,  o r  a ud i t  ma t t e r s ,  

e t h i c a l  v i o l a t i o ns ,  o r  o t he r  s i mi l a r  i l l e ga l  o r  i mp r op e r  p r ac t i ce s  o r  p o l i c i e s .   T he  

d i s t r i c t  p r oh ib i t s  r e t a l i a t i on  b y  o r  on  be ha l f  o f  t he  d i s t r i c t  a ga i ns t  s t a f f  me mb e r s  

w h o  ma ke  go o d  f a i t h  c o mpl a in t s ,  r e po r t s ,  o r  i n qu i r i e s  u nd e r  t h i s  p o l i c y  o r  fo r  

p a r t i c i p a t i o ns  i n  a  r e v i e w  o r  i n ves t i ga t i o n  u nd e r  t h i s  po l i c y .   T h i s  p r o t ec t i on  

e x t e nd s  t o  t h ose  wh os e  a l l e ga t i o ns  a r e  ma d e  i n  go od  f a i t h  b u t  p ro ve  t o  b e  

mi s t a ken .   T he  d i s t r i c t  r e s e r ves  t h e  r i gh t  t o  d i s c ip l i ne  pe r son s  w ho  ma ke  bad  

f a i t h ,  kn o win g l y  f a l s e ,  o r  ve xa t i ou s  c omp l a i n t s ,  r e po r t s  o r  i nq u i r i e s  o r  w ho  

o th e r wi se  a bu se  t h i s  p o l i c y .  
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D C  A n n ual  O per at i ng  B u d get  D C -4  

 C o mp la i n t s ,  r ep or t s ,  o r  i nq u i r i e s  ma y  b e  ma de  u nde r  t h i s  p o l i c y  o n  a  

c on f id en t i a l  o r  an onymo u s  b as i s .   T he y s h ou l d  de sc r i be  i n  d e t a i l  t he  sp ec i f i c  

f ac t s  de mo ns t r a t i n g  t he  b ase s  fo r  t he  c omp l a i n t s ,  r e por t s ,  o r  i n qu i r i e s .   T he y 

s ho u ld  be  d i r e c t e d  t o  t he  su pe r i n t e nd en t .   I f  t h e  su pe r in t en de n t  i s  i mp l i ca t e d  i n  

t he  c o mpl a in t ,  r e por t ,  o r  i n qu i r y ,  i t  sh ou ld  be  d i r ec t ed  t o  t he  b oa rd  o f  ed uca t i on .   

T h e  d i s t r i c t  wi l l  co nd uc t  a  p r o mpt ,  r e v i ew  o r  i n ves t i ga t i on .   T h e  d i s t r i c t  ma y  be  

u na b l e  t o  fu l l y  e va lua t e  a  va gu e  o r  gen e ra l  c o mpl a in t ,  r ep or t ,  o r  i nq u i r y  t ha t  i s  

ma d e  a no n ymo us l y .  

 

A p pr o ve d :    

K AS B  Rec o mme n da t io n  –  7 / 03 ;  4 /0 7 ;  6 / 07 ;  6 / 09 ;  6 /1 5  
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E D A A S c ho o l  V ehi c l e s  ( Di s t r i c t -Ow ne d  B us es )  E D A A 
 ( Se e  E D,  J B C A,  a nd  J G G)  

 S c ho o l  b use s  a nd  o th e r  s ch oo l  ve h i c l e s  w i l l  no t  be  l oa ne d ,  l e a s ed ,  o r  

s ub co n t r a c t e d  t o  any  p e r so n ,  g ro up s  o f  p e r s on s ,  o r  o r ga n i za t i o ns  exc ep t  a s  

a l l o we d  b y  l aw  s ub j ec t  t o  bo a rd  a pp ro va l .  

 L i a b i l i t y  

 A l l  s c ho o l  veh i c l e s  w i l l  b e  ad eq ua t e l y  i n s u re d .  

 S a f e t y  

 F o r  t he  pu rp ose s  o f  t h i s  po l i c y ,  “ sc hoo l  t r an sp or t a t i o n  p ro v i de r ”  i s  

d e f i ne d  t o  i nc l ud e  s ch oo l  b us  d r i ve r s ,  s ch oo l  p as s en ge r  ve h i c l e  d r i ve r s ,  and  

o th e r  s ch oo l  e mpl o yee s  w ho  ma y  t r an sp or t  s t ude n t s .  

 E ve r y  s ch oo l  t r an sp or t a t i o n  p r o v ide r  sha l l  h a ve  a  va l i d  d r i ve r ’ s  l i cense .  

S u ch  d r i ve r s  sh a l l  h a ve  fu l l  a u th or i t y  a nd  r e s po ns i b i l i t y  fo r  t h e  p as s en ge r s  

r i d in g  i n  s c ho o l  veh i c l e s .   

 S tu de n t s  o r  o th e r  pe r s on s  r i d in g  i n  s ch oo l  b u ses  o r  s ch oo l  veh i c l e s  w ho  

v i o l a t e  d i s t r i c t  p o l i cy  o r  b us  an d / o r  s ch oo l  veh i c l e  ru l e s  wi l l  b e  r e por t ed  t o  t he  

p ro pe r  ad mi n i s t r a t i ve  o f f i c i a l .   V i o l a t i on s  o f  t he se  po l i c i e s  a n d /o r  r u l e s  ma y  

r e su l t  i n  d i s c i p l i n a r y  ac t i o n  b y  s ch oo l  o f f i c i a l s  o r  r ep or t s  t o  l a w  e n fo rce me n t  a s  

a pp ro pr i a t e .  

 S p eed  L i mi t s  

 T h e  b oa r d  ma y  s e t  s pe ed  l i mi t s  fo r  d i s t r i c t  ve h i c l e s ,  wh ich  ma y  b e  

l o wer  t h an  s t a t e -a l l ow e d  ma x i mu m s p eed  l i mi t s .  

 S a f e t y  In sp ec t i on  

 T h e  s up e r i n t e nde n t  sh a l l  b e  r e s po ns i b l e  fo r  bu s  an d  o th e r  t r a ns po r t a t i on  

i n sp ec t i on s .  

 



©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

E D A A S c ho o l  V ehi c l e s  E D A A -2  

 D e f ec t s  fo un d  i n  s c ho o l  ve h i c l e s  s ha l l  be  r epa i r e d  a s  so on  a s  p os s ib l e .   

T h e  d i r ec t o r  o f  t r ans po r t a t i on  s ha l l  be  r e sp on s ib l e  fo r  kee p in g  s ch oo l  veh i c l e s  

i n  go od  o pe r a t i n g  con d i t i on .  

S c hed u l i n g  a nd  Ro u t i n g  

 S c hed u l i n g  an d  r ou t i n g  s ha l l  b e  t he  r e s pon s ib i l i t y  o f  t h e  s up e r i n t e nden t  

o r  t he  s up e r in t en de n t ’ s  des i gn ee .  

 B u s  an d  t r a ns por t a t i on  s ch ed u l e s  an d  ro u t i n g  ma ps  wi l l  be  up da t ed  

a nn ua l l y  p r i o r  t o  t he  s t a r t  o f  s c ho o l .    

 R e cor ds  

 E ve r y  s c ho o l  t r a nsp or t a t i o n  p ro v id e r  w i l l  ke ep  acc ura t e  r e co r ds  

p e r t a in i n g  t o  e ac h  a s s i gn ed  ve h i c l e .   T h e  t yp es  o f  r ec o r ds  s ha l l  be  de ve lo pe d  b y  

t he  su pe r in t en den t .  

 A n y  r eco rd  de ve l op ed  b y  t h e  a d min i s t r a t i on  fo r  t h e  pu rp ose  o f  

mo n i t o r i n g  veh i c l e  u se  wi l l  i nc l ud e ,  bu t  ma y  n o t  b e  l i mi t ed  t o ,  t h e  fo l l o wi n g 

i n fo r ma t i on :   mi l e s  d r i ve n  e ach  t r i p ,  ga s  a nd  o i l  u sa ge ,  pu rp ose  o f  t h e  t r i p ,  

d es t i na t i o n ,  t i me  o f  d ep a r t u r e ,  a nd  t i me  o f  r e tu r n .   S u ch  r eco rd s  wi l l  be  s i gne d  

b y  ea ch  d r i ve r  a t  t h e  co nc l us i on  o f  ea ch  t r i p  an d  su b mi t t e d  t o  t he  pe r son  

r e sp on s ib l e  f o r  c o l l ec t i o n  o f  t h ese  r ec o rd s .   A n  an nua l  su mma r y  r ep or t  wi l l  be  

u se d  i n  t he  co mp i l a t i on  o f  t he  d i s t r i c t ' s  b u d ge t .   A  c op y  o f  t he  a nn ua l  r epor t  

ma y  b e  g i ve n  t o  t h e  b oa rd  on  o r  be f o re  t he  r e gu l a r  b oa r d  me e t in g  i n  J un e  o r  

u p on  r e qu es t .  

 L i c ens i n g  o f  Dr i ve r s  

 I t  s h a l l  be  t h e  r e s po ns i b i l i t y  o f  a l l  s c ho o l  t r a ns por t a t i on  p r o vi de r s  t o  

r e g i s t e r  wi th  t he  su pe r in t en de n t  an nua l l y  t he  va l i d i t y  o f  l i c en se  c e r t i f i ca t i on  b y   

t he  K an sas  De pa r t me n t  o f  R e ven ue .   I f  a  s c ho o l  t r a ns por t a t i on  p ro v id e r ' s  l i cen se   
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i s  sus pe nd ed  o r  r e vo ke d  a t  a n y  t i me ,  t h e  su sp ens io n  o r  r evo c a t i o n  s ha l l  b e  

r ep or t e d  t o  t he  sup e r i n t e nd en t ,  a nd  t h e  e mp lo yee  sh a l l  i mme d ia t e l y  ce ase  

d r i v i n g  a  s ch oo l  veh i c l e  an d  t r a nsp or t i n g  s t ud en t s .  

 S c ho o l  t r an sp or t a t i on  p ro v id e r s  sh a l l  r e ce i ve  a  co p y  o f  t h i s  po l i cy  

a nn ua l l y  o n  r e g i s t e r i n g  t h e i r  d r i v in g  ce r t i f i ca t i on  wi t h  t he  s upe r in t en de n t .  

 H o us i n g  o f  Sc ho o l  V e h ic l e s  

 A l l  s ch oo l  ve h i c l e s  sh a l l  b e  h ous ed  i n  a r e as  des i gn a t e d  b y  t he  

s up e r i n t e nde n t .   B use s  ma y  be  ho use d  i n  t he  d i s t r i c t ' s  c en t r a l  s t o r a ge  a r ea  o r  

a s s i gn ed  t o  a  d es i gna t e d  d r i ve r  wh o  ma y  th en  h ou se  t h e  bu s  a s  d i r e c t e d .  

 I f  d i s t r i c t  c a r s  o r  va n s  a r e  a s s i gned  t o  de s i gna t ed  e mp loye e s ,  t he  

e mp lo ye e  s ha l l  b e  r e s po ns i b l e  fo r  t he  p ro pe r  c a r e ,  ma in t ena nc e ,  a nd  ho us i n g  o f  

t he  ve h i c l e  e i t he r  a t  a  d i s t r i c t -o w ne d  s i t e  o r  a t  t he  e mp lo ye e ' s  r e s i den ce .  

 T ra ns por t a t i on  t o  S umme r  At h l e t i c  E ven t s  

 O p t io n  1 :  

 T h e  bo a r d  do es  no t  a u t ho r i ze  t he  u se  o f  s ch oo l  bu ses  o r  o t he r  s c hoo l  

ve h i c l e s  i n  t r ans po r t i n g  d i s t r i c t  s t ude n t s  t o  s u mme r  a th l e t i c  a c t i v i t i e s  su ch  a s ,  

b u t  no t  l i mi t ed  t o ,  ca mp s ,  7 -o n -7 ,  an d  s umme r  l e a gue  ga me s .   U n a u th or i zed  use  

o f  d i s t r i c t  b use s  o r  o th e r  s c ho o l  veh i c l e s  f o r  t h i s  pu r po se  ma y  r e su l t  i n  

a pp ro pr i a t e  d i s c ip l i ne  o f  d i s t r i c t  s t a f f ,  u p  t o  a nd  i nc l ud i n g  su sp en s io n  an d /o r  

t e r min a t i o n  f ro m e mp lo yme n t .  

 O p t io n  2 :  

 T h e  boa rd  au th o r i zes  t h e  su pe r i n t e nd en t  t o  ap pr o ve  t he  us e  o f  s c hoo l  

b us es  o r  o t he r  s cho o l  veh i c l e s  i n  t r an sp or t i n g  d i s t r i c t  s t ud en t s  t o  s u mme r  

a t h l e t i c  ac t i v i t i e s  suc h  a s ,  b u t  no t  l i mi t ed  t o ,  ca mp s ,  7 -o n -7 ,  a nd  s u mme r  l ea gue  

ga me s .    
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E D A A S c ho o l  V ehi c l e s  E D A A -4  

 A n y  s t a f f  r eq ue s t s  fo r  s uch  use  s ha l l  b e  su b mi t t ed  t o  t he  s u pe r i n t e nd en t  

o n  o r  b e fo r e  _ __ ___ _ __ _  an d  s ha l l  i nc l ud e  i n f o r ma t io n  con ce r n i n g  t he  t i me ,  

d a t e ,  an d  du ra t i on  o f  t r i p ;  t he  pu rp ose  o f  t he  t r a ns por t a t i on ;  t h e  p r o j ec t ed  

n u mb er  o f  s t ud en t s  r e qu i r i n g  t r ans po r t a t i o n  f o r  s uc h  e ven t ;  t h e  t ype  o f  bus (e s )  

o r  ve h i c l e ( s )  r e qu es t e d ;  w h ic h  d i s t r i c t  s t a f f  me mb e r ( s )  wi l l  be  a c co mp an y i n g  t he  

s t ud en t ( s )  on  s uch  t r i p s ;  an d  w he t he r  o r  no t  a dd i t i o na l  s c ho o l  t r a nsp or t a t i on  

p ro v id e r s  wo u ld  b e  r e qu i r e d  t o  p r o vi de  suc h  t r a nsp or t .  

 T h e  su pe r in t en den t  ma y  g r a n t  o r  de n y  su ch  r eq ue s t s  a f t e r  t a k i n g  i n to  

c on s id e ra t i o n  t he  fo l l o wi n g  f ac t o r s :  1 )  t he  e xpe ns e  o f  p r o vi d in g  r e qu es t ed  

t r an sp or t ;  2 )  t he  a va i l ab i l i t y  o f  fu nds  fo r  suc h  p u rp ose ;  3 )  t h e  a va i l a b i l i t y  o f  

a de qu a t e  s c ho o l  s t a f f  t o  ch ap e ro ne  an d / o r  p r o vi de  t r a nsp or t a t i o n ;  4 )  t he  

a va i l ab i l i t y  o f  a nd / o r  t he  c o ve ra ge  o f  l i a b i l i t y  i n s u ra nce  fo r  t h i s  p u rp os e ;  5 )  

p r i o r i t y  o f  a s s i gn me n t  a nd  a va i l a b i l i t y  o f  n ece s sa r y  ve h i c l e s ;  6 )  T i t l e  IX  and  

o th e r  f a i r nes s  co ns id e ra t i o ns  i n  g r a n t i ng  u se  o r  r ep ea t ed  us e  t o  a  pa r t i c u l a r  

g r o up  o f  s t ud en t  a t h l e t e s ;  a nd  7 )  o the r  go od  ca use  a s  d e t e r min ed  b y  t he  

s up e r i n t e nde n t .   

 

A p pr o ve d :    

K AS B  Rec o mme n da t io n  –  7 / 03 ;  4 /0 7 ;  6 / 10 ;  1 2 /1 3 ;  6 / 15  
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GA A B  C om pl a in t s  o f  Di s cr imi na t io n  (S ee  J D DC ,  J G E C A a nd  K N)  GA A B  

 T h e  d i s t r i c t  i s  c ommi t t ed  t o  ma i n t a in in g  a  wor k i n g  a nd  l ea r n i ng  

e n v i ro n me n t  f r ee  f rom d i s c r i min a t i on ,  i n s u l t ,  i n t i mid a t i on  o r  h a r a s s me n t  du e  t o  

r ace ,  co l o r ,  r e l i g io n ,  s e x ,  a ge ,  na t i on a l  o r i g in  o r  d i s a b i l i t y .   An y  i n c id en t  o f   

d i s c r i min a t i o n  i n  an y  fo r m sh a l l  p r omp t l y  b e  r e por t ed  t o  an  e mp lo ye e ’ s  

i mme d ia t e  su pe r v i so r ,  t he  bu i l d i n g  p r in c ip a l  o r  t h e  d i s t r i c t  c o mpl i an ce  

c oo rd i na t o r    f o r  i n ve s t i ga t i on  an d  c o r r ec t i ve  ac t i o n  b y  t h e  b u i l d in g  o r  d i s t r i c t  

c o mpl i an ce  o f f i ce r .   A n y  e mp l o ye e  wh o  en ga ge s  i n  d i s c r i mi na t o r y  co nd uc t  s ha l l  

b e  su b j ec t  t o  d i s c i p l i n a r y  a c t i on ,  up  t o  a nd  i nc l ud i n g  t e r min a t i o n .  

 D i s c r i mi na t i on  a ga in s t  an y  i n d i v id ua l  o n  t he  ba s i s  o f  r ac e ,  co l o r ,  

n a t i ona l  o r i g in ,  s e x ,  d i s a b i l i t y ,  a ge ,  o r  r e l i g io n  i n  t he  a d mis s io n  o r  acc es s  t o ,  o r  

t r ea t me n t  o r  e mpl o yme n t  i n  t he  d i s t r i c t ’ s  p ro g ra ms  an d  ac t i v i t i e s  i s  p ro h i b i t e d .   

( Po s i t i on ,  a ddr es s ,  p h one  nu mb er  o f  t he  d i s t r i c t  co mp l i a nce  co ord ina to r )  has  

b ee n  de s i gna t ed  t o  co or d in a t e  c o mpl i an ce  wi t h  no nd i sc r i mina t i o n  r eq u i r e men t s  

c on t a in ed  i n  T i t l e  VI  a n d  T i t l e  V II  o f  t he  Ci v i l  R i gh t s  A c t  o f  1 96 4 ,  T i t l e  IX  o f  

t he  E d uca t i on  A me nd me n t s  o f  19 72 ,  S ec t i o n  50 4  o f  t he  Reh ab i l i t a t i o n  A c t  o f  

1 9 73 ,  an d  T h e  A me r i c an s  wi t h  Di sa b i l i t i e s  Ac t  o f  19 90 .  

 C o mp la i n t s  o f  d i s c r i mi na t i on  sh ou ld  be  a d dres se d  t o  an  emp l o yee ’ s  

s up e r v i so r  o r  t o  t h e  bu i l d i n g  p r inc ip a l  o r  t h e  c o mp l i a nc e  c oo rd i na t o r .   

C o mp la i n t s  a ga in s t  t he  s up e r i n t e nde n t  s ho u ld  be  ad dre s sed  t o  t he  bo a rd  o f  

e du ca t i on .  

 C o mp la i n t s  o f  d i s c r i mi na t i o n  wi l l  b e  r e s o l ved  u s in g  t he  d i s t r i c t ’ s  

d i s c r i min a t i o n  co mp la i n t  p r oc ed ure s  i n  po l i c y  K N .  

 T h e  d i s t r i c t  p r oh i b i t s  r e t a l i a t i on  o r  d i s c r i mi na t i o n  a ga in s t  an y  p e r s on  

f o r  op po s in g  d i sc r i mi na t i on ,  i nc lu d in g  ha r a s s me n t ;  f o r  pa r t i c i p a t i n g  i n  t he   

 



 

©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

GA A B  C om pl a in t s  o f  Di s cr imi na t io n  (S ee  J D DC ,  J G E C A a nd  K N)  GA A B -2  

c o mpl a in t  p ro ces s ;  o r  ma k i n g  a  c o mpl a in t ,  t e s t i f y i n g ,  a s s i s t i ng ,  o r  p a r t i c i pa t i n g  

i n  an y  i n ves t i ga t i on ,  p r oce ed i n g ,  o r  h ea r in g .  

 

A p pr o ve d :    

K AS B  Rec o mme n da t io n  -  2 / 98 ;  8 / 98 ;  4 /0 7 ;  6 / 09 ;  6 /1 5  
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GA A C  S e xu a l  H ar assm en t  ( Se e  G A F a nd  J G E C)  GA A C  

 T h e  b oa r d  o f  ed uca t i o n  i s  co mmi t t ed  t o  p ro v id i n g  a  p os i t i ve  a nd  

p ro du c t i ve  w or k in g  a nd  l ea r n in g  e n vi r onme n t ,  f r ee  f r o m d i sc r i mi na t i o n  on  t he  

b as i s  o f  s e x ,  i nc l ud in g  se xu a l  h a r a s sme n t .   S ex ua l  ha r a s s me n t  wi l l  n o t  be  

t o l e r a t e d  i n  t he  s ch oo l  d i s t r i c t .   S ex ua l  ha ra s s men t  o f  e mp lo ye es  o r  s t u de n t s  o f  

t he  d i s t r i c t  b y  b oa rd  me mb er s ,  ad mi n i s t r a to r s ,  c e r t i f i ca t ed  a nd  s up por t  

p e r s on ne l ,  s t u de n t s ,  ve n d or s ,  an d  an y  o t he r s  h a vi n g  b us i ne s s  o r  o the r  c on t ac t  

w i t h  t he  s ch oo l  d i s t r i c t  i s  s t r i c t l y  p ro h ib i t e d .  

 S e xua l  ha ra s s me n t  i s  u n l a wf u l  d i s c r i min a t i on  o n  t he  b as i s  o f  s ex  u nde r  

T i t l e  IX  o f  t h e  Ed uca t i o n  A me nd me nt s  o f  1 9 72 ,  T i t l e  V I I  o f  t h e  Ci v i l  R i gh t s  Ac t  

o f  19 64 ,  a nd  t he  K a ns as  Ac t s  A ga i ns t  D i s c r i mi na t i on .   Al l  f o r ms  o f  s exua l  

h a ra s s me n t  a r e  p ro h i b i t e d  a t  s c ho o l ,  o n  s c ho o l  p r op e r t y ,  an d  a t  a l l  s ch oo l -

s po ns ore d  ac t i v i t i e s ,  p r o gr a ms  o r  e ve n t s .   Se xua l  ha ra s s me n t  a ga i ns t  i n d i v id ua l s  

a s s oc i a t ed  wi t h  t h e  s ch oo l  i s  p r oh i b i t e d ,  w he the r  o r  n o t  t h e  h a ra s s me n t  o cc ur s  

o n  sc ho o l  gr ou nd s .  

 I t  s h a l l  b e  a  v i o l a t i on  o f  t h i s  p o l i c y  f o r  an y  s t u de n t ,  e mp lo ye e ,  o r  t h i rd  

p a r t y  ( v i s i t o r ,  ve nd or ,  e t c . )  t o  s e xu a l l y  h a ra s s  an y  s t u de n t ,  e mp lo ye e ,  o r  o the r  

i nd i v id ua l  a s s oc i a t ed  wi t h  t h e  s c ho o l .   I t  s ha l l  f u r t he r  be  a  v i o l a t i o n  fo r  an y  

e mp lo ye e  t o  d i s co ura ge  a  s t ud en t  o r  an o t he r  e mpl o yee  f ro m f i l i n g  a  co mp la i n t ,  

o r  t o  f a i l  t o  i n ves t i ga t e  o r  r e f e r  f o r  i n ve s t i ga t i on ,  an y  co mp la in t  l o d ged  u nde r  

t he  p ro v i s i on s  o f  t h i s  po l i c y .   V i o l a t i on  o f  t h i s  p o l i c y  b y  an y  e mp lo ye e  sh a l l  

r e su l t  i n  d i s c ip l i n a r y  ac t i o n ,  u p  t o  an d  i nc l u d in g  t e r mi na t i on .    

 S e xua l  ha r a s s me n t  s ha l l  i nc l ud e ,  b u t  n o t  b e  l i mi t e d  t o ,  u n we l co me  

s ex ua l  a d vanc es ,  r eq ue s t s  f o r  s e xu a l  f a vo r s ,  an d  o th e r  ve rba l  o r  p h ys i ca l
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GA A C  S e xu a l  H ar assm en t  GA A C -2  

c on du c t  o f  a  s e xu a l  na tu r e  wh en :   ( 1 )  s ub mi s s i on  t o  s uc h  c on du c t  i s  ma de  

e i t he r  e xp l i c i t l y  o r  i mpl i c i t l y  a  t e rm o r  c o nd i t i on  o f  a n  i nd i v i du a l ’ s  

e mp lo yme n t ;  ( 2 )  su bmi s s io n  t o  o r  r e j ec t i o n  o f  suc h  c on duc t  by  a n  i nd i v id ua l  i s  

u se d  a s  t h e  b as i s  fo r  e mpl o yme n t  de c i s i o ns  a f f ec t i n g  su ch  i n d i v id ua l ;  o r  ( 3 )  

s uc h  co n duc t  ha s  t he  pu r po se  o r  e f f ec t  o f  u n rea so na b l y  i n t e r f e r i n g  w i th  a n  

i nd i v id ua l ’ s  w or k  p e r f o r ma nc e  o r  c r e a t i ng  a n  i n t i mi da t i n g ,  hos t i l e  o r  o f f en s i ve  

w o r ki n g  e n vi r o n men t .  

 S e xua l  h a ra s s me n t  ma y  r e s u l t  f r o m ve r b a l  o r  p h ys i ca l  c on du c t  o r  w r i t -

t e n  o r  g r ap h i c  ma t e r i a l .   Sex ua l  ha r a s s me n t  ma y  i n c lu de ,  b u t  i s  no t  l i mi t e d  t o :   

ve r ba l  ha r a s s me n t  o r  a b use ;  p r e s s u re  fo r  s ex ua l  ac t i v i t y ;  r epea t ed  r e ma r ks  t o  a  

p e r s on ,  wi th  s e xua l  o r  de me a n in g  i mp l i c a t i on ;  u n we lc o me  t ou ch i n g;  o r  s u g -

ge s t i n g  o r  de ma n d ing  s ex ua l  i n vo l ve men t  ac co mp a n ie d  b y  imp l i e d  o r  ex p l i c i t  

t h r e a t s  co nc e rn in g  an  e mp l o ye e ’ s  j ob  s t a t us .  

 T h e  d i s t r i c t  en co urage s  a l l  v i c t i ms  o f  s e xu a l  ha r a s s me n t  a nd  p e r s ons  

w i t h  kno wle d ge  o f  s uc h  ha ra s s me n t  t o  r e po r t  t h e  h a ra s s me n t  i mme d ia t e l y .   

C o mp la i n t s  o f  s ex ua l  ha r a s s me n t  wi l l  be  p ro mp t l y  i n ves t i ga t ed  a nd  r e so l ve d .  

 E mp l o yees  wh o  be l i eve  t he y  ha ve  b ee n  s ub j ec t ed  t o  s ex ua l  h a r a s s men t  

s ho u ld  d i scu s s  t he  p r ob l e m w i th  t he i r  i mme d ia t e  s up e r v i s o r .   I f  a n  e mpl o yee ’ s  

i mme d ia t e  s up e r v i so r  i s  t he  a l l e ged  ha ra s se r ,  t he  e mp l o ye e  sh o u ld  d i s cus s  t he  

p ro b l e m w i t h  t he  bu i l d i n g  p r i nc i pa l  o r  t he  d i s t r i c t  co mp l i a nc e  c oor d in a to r .   

E mp l o yees  wh o  do  no t  be l i e ve  t he  ma t t e r  i s  a ppr opr i a t e l y  r e so l ved  t h r ou gh   
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GA A C  S e xu a l  H ar assm en t  GA A C -3  

t h i s  me e t i n g  ma y  f i l e  a  f o r ma l  c o mp la in t  u nde r  t h e  d i s t r i c t ’ s  d i s c r i mi na t i o n  

c o mpl a in t  p ro ce dur e  i n  po l i c y  K N.    

 C o mp la i n t s  r e ce i ved  w i l l  b e  i n ve s t i ga t ed  t o  de t e r mi ne  w he th e r ,  u nd e r  

t he  t o t a l i t y  o f  t he  c i r cu ms tan ces ,  t h e  a l l e ge d  be ha v io r  c on s t i t u t e s  s ex ua l  

h a ra s s me n t  u nde r  t he  d e f i n i t i o n  o u t l i n ed  ab o ve .   U nac ce p t a b l e  c on du c t  ma y  o r  

ma y  n o t  co ns t i t u t e  s e xu a l  h a ra s s me n t ,  de pe nd i n g  on  t he  n a tu r e  o f  t he  co nduc t  

a nd  i t s  s e ve r i t y ,  p e r vas i ve nes s  an d  p e r s i s t e nce .   B eh a v io r s  w h ic h  a r e  

u na cce p t a b l e  b u t  d o  n o t  co ns t i t u t e  h a r a s s me n t  ma y  a l so  r e su l t  i n  e mpl o yee  

d i sc i p l i ne .  

 I f  d i s c r i min a t i on  o r  h a ra s s me n t  h as  o cc ur r ed ,  t h e  d i s t r i c t  w i l l  t a ke  

p ro mp t ,  r e med ia l  ac t i on  t o  p r e ven t  i t s  r eoc cur r en ce .    

 A n y  e mp l o yee  w ho  w i t nes ses  a n  a c t  o f  s ex ua l  ha ra s s men t  o r  r ec e i ves  a  

c o mpl a in t  o f  h a r a s sme n t  f r o m an o th e r  e mp lo ye e  o r  a  s t u den t  sh a l l  r e por t  t he  

c o mpl a in t  t o  t h e  b u i l d in g  p r in c ip a l .   E mp l o yees  w ho  f a i l  t o  r ep or t  co mp la in t s  o r  

i nc i den t s  o f  s ex ua l  h a r a s s me n t  t o  a pp ro pr i a t e  s ch oo l  o f f i c i a l s  ma y  f a ce  

d i s c i p l i na r y  ac t i o n .   S ch oo l  a d mi n i s t r a t o r s  wh o  f a i l  t o  i nve s t i ga t e  an d  t a ke  

a pp ro pr i a t e  c o r r e c t i ve  a c t i o n  i n  r e s po ns e  t o  co mp la i n t s  o f  s ex ua l  ha r a s s me n t  

ma y  a l s o  f ac e  d i s c ip l i na r y  ac t i on .  

 In i t i a t i o n  o f  a  co mp la in t  o f  s e xu a l  h a ra s s me n t  i n  goo d  f a i t h  w i l l  no t  

a d ve r s e l y  a f f ec t  t he  j ob  se cu r i t y  o r  s t a t us  o f  an  e mp lo ye e ,  n o r  wi l l  i t  a f f ec t  h i s  

o r  h e r  co mp e nsa t i on .   A n y  a c t  o f  r e t a l i a t i on  o r  d i s c r i min a t i on  a ga in s t  a n y  

p e r s on  w h o  h as  f i l ed  a  co mp la i n t  o r  t e s t i f i ed ,  a s s i s t e d ,  o r  pa r t i c i pa t ed  i n  an y  

i n ves t i ga t i on ,  p r oce ed in g ,  o r  hea r in g  i n vo l v in g  a  s e xua l  ha r a s sme n t   

 

 



 

©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

GA A C  S e xu a l  H ar assm en t  GA A C -4  

c o mpl a in t  i s  p r oh i b i t e d .   An y  pe r so n  wh o  r e t a l i a t e s  i s  s ub j ec t  t o  i mme d ia t e  

d i s c i p l i na r y  ac t i on ,  u p  t o  a nd  i n c lu d i n g  t e r min a t i o n  o f  e mp loyme n t .  

 T o  t he  ex t en t  p os s ib l e ,  c on f i de n t i a l i t y  w i l l  be  ma in t a i ned  t h ro u ghou t  

t he  i n ves t i ga t i o n  o f  a  c o mpl a in t .   T he  de s i r e  f o r  c on f ide n t i a l i t y  mu s t  be  

b a l a nc ed  wi t h  t he  d i s t r i c t ’ s  o b l i ga t i on  t o  co nd uc t  a  t ho r ou gh  i n ves t i ga t i o n ,  t o  

t a ke  a ppr o pr i a t e  co r r e c t i ve  ac t i on  o r  t o  p ro v i de  d ue  p r oce s s  t o  t he  ac cus ed .  

 F a l s e  o r  ma l i c io us  co mp la i n t s  o f  s exu a l  ha ra s s men t  ma y  r e s u l t  i n  

c o r r ec t i ve  o r  d i s c i p l i n a r y  a c t i on  a ga i ns t  t h e  co mp la i na n t .   

 A  s u mma r y  o f  t h i s  po l i c y  a nd  r e l a t ed  ma te r i a l s  s ha l l  be  po s t e d  i n  each  

d i s t r i c t  f ac i l i t y .   T h e  po l i c y  s ha l l  a l so  be  p ub l i s hed  i n  s t u de n t ,  pa r en t ,  and  

e mp lo ye e  ha nd bo o ks  a s  d i r ec t e d  b y  t he  d i s t r i c t  co mp l i a nc e  co ord i na t o r .   

N o t i f i c a t i o n  o f  t he  po l i c y  sha l l  be  i nc l ude d  i n  t h e  s c ho o l  ne ws l e t t e r  o r  p ub l i sh ed  

i n  t he  l o ca l  n e wsp ape r  a nn ua l l y .  

 

A p pr o ve d :    
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GA A C A    R ac i a l  and  Di sa b i l i t y  H ar assme nt :  Em plo yee s  GA A C A 
 ( Se e  G A F,  J G EC A  a nd  K N)   

 T h e  bo a rd  o f  e du ca t i on  i s  co mmi t t e d  t o  p r o vi d in g  a  p os i t i ve  and  

p ro du c t i ve  w or ki n g  an d  l ea r n i n g  en v i r on me nt ,  f r e e  f r om d i s c r i mi na t i on ,  

i nc l ud i n g  ha r a s s me n t ,  o n  t h e  b as i s  o f  r ace ,  c o lo r ,  na t i on a l  o r i g i n ,  o r  d i s ab i l i t y .   

R a c i a l  an d  d i s ab i l i t y  h a ra s s me n t  wi l l  no t  be  t o l e r a t e d  i n  t h e  s ch oo l  d i s t r i c t .   

R a c i a l  o r  d i s ab i l i t y  h a ra s s me n t  o f  e mpl oye e s  o r  s t ud en t s  o f  t h e  d i s t r i c t  b y  bo a r d  

me mb e r s ,  a d min i s t r a t o r s ,  ce r t i f i e d  an d  sup p or t  pe r so nn e l ,  s t u de n t s ,  ve nd or s ,  and  

a n y  o t he r s  ha v in g  bu s in es s  o r  o th e r  c on t a c t  wi t h  t h e  s c ho o l  d i s t r i c t  i s  s t r i c t l y  

p ro h ib i t ed .  

 R a c i a l  ha r a s s me n t  i s  u n l a wf u l  d i s c r i min a t i on  o n  t he  ba s i s  o f  r a ce ,  

c o l o r  o r  n a t i ona l  o r i g i n  u nd e r  T i t l e s  V I  an d  V II  o f  t he  Ci v i l  R i gh t s  A c t  o f  1 96 4 ,  

a nd  t he  K an sas  A c t s  A ga in s t  Di s c r i mi na t i on .   Di s ab i l i t y  ha r a s s me n t  i s  un l a wfu l  

d i s c r i min a t i o n  on  t he  ba s i s  o f  d i s ab i l i t y  u n de r  Se c t i o n  50 4  o f  t he  R eha b i l i t a t i on  

A c t  o f  19 73  a nd  t he  A me r i can s  wi t h  D i sa b i l i t i e s  Ac t .   Al l  f o r ms  o f  r a c i a l  a nd  

d i sa b i l i t y  h a r a s s me n t  a r e  p ro h ib i t ed  a t  s ch oo l ,  o n  s c h oo l  p r op e r t y ,  a nd  a t  a l l  

s ch oo l - s p on sor ed  a c t i v i t i e s ,  p ro g ra ms  o r  e ve n t s .   Ra c i a l  o r  d i s ab i l i t y  h a ra s s men t  

a ga i ns t  i n d i v i du a l s  a s so c i a t ed  wi t h  t he  s c ho o l  i s  p ro h ib i t ed ,  w h e th e r  o r  no t  t he  

h a r a s s me n t  o ccu r s  o n  sc ho o l  gr ou nd s .  

 I t  s ha l l  b e  a  v i o l a t i o n  o f  t h i s  p o l i c y  fo r  a n y  s t ud en t ,  e mplo ye e ,  o r  

t h i rd  pa r t y  ( v i s i t o r ,  ve n dor ,  e t c . )  t o  r ac i a l l y  ha ra s s  o r  ha ra s s  o n  t h e  b as i s  o f  

d i s a b i l i t y  a n y  s t u de n t ,  e mp lo ye e ,  o r  o the r  i nd i v i dua l  a s so c i a t ed  w i th  t he  s c ho o l .   

I t  s h a l l  f u r t h e r  be  a  v i o l a t i o n  f o r  a n y  e mp l o yee  t o  d i s c ou ra ge  a  s t u de n t  o r  

a no the r  e mp lo yee  f ro m f i l i n g  a  c o mpla in t ,  o r  t o  f a i l  t o  i n ves t i ga t e  o r  r e f e r  fo r  

i n ves t i ga t i on ,  an y  comp l a i n t  l od ge d  un de r  t h e  p ro v i s i on s  o f  t h i s  p o l i c y .    
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GA A C A R a c ia l  an d  Di sa b i l i t y  H ara ssme nt :   Empl oy ees  GA A C A -2  

V i o la t i on s  o f  t h i s  po l i c y  b y  an y  e mpl o yee  s ha l l  r e su l t  i n  d i s c i p l i n a r y  a c t i on ,  up  

t o  an d  i nc l ud i n g  t e rmi n a t i on .  

 H a r as s me n t  p ro h ib i t e d  b y  t h i s  p o l i c y  i nc l u des  r a c i a l l y  o r  d i s ab i l i t y -

mo t i va t e d  co nd uc t  wh ic h :  

•  A ff ord s  an  e mp lo ye e  d i f f e r en t  t r e a t me n t ,  s o l e l y  o n  t he  b as i s  o f  r a ce ,  
 c o l o r ,  n a t i ona l  o r i g in ,  o r  d i s a b i l i t y ,  i n  a  ma n n e r  w h ic h  i n t e r f e r e s   
 w i t h  o r  l i mi t s  t he  ab i l i t y  o f  t h e  e mpl o yee  t o  pa r t i c i pa t e  i n  o r  be ne f i t   
 f r o m the  s e r v i ce s ,  a c t i v i t i e s  o r  p r o gra ms  o f  t he  s ch oo l ;  

 
•  I s  s u f f i c i e n t l y  s e ve re ,  pe r vas i ve  o r  pe r s i s t e n t  so  a s  t o  ha ve  t h e   

 p u r po se  o r  e f f ec t  o f  c r ea t i n g  a  hos t i l e  wor k in g  en v i r on me n t ;  
 

•  I s  s u f f i c i e n t l y  s e ve re ,  pe r vas i ve  o r  pe r s i s t e n t  so  a s  t o  ha ve  t h e   
 p u r po se  o r  e f f ec t  o f  i n t e r f e r i n g  wi th  a n  i n d i v id ua l ’ s  w or k  pe r f o r -  
 ma n c e  o r  e mpl o yme nt  o pp or t un i t i e s .  

 
 R a c i a l  o r  d i s a b i l i t y  h a ra s s me n t  ma y  r e s u l t  f r o m ve r ba l  o r  p h ys i ca l  

c on du c t  o r  wr i t t en  o r  g r ap h i c  ma t e r i a l .  

 T h e  d i s t r i c t  en co urage s  a l l  v i c t i ms  o f  r ac i a l  o r  d i s a b i l i t y  ha r a s s me n t  

a nd  pe r so ns  wi th  kn o wle d ge  o f  s uch  h a ra s s me n t  t o  r ep or t  t he  ha ra s s men t  

i mme d ia t e l y .   C o mpla in t s  o f  r ac i a l  o r  d i s ab i l i t y  ha ra s s men t  w i l l  be  p r o mpt l y  

i n ves t i ga t e d  an d  r e s o l ve d .    

 E mp l o yees  wh o  be l i e ve  t he y  h a ve  bee n  su b j ec t e d  t o  r ac i a l  o r  

d i s a b i l i t y  h a ra s s men t  sh ou l d  d i sc us s  t h e  p r ob l e m w i th  t he i r  i mme di a t e  

s up e r v i so r .   I f  an  emp l o yee ’ s  i mme d ia t e  su pe r v i s o r  i s  t h e  a l l e ge d  ha r a s se r ,  t he  

e mp lo ye e  s ho u ld  d i sc us s  t h e  p r o b l e m w i th  t h e  b u i l d in g  p r in c ip a l  o r  t he  d i s t r i c t  

c o mpl i an ce  co ord ina t o r .   E mpl o yees  w h o  do  no t  be l i eve  t he  ma t t e r  i s  

a pp ro pr i a t e l y  r e so l ve d  t h r ou gh  t h i s  mee t i n g  ma y  f i l e  a  fo r ma l  c o mp la i n t  un de r  

t he  d i s t r i c t ’ s  d i s c r i mi na t i on  c o mpl a in t  p ro ce dur e  i n  p o l i c y  K N .    
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GA A C A R a c ia l  an d  Di sa b i l i t y  H ara ssme nt :   Empl oy ees  GA A C A -3  

 C o mp la i n t s  r ec e i ved  w i l l  be  i n ves t i ga t ed  t o  d e t e r mi ne  w he t he r ,  u nd e r  

t he  t o t a l i t y  o f  t h e  c i r c u ms ta nc es ,  t he  a l l e ged  beh a vi o r  c on s t i t u t e s  r ac i a l  o r  

d i s a b i l i t y  h a r a s s me n t  u nd e r  t he  de f in i t i on  o u t l i ned  a bo ve .   U nac ce p t ab l e  

c on du c t  ma y  o r  ma y  n o t  co ns t i t u t e  r a c i a l  o r  d i s a b i l i t y  h a r a s s me n t ,  d ep en d in g  o n  

t he  na t u re  o f  t h e  c on du c t  a nd  i t s  s eve r i t y ,  pe r va s i ven es s  an d  p e r s i s t e nce .   

B e ha v io r s  w h ic h  a r e  u nac ce p t a b l e  b u t  do  no t  c on s t i t u t e  h a ra s s me n t  ma y  a l s o  

r e su l t  i n  e mpl o yee  d i s c ip l i ne .  

 I f  d i s c r i mi na t i o n  o r  h a r a s s me n t  h as  occu r r e d ,  t h e  d i s t r i c t  wi l l  t a ke  

p ro mp t ,  r e med ia l  ac t i on  t o  p r e ven t  i t s  r eoc cur r en ce .    

 A n y  e mp l o ye e  wh o  w i t nes ses  an  ac t  o f  r a c i a l  o r  d i s ab i l i t y  ha r a s s me n t  

o r  r e ce i ves  a  c o mpl a i n t  o f  h a ra s s me n t  f ro m a n o t he r  e mpl o yee  o r  a  s t ud en t  sha l l  

r ep or t  t he  c o mpl a in t  t o  t h e  b u i l d in g  p r in c i pa l .   E mp lo yee s  w h o  f a i l  t o  r e por t  

c o mpl a in t s  o r  i nc id en t s  o f  r a c i a l  o r  d i s ab i l i t y  ha r a s s me n t  t o  a pp ro pr i a t e  s c hoo l  

o f f i c i a l s  ma y  f a ce  d i s c i p l i na r y  a c t i on .   S c h oo l  ad mi n i s t r a t o r s  wh o  f a i l  t o  

i n ves t i ga t e  a nd  t a ke  a p pro pr i a t e  co r r ec t i ve  a c t i on  i n  r e s po nse  t o  c o mpla in t s  o f  

r ac i a l  o r  d i s a b i l i t y  h a ra s s me n t  ma y  a l so  f a ce  d i s c i p l i n a r y  a c t i o n ,  u p  t o  and  

i nc l ud i n g  t e r min a t i on .  

 In i t i a t i o n  o f  a  c o mpla in t  o f  r a c i a l  o r  d i s ab i l i t y  h a ra s s me n t  i n  go od  

f a i t h  w i l l  n o t  a d ve r se l y  a f f ec t  t he  j ob  se cu r i t y  o r  s t a t us  o f  an  e mp lo ye e ,  n o r  wi l l  

i t  a f f e c t  h i s  o r  he r  c o mp ens a t i on .   A ny  a c t  o f  r e t a l i a t i o n  o r  d i s c r i mi na t i on  

a ga i ns t  a n y  p e r s on  w h o  h as  f i l e d  a  c o mp la i n t  o r  t e s t i f i ed ,  a s s i s t e d ,  o r  

p a r t i c i p a t e d  i n  a n y  i n ves t i ga t i on ,  p r oc ee d i n g ,  o r  hea r in g  i nvo l v in g  a  r a c i a l  o r  

d i s a b i l i t y  ha ra s s me n t  c o mpl a in t  i s  p r oh i b i t e d .   An y  pe r so n  w h o  r e t a l i a t e s  i s  

s ub j ec t  t o  i mme d i a t e  d i s c i p l i n a r y  ac t i on ,  u p  t o  a nd  i n c lu d i n g  t e r mi na t i o n  f ro m 

e mp lo yme n t .  
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GA A C A R a c ia l  an d  Di sa b i l i t y  H ara ssme nt :   Empl oy ees  GA A C A -4  

 T o  t he  ex t en t  p os s i b l e ,  co nf id en t i a l i t y  w i l l  be  ma in t a i ned  t h ro u gh ou t  

t he  i n ves t i ga t i o n  o f  a  c o mpl a in t .   T h e  des i r e  fo r  c on f id en t i a l i t y  mu s t  b e  ba l -  

a nc ed  wi t h  t he  d i s t r i c t ’ s  o b l i ga t i on  t o  con d uc t  a  t ho r ou gh  i n ve s t i ga t i on ,  t o  t a ke  

a pp ro pr i a t e  co r r ec t i ve  a c t i o n  o r  t o  p ro v ide  d ue  p roc es s  t o  t he  a cc use d .  

 F a l s e  o r  ma l i c i ou s  co mp la in t s  o f  r ac i a l  o r  d i s a b i l i t y  h a r a s sme n t  ma y  

r e su l t  i n  co r r ec t i ve  o r  d i s c i p l i na r y  ac t i on  a ga i ns t  t he  co mp la i na n t .  

 A  su mma r y  o f  t h i s  p o l i c y  a nd  r e l a t e d  ma t e r i a l s  sh a l l  b e  po s t e d  i n  

e ac h  d i s t r i c t  f a c i l i t y .   T he  po l i c y  sh a l l  a l s o  be  pu b l i s he d  i n  s t ud en t ,  p a r e n t  and  

e mp lo ye e  ha nd bo o ks  a s  d i r ec t e d  b y  t he  d i s t r i c t  co mp l i a nc e  co ord i na t o r .   

N o t i f i c a t i o n  o f  t he  po l i c y  sha l l  be  i nc l ude d  i n  t h e  s c ho o l  ne ws l e t t e r  o r  p ub l i sh ed  

i n  t he  l o ca l  n e wsp ape r  a nn ua l l y .  

 

A p pr o ve d :  

K AS B  Rec o mme n da t io n  –  8 / 98 ;  7 /0 3 ;  4 / 07 ;  9 / 12 ; 6/15 
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GA AF  E me rge nc y  S af e ty  In te rve nt i o ns  (S ee  GA O ,  J R B,  J Q ,  an d  K N ) GA AF  

 T h e  bo a rd  o f  e du ca t i o n  i s  co mmi t t ed  t o  l imi t i n g  t he  use  o f  E me r ge nc y  

S a f e t y  In t e r ven t i on s  ( “E S I” ) ,  su ch  a s  s ec l us i on  a nd  r e s t r a in t ,  w i th  a l l  s t u de n t s .   

S ec lus i on  an d  r e s t r a in t  sh a l l  be  u se d  on l y  w he n  a  s t ude n t ' s  con d uc t  n ece s s i t a t e s  

t he  use  o f  an  e me r ge nc y  s a f e t y  i n t e r ven t i on  a s  de f i ne d  b e low .   T he  bo a rd  o f  

e du ca t i on  en co ura ges  a l l  e mpl o yees  t o  u t i l i ze  o th e r  beh av i o r a l  ma na ge me n t  

t oo l s ,  i n c lu d i n g  p r eve n t io n  t ec hn i qu es ,  d e -e sca l a t i on  t e ch n iq ue s ,  a nd  p os i t i ve  

b eh a vi o ra l  i n t e r ve n t i o n  s t r a t e g i e s .    

 T h i s  po l i c y  sha l l  be  ma d e  a va i l ab l e  o n  t he  d i s t r i c t  we bs i t e  wi t h  l i n ks  

t o  t h e  po l i c y  a va i l a b l e  o n  a n y  i n d i v i du a l  s ch oo l  p a ge s .   In  a d d i t i on ,  t h i s  p o l i c y  

s ha l l  be  i nc l ude d  i n  a t  l ea s t  on e  o f  t he  f o l l o win g :  ea ch  s ch oo l ’ s  co de  o f  co nd uc t ,  

s ch oo l  s a f e t y  p l a n ,  o r  s t ud en t  h an db oo k .  

D ef in i t i on s  (S ee  K . A. R .  9 1 -4 2 -1 )  

 “ E me r ge nc y  S a fe t y  In t e r ve n t i o n”  i s  t h e  u se  o f  s ec l us i on  o r  p h ys i ca l  

r e s t r a in t .  

 “ Se c lu s io n”  me ans  p l a ce me n t  o f  a  s t u de n t  i n  a  l oc a t i o n  whe re  a l l  o f  

t he  fo l l o win g  c o nd i t i ons  a r e  me t :  ( 1 )  t he  s t ud en t  i s  p l a ce d  i n  a n  e nc l os ed  a r e a  

b y  s ch oo l  pe r so nn e l ;  ( 2 )  t he  s t u de n t  i s  p u r po se f u l l y  i so l a t e d  f r o m a du l t s  a nd  

p ee r s ;  a nd  ( 3 )  t he  s t u de n t  i s  p r e ve n t e d  f ro m l ea v in g ,  o r  r ea s on ab l y  b e l i e ve s  t h a t  

h e  o r  s he  w i l l  be  p r eve n t ed  f r o m l ea v in g  t he  en c lo se d  a r ea .    

 “ C he mic a l  R es t r a i n t ”  me an s  t he  u se  o f  me d ic a t i o n  t o  c on t ro l  a  

s t ud en t ’ s  v i o l e n t  ph ys i ca l  b eh a vi o r  o r  r e s t r i c t  a  s t u de n t ’ s  f r ee do m o f  mo ve me n t .  

 “ Mec ha n i ca l  Re s t r a in t ”  me a ns  an y  d e v i c e  o r  ob j ec t  u sed  t o  l i mi t  a  

s t ud en t ’ s  mo ve me n t .  

 “ Pa ren t ”  mea ns :  ( 1 )  a  na tu r a l  pa r en t ;  ( 2 )  an  a do p t i ve  pa r en t ;  ( 3 )  a  

p e r s on  a c t i n g  a s  a  p a r en t  a s  de f i ne d  i n  K .S . A .  72 -1 0 46 (d ) (2 ) ,  a nd  a me n d men t s   
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t he r e to ;  ( 4 )  a  l e ga l  gu a rd i an ;  (5 )  an  ed uc a t i o n  ad voc a t e  fo r  a  s t ude n t  wi t h  an  

e xc ep t i on a l i t y ;  o r  ( 6 )  a  s t ud en t  w ho  ha s  r eac he d  t he  a ge  o f  ma j o r i t y  o r  i s  an  

e ma n c ip a t e d  mi nor .  

 “ P h ys i ca l  R es t r a in t ”  me a n s  b od i l y  f o r c e  u se d  t o  su bs t an t i a l l y  l i mi t  a  

s t ud en t ’ s  mo ve me n t ,  e xce p t  t h a t  co nse nsu a l ,  so l i c i t e d  o r  u n in t e n t i o na l  c on t ac t  

a nd  c on t ac t  t o  p r o v id e  co mf or t ,  a s s i s t anc e  o r  i n s t r uc t i on  sha l l  no t  b e  de e me d  to  

b e  ph ys i ca l  r e s t r a in t .  

 “ P h ys i ca l  Es cor t ”  me an s  t he  t e mp ora r y  t o uc h i n g  o r  h o ld i n g  t h e  h an d ,  

w r i s t ,  a r m,  s h ou l de r ,  o r  ba c k  o f  a  s t ude n t  w ho  i s  ac t i n g  o u t  f o r  t he  p u rp os e  o f  

i nd uc i n g  t h e  s t u de n t  t o  wa l k  t o  a  s a f e  l o ca t i o n .  

“T i me -o u t ”  me a ns  a  b e ha v io r a l  i n t e r ve n t i on  i n  w h ic h  a  s t ude n t  i s  t e mp ora r i l y  

r e mo ved  f r o m a  l ea rn in g  ac t i v i t y  wi t ho u t  be in g  co nf in ed .  

 P ro h ib i t e d  T ype s  o f  R e s t r a i n t  

 A l l  s t a f f  me mb er s  a r e  p ro h ib i t e d  f r o m e n ga g in g  i n  t he  fo l l o wi ng 

a c t i o ns  wi t h  a l l  s t u de n t s :  

•  U si n g  f a ce -d o w n  (p ro ne )  ph ys i c a l  r e s t r a in t ;  

•  U si n g  f a ce -u p  ( su p ine )  ph ys i c a l  r e s t r a i n t ;  

•  U si n g  p h ys i c a l  r e s t r a i n t  t ha t  obs t ru c t s  t h e  s t ude n t ’ s  a i r wa y ;  

•  U si n g  p h ys i ca l  r e s t r a i n t  t ha t  i mp ac t s  a  s t u de n t ’ s  p r i ma r y  mo d e  o f  

c o mmu n ic a t i o n ;  

•  U si n g  c he mi ca l  r e s t r a i n t ,  e xc ep t  a s  p r e sc r ib ed  b y  a  l i c en sed  

h ea l t hc a re  p ro f e s s ion a l  fo r  t r ea t men t  o f  a  med i ca l  o r  p s yc h i a t r i c  

c on d i t i on ;  a nd  

•  U s e  o f  me c han i ca l  r e s t r a i n t ,  e xc ep t :  
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o  P ro t ec t i ve  o r  s t a b i l i z i n g  d e vi ces  r e qu i r e d  b y  l a w  o r  u se d  i n  

a cc ord anc e  wi th  a n  o r de r  f r o m a  l i c ens ed  h ea l t hca re  

p ro f e s s io na l ;  

o  A n y d e vi ce  use d  b y  l aw  en fo r ce me n t  o f f i ce r s  t o  c a r r y  o u t  l a w 

e n f o rce me n t  du t i e s ;  o r  

o  S ea tbe l t s  a nd  o t he r  s a f e t y  e qu i p me n t  u se d  t o  s ec ure  s t u de n t s  

d u r i n g  t r ans po r t a t i on .  

 U s e  o f  E me r ge nc y  Sa f e t y  In t e r ve n t i o ns  

 E S I  s h a l l  b e  u se d  o n l y  w he n  a  s t u de n t  p r e sen t s  a  r ea s ona b l e  and  

i mme d ia t e  da n ge r  o f  p h ys i ca l  ha r m t o  su ch  s t ude n t  o r  o th e r s  w i th  t he  p r e sen t  

a b i l i t y  t o  e f f ec t  s uch  ph ys i ca l  ha r m.   Le s s  r e s t r i c t i ve  a l t e rna t i ve s  t o  E S I ,  su ch  

a s  po s i t i ve  be ha v io r  i n t e r ve n t i o ns  s up por t ,  sha l l  be  d ee me d  i nap pr opr i a t e  o r   

i ne f f ec t i ve  u nd e r  t he  c i r c u ms ta nc es  b y  t h e  s c ho o l  e mpl o ye e  wi tne s s i n g  t he  

s t ud en t ’ s  be ha v io r  p r i o r  t o  t he  us e  o f  any  E S I .   T he  us e  o f  E S I  s ha l l  cea se  a s  

s oo n  a s  t h e  i mme d ia t e  da n ge r  o f  p h ys i c a l  ha r m c ea ses  t o  ex i s t .   V i o l e n t  a c t i on  

t ha t  i s  de s t r uc t i ve  o f  p r ope r t y  ma y  n e c es s i t a t e  t h e  u se  o f  a n  ES I .   U s e  o f  an  E S I  

f o r  pu r po ses  o f  d i s c i p l i ne ,  p un i sh me n t  o r  f o r  t he  co n ven i e nc e  o f  a  s c ho o l  

e mp lo ye e  sha l l  no t  me e t  t he  s t an da r d  o f  imme d ia t e  da n ge r  o f  p h ys i c a l  ha r m.  

 S ec lus i on  Re s t r i c t i on s  

 A  s t ude n t  s ha l l  n o t  b e  su b j ec t e d  t o  s e c lu s io n  i f  t h e  s t u de n t  i s  kn own  

t o  h a ve  a  me d ica l  co n d i t i o n  t ha t  c ou l d  p u t  t he  s t ud en t  i n  me n ta l  o r  p h ys i ca l  

d an ge r  a s  a  r e s u l t  o f  s e c lu s io n .   T he  ex i s t en ce  o f  su ch  me d ic a l  c on d i t i on  mu s t  

b e  i n d i ca t ed  i n  a  w r i t t en  s t a t e me n t  f ro m t he  s t ude n t ’ s  l i c en sed  h ea l t h  ca r e  

p ro v id e r ,  a  co p y  o f  w h i ch  h as  be en  p ro v i de d  t o  t he  s ch oo l  a nd  p l ac ed  i n  t he  

s t ud en t ’ s  f i l e .  
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 W he n  a  s t ud en t  i s  p l a ce d  i n  s e c lus io n ,  a  s ch oo l  e mp lo yee  sh a l l  be  

a b l e  t o  s ee  a nd  h ea r  t he  s t ude n t  a t  a l l  t i me s .  

A l l  s ec l us i on  r oo ms  e qu i pp ed  wi t h  a  l oc k i n g  d oo r  sh a l l  be  d es i gn ed  t o  e nsu re  

t ha t  t he  l oc k  au to ma t i ca l l y  d i s e n ga ges  w h en  t he  s ch oo l  e mp lo yee  v i e wi n g  t he  

s t ud en t  wa l ks  a w a y  f r o m th e  s ec l us i on  ro o m,  o r  i n  c a se  o f  eme r ge nc y ,  s uc h  a s  

f i r e  o r  s e ve re  w ea t he r .  

 A  s ec l us i on  ro o m s ha l l  b e  a  s a f e  p l a ce  w i t h  p ro por t i o na l  and  s i mi l a r  

c ha r ac t e r i s t i c s  a s  o th e r  r oo ms  w he re  s t ud en t s  f r eq ue n t .   S uch  ro o m s ha l l  be  f r ee  

o f  a n y  co nd i t i on  t ha t  co u l d  be  a  d an ge r  t o  t he  s t u de n t  an d  s ha l l  be  w e l l -

ve n t i l a t ed  a nd  s u f f i c i e n t l y  l i gh t e d .  

 T ra i n in g  

 A l l  s t a f f  me mb er s  s ha l l  b e  t r a in ed  r ega r d in g  t he  use  o f  p o s i t i ve  

b eh a vi o ra l  i n t e r ven t i on  s t r a t e g i e s ,  de -e s ca l a t i o n  t e ch n iq ues ,  an d  p re ven t io n  

t e ch n iq ue s .   S uc h  t r a in i n g  sh a l l  be  co ns i s t e n t  wi t h  n a t i o na l l y  r ec o gn i zed  

t r a in i n g  p r o gr a ms  on  t he  use  o f  e me r gen c y  sa f e t y  i n t e r ve n t i o ns .   T he  i n t e ns i t y  

o f  t he  t r a i n in g  p r o vi de d  wi l l  de pen d  up on  t h e  e mp l o yee ’ s  p os i t i on .   

A d mi n i s t r a t o r s ,  l i c en se d  s t a f f  me mb e r s ,  a nd  o t he r  s t a f f  d eeme d  mo s t  l i ke l y  t o  

n ee d  t o  r e s t r a i n  a  s t ud en t  wi l l  b e  p r o vi ded  mo re  i n t en se  t r a i n in g  t h an  s t a f f   

w h o  do  no t  wor k  d i r e c t l y  wi t h  s t u de n t s  i n  t he  c l a s s r oo m.   Di s t r i c t  a nd  b u i l d in g  

a d min i s t r a t i o n  s ha l l  ma ke  t he  d e t e r mi na t i o n  o f  t he  i n t e ns i t y  o f  t r a in in g  r eq u i r ed  

b y  ea ch  p os i t i o n .  

 E ac h  s ch oo l  b u i l d ing  s h a l l  ma in t a i n  do cu me n t a t i o n  r e ga rd i n g  t he  

t r a in i n g  t ha t  was  p rov i d ed  an d  a  l i s t  o f  pa r t i c i p an t s .  

 N o t i f i c a t i o n  an d  D ocu me n t a t i on  
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 T h e  p r in c ip a l  o r  d es i gn ee  s ha l l  n o t i f y  t he  pa re n t ,  o r  i f  a  pa re n t  

c an no t  be  no t i f i e d  t he n  sh a l l  no t i f y  an  e me r ge nc y  c on t ac t  pe r so n  fo r  s uch  

s t ud en t ,  t he  s a me  day  t h e  E S I  w a s  use d .   D o cu me n t a t i o n  o f  t he  E S I  u s ed  s ha l l  b e  

c o mpl e t e d  a nd  p r o vid ed  t o  t he  s t ude n t ’ s  p a r en t s  n o  l a t e r  t ha n  t he  s ch oo l  d a y  

f o l l o wi n g  t he  da y  on  w hi ch  t he  E S I  w a s  u se d .   T he  pa r en t  s ha l l  be  p ro v id ed  t he  

f o l l o wi n g  i n f o r ma t ion  a f t e r  t h e  f i r s t  a nd  e ac h  su bs eq uen t  i nc i de n t  i n  w h ic h  a n  

E S I  i s  u se d  d u r in g  ea ch  sch oo l  ye a r :  ( 1 )  a  co p y  o f  t h i s  p o l i c y  w hi ch  i nd i ca t e s  

w h en  E S I  c an  be  used ;  (2 )  a  f l ye r  o n  t h e  p a re n t ’ s  r i gh t s ;  ( 3 )  i n fo r ma t i on  on  t he  

p a re n t ’ s  r i gh t  t o  f i l e  a  c o mpl a in t  t h ro ugh  t h e  l oca l  d i s pu t e  r e s o l u t i o n  p r oces s  

( w h ic h  i s  s e t  f o r t h  i n  t h i s  p o l i c y )  an d ,  o nc e  i t  h a s  bee n  de ve l op ed ,  t he  c o mpla in t  

p ro ces s  o f  t he  s t a t e  b oa rd  o f  e duc a t i on ;  a nd  (4 )  i n f o r ma t i on  t ha t  wi l l  a s s i s t  t he  

p a re n t  i n  na v i ga t i n g  t h e  co mp la i n t  p r oce s s ,  i nc l ud in g  co n t ac t  i n f o r ma t i on  f o r  

F a mi l i e s  T o ge t he r  an d  t he  Di sa b i l i t y  R igh t s  C en t e r  o f  K a nsa s .   U p on  t he  f i r s t  

o cc u r r e nc e  o f  a n  i nc i de n t  i n vo l v i n g  t h e  u se  o f  e mer ge nc y  sa f e t y  i n t e r ven t i on s ,  

t he  fo r e go in g  i n f o rma t io n  s ha l l  be  p ro v i de d  i n  p r i n t e d  fo r m an d  up on  t h e  

o cc ur r e nc e  o f  a  s e con d  o r  su bs eq uen t  i nc i de n t  sh a l l  b e  p r o v id ed  t h r ou gh  a  f u l l  

w e bs i t e  ad dre s s  co n t a i n i n g  s uch  i n fo r ma t i on .  

 In  a d d i t i on ,  e ac h  b u i l d in g  s ha l l  ma in t a in  d oc u me n ta t i on  an y  t ime  E S I  

i s  u se d  wi t h  a  s t ude n t .   Suc h  do cu me n t a t i o n  mus t  i nc l ud e  a l l  o f  t h e  fo l l o win g :  

•  D at e  an d  t i me  o f  t h e  i n t e r ve n t i o n ,  

•  T ype  o f  i n t e r ve n t i o n ,  

•  L e n gt h  o f  t i me  t h e  i n t e r ven t i on  was  use d ,  a nd  

•  S c ho o l  pe r so n ne l  w h o  p a r t i c i pa t ed  i n  o r  s up e r v i se d  t he  

i n t e r ve n t i o n .  
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 A l l  su ch  d oc u me nta t i on  sh a l l  be  p ro v id ed  t o  t he  b u i l d in g  p r i nc i pa l ,  

w h o  s ha l l  be  r e s pon s ib l e  f o r  p ro v id i n g  c op i e s  o f  s uc h  d oc u me n ta t i on  t o  t he  

s up e r i n t e nde n t  o n  a t  l ea s t  a  b i a nn ua l  ba s i s .   A t  l ea s t  on ce  pe r  s c ho o l  ye a r ,  e ach  

b u i l d in g  p r i nc i pa l  o r  d e s i gnee  s ha l l  r e v i ew  t he  d oc u men ta t i on  o f  E S I  i nc ide n t s  

w i t h  a ppr op r i a t e  s t a f f  me mb e r s  t o  c on s ide r  t h e  a ppr op r i a t ene s s  o f  t he  us e  o f  E S I  

i n  t ho se  i n s t a nce s .  

 R e por t i n g  Da ta  

 D i s t r i c t  ad mi n i s t r a t i o n  sha l l  r e po r t  ES I  d a t a  t o  t he  s t a t e  depa r t me n t  

o f  ed uca t i o n  a s  r e qu i r ed .  

 T hr ee  (3 )  In c i de n t s  o f  E S I  f o r  Sa me  S t uden t  

 I f  a  s t ude n t  w i th  an  IE P  o r  a  S ec t i on  5 04  p l a n  ha s  t h r e e  i nc i de n t s  o f  

E S I  i n  a  s c ho o l  ye a r ,  t he n  su ch  s t ud en t ’ s  IE P  t ea m o r  Sec t i on  5 04  t e a m sha l l  

me e t  wi t h i n  t e n  ( 10 )  da ys  fo l l o wi n g  t h e  t h i r d  i nc i de n t  t o  d i s cu s s  t he  i n c id en t  

a nd  c on s id e r  t he  need  t o  co nd uc t  a  f unc t i on a l  be ha v io r a l  a s se s s me n t ,  de ve l op  a  

b eh a vi o r  i n t e r ven t i on  p l an  o r  a me n d  t he  b eh a vi o r  i n t e r ven t i on  p l an  i f  a l r ead y  i n  

e x i s t en ce ,  u n l e s s  t he  IE P  t e a m o r  Se c t i o n  50 4  t ea m h a s  a gr eed  on  a  d i f f e r en t  

p ro ces s .  

 I f  a  s t ude n t  wi t ho u t  a n  IE P  o r  Sec t i o n  504  p l a n  h as  t h r e e  i nc id en t s  o f  

E S I  i n  a  s c ho o l  yea r ,  t h en  t he  s ch oo l  s t a f f  an d  t h e  pa re n t  sh a l l  me e t  wi t h in  t en  

( 10 )  da ys  f o l l o wi n g  t he  t h i rd  i nc i de n t  t o  d i s c us s  t he  i nc i de n t  a nd  c on s id e r  t he  

a pp ro pr i a t en es s  o f  a  r e f e r r a l  f o r  a  spe c i a l  ed uca t i o n  e va lu a t i on ,  t he  nee d  fo r  a  

f un c t i o na l  be ha v io ra l  a s s e s s men t ,  o r  t he  n e ed  fo r  a  be ha v io r  i n t e r ve n t i on  p l an .   

A n y  su ch  mee t in g  sha l l  i nc l ud e  t he  s t ud en t ’ s  p a r e n t ,  a  s ch oo l  a d min i s t r a to r  f o r  
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GA AF  E me rge nc y  S af e ty  In te rve nt i o ns  GA AF -7  

t he  s c ho o l  t he  s t uden t  a t t e nds ,  on e  o f  t he  s t ud en t ’ s  t eac he r s ,  a  s ch oo l  e mp lo ye e  

i n vo l ved  i n  t he  i n c id en t ,  an d  a n y  o t he r  s ch oo l  e mp lo ye es  d es i gn a t e d  b y  t he  

s ch oo l  a d min i s t r a to r  a s  ap pro pr i a t e  fo r  s uc h  me e t i n g .  

 T h e  s t ud en t  w h o  i s  t he  su b j ec t  o f  s uc h  me e t i n gs  a f t e r  a  t h i r d  E S I  

i nc i den t  s ha l l  be  i nv i t e d  t o  a t t en d  t he  me e t i n g .   T h e  t i me  f o r  ca l l i n g  su ch  a  

me e t i n g  ma y  b e  e x t en de d  be yo nd  t he  1 0 -d a y  l i mi t  i f  t he  pa ren t  o f  t he  s t u de n t  i s  

u na b l e  t o  a t t e nd  w i t h in  t h a t  t i me  p e r iod .   N o t h in g  i n  t h i s  s ec t i o n  s ha l l  be  

c on s t r ued  t o  p ro h ib i t  t he  de ve lo p me n t  a nd  i mp le me n t a t i on  o f  a  fu nc t i on a l  

b eh a vi o r  a s se s s me n t  o r  a  be ha v io r  i n t e r ven t i o n  p l a n  fo r  a n y  s t u de n t  w ho  h as  n o t  

h ad  t h r ee  ES I  i nc i den t s  i n  a  s c ho o l  yea r .  

 L o ca l  D i sp u t e  Re so lu t i o n  Pr oce s s  

 T h e  bo a rd  o f  e du ca t i on  enc ou ra ges  pa re n t s  t o  a t t e mpt  t o  r e so l ve  

i s su es  r e l a t i n g  t o  t he  use  o f  E S I  i n f o r ma l l y  wi t h  t he  b u i l d in g  p r inc ipa l  an d /o r  

t he  s upe r in t en de n t  be fo r e  f i l i n g  a  fo r ma l  c o mpl a in t  wi t h  t he  b oa rd .   In  t h e  e ve n t  

t ha t  t h e  c o mpl a in t  i s  r e so l ve d  i n f o r ma l l y ,  t h e  ad mi n i s t r a to r  mu s t  p r o vi de  a  

w r i t t en  r ep or t  o f  t he  i n fo r ma l  r e s o l u t i o n  t o  t he  s up e r i n t e nden t  an d  t h e  pa r en t s  

a nd  r e t a i n  a  c op y  o f  t he  r e por t  a t  t he  s c ho o l .   T he  s upe r in t end en t  wi l l  s ha r e  t he  

i n fo r ma l  r e s o lu t i o n  w i t h  t he  boa rd  o f  edu ca t i on  a nd  p r o vi de  a  co p y  t o  t h e  s t a t e  

d ep a r t me n t  o f  e du ca t i on .  

 I f  t h e  i s sue s  a r e  no t  r e s o l ved  i n f o r ma l l y  w i t h  t he  bu i l d i n g  p r i nc i pa l  

a nd /o r  t he  su pe r in t en de n t ,  t h e  pa r e n t s  ma y  s ub mi t  a  fo r ma l  w r i t t en  co mp la in t  t o  

t he  b oa r d  o f  ed uca t i o n  b y  p ro v id in g  a  c op y  o f  t h e  co mp la i n t  t o  t he  c l e r k  o f  t he  

b oa rd  a nd  t he  s up e r in t e nde n t  wi t h in  t h i r t y  ( 3 0 )  d a ys  a f t e r  t he  p a re n t  i s  i n f o r me d  

o f  t he  ES I .  
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GA AF  E me rge nc y  S af e ty  In te rve nt i o ns  GA AF -8  

 U p on  r e ce i p t  o f  a  f o r ma l  wr i t t en  c o mpla in t ,  t h e  b oa r d  p re s id en t  sha l l  

a s s i gn  a n  i n ve s t i ga to r  t o  r e v i e w  th e  comp l a i n t  a nd  r e p or t  f i nd i n gs  t o  t he  boa rd  

a s  a  w ho l e .   S uch  i n ve s t i ga to r  ma y  b e  a  bo a r d  me mb er ,  a  s c ho o l  a d mi n i s t r a to r  

s e l e c t e d  b y  t h e  bo a rd ,  o r  a  b oa r d  a t t o rn ey .   Su ch  i n ve s t i ga to r  sh a l l  be  i n fo r med  

o f  t h e  o b l i ga t i on  t o  ma i n t a in  c on f id en t i a l i t y  o f  s t ude n t  r eco rd s  a nd  s ha l l  r epor t  

t he  f i n d i n gs  a nd  r e comme n d ed  ac t i o n  t o  t h e  bo a r d  i n  ex ecu t i ve  s e s s i on .  

 A n y  s uc h  i n ves t i ga t i o n  mu s t  b e  c o mp le t ed  w i t h in  t h i r t y  (3 0 )  d a ys  o f  

r ece i p t  o f  t he  fo r ma l  wr i t t e n  c o mpl a in t  b y  t he  bo a r d  c l e r k  an d  su pe r i n t e nd en t .   

O n  o r  b e fo re  t he  3 0 t h  d a y  a f t e r  r e ce i p t  o f  t h e  wr i t t en  c o mpl a i n t ,  t h e  bo a rd  sha l l  

a do p t  w r i t t e n  f i n d ings  o f  f ac t  a nd ,  i f  nec es s a r y ,  ap pr opr i a t e  c o r r ec t i ve  a c t i on .   

A  c op y  o f  t he  wr i t t en  f i n d in gs  o f  f a c t  and  an y  co r r e c t i ve  ac t i o n  a do p t e d  b y  t he  

b oa rd  s ha l l  on l y  b e  p r o vi de d  t o  t he  pa re n t s ,  t h e  s c ho o l ,  an d  t he  s t a t e  de pa r t men t  

o f  ed uca t i o n .   Onc e  s uch  a  p ro ced ur e  ha s  be en  d e ve lo ped ,  a  pa re n t  ma y  f i l e  a  

c o mpl a in t  u nde r  t he  s t a t e  bo a rd  o f  e duc a t i o n  c o mpl a in t  p ro ce s s  wi th in  t h i r t y  

( 30 )  d a ys  f r o m t he  da t e  a  f i na l  de c i s i on  i s  i s sue d  pu r s u an t  t o  t he  l o ca l  d i s pu t e  

r e so lu t i on  p roc es s .  

 

A p pr o ve d :    

K AS B  Rec o mme n da t io n  –  6 / 13 ;  12 / 13 ;  6 /15  
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GA HB  P ol i t i c a l  A ct iv i t i e s  GA HB  

 H o ld i n g  P ub l i c  O f f i ce  

 S t a f f  me mb e r s  e l e c t ed  o r  ap po i n t e d  t o  a  p u b l i c  o f f i c e  wh ich  r e s t r i c t s  

t he  e mp lo yee ’ s  ab i l i t y  t o  c o mple t e  c on t r a c tu a l  o b l i ga t i o ns  ma y  be  r eq u i r e d  t o  

t a ke  u np a id  l e a ve  fo r  a  pe r i od  o f  t i me  de t e r mi ne d  b y  t h e  b oa r d  o r  ma y  be  

t e r min a t e d .  

 S t a f f  me mb er s  ho l d in g  a  pu b l i c  o f f i ce ,  w h ich  i n  t he  j ud gme n t  o f  t he  

b oa rd  i s  l e s s  t ha n  f u l l - t i me ,  s ha l l  r e qu es t  un pa i d  l ea ve  f r o m t he  su pe r i n t e nd en t  

a t  l ea s t  o ne  we e k  i n  a d van ce .  

 A n  e mp lo yee  w ho  mu s t  be  ab sen t  f r o m sc ho o l  t o  c a r r y  o u t  t he  d u t i e s  

o f  a  p ub l i c  o f f i c e  mu s t  t a ke  a  l ea ve  o f  ab se nce  w i th ou t  p a y  fo r  t he  du r a t i on  o f  

t he  p ub l i c  o f f i ce .  

 P o l i t i ca l  Ac t i v i t y  i n  t he  S ch oo l s  

 S t a f f  me mb er s  sha l l  n o t  u se  s ch oo l  t i me ,  s c ho o l  p ro pe r t y ,  o r  s ch oo l  

e qu ip me n t  f o r  t he  pu r po se  o f  f u r t he r i n g  t h e  i n t e r e s t s  o f  a n y  po l i t i c a l  pa r t y ,  t he  

c a mp a i gn  o f  an y  p o l i t i ca l  ca nd ida t e ,  o r  t he  a d voc ac y  o f  an y  po l i t i ca l  i s su e .  

 

A p pr o ve d :    

K AS B  Rec o mme n da t io n  -  2 / 98 ;  4 / 07 ;  6 /1 5  
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GA N A  E xpe ns e  R e im bu rsem en t  an d  C re di t  Ca rd s  ( Se e  C E F an d  G A N)   GA N A 

 N o n -a d mi n i s t r a t i ve  s t a f f  u se  o f  a  d i s t r i c t  c r ed i t  c a rd ,  i f  a u th o r i zed  b y  t he  

s t a f f  me mb er ’ s  i mme dia t e  su pe r v i s o r ,  sh a l l  b e  co nf i ned  t o  n ece s sa r y  s c hoo l  

b us i ne s s  an d  sh a l l  be  s ub j ec t  t o  a n y  gu id e l i nes  f o r  su ch  us e  e s t ab l i sh ed  b y  t he  

b oa rd  o r  d i s t r i c t  ad mi n i s t r a t i o n .   U n le s s  o t he r wi se  sp ec i f i ed  i n  gu i de l i nes  

e s t a b l i s he d  pu r s uan t  t o  t h i s  po l i c y ,  s t a f f  me mb e r s  sh a l l  r e t a in  a n y  r ece i p t ( s )  f o r  

d i s t r i c t  c r ed i t  c a rd  ex pe nd i tu r e ( s )  an d  s ha l l  p r o v ide  t h e m to  t h e  s t a f f  me mb er ’ s  

i mme d ia t e  su pe r v i s o r  a s  s oo n  a s  p r ac t i cab l e  fo l l o wi n g  t h e  exp en d i t u r e .    

 T h e  s upe r in t en de n t  ma y  d e s i gn a t e  ad mi n i s t r a t i ve  an d  o th e r  s t a f f  me mb er s  

t o  w ho m a  d i s t r i c t  c r e d i t  c a rd  wi l l  be  i s sue d .   T h e  bo a rd  sh a l l  a nn ua l l y  p r e s c r ibe  

l i mi t s  an d  r e s t r i c t i on s  on  t he  us e  o f  d i s t r i c t  c r ed i t  ca r ds  a nd  s ha l l  mo n i to r  

mo n t h l y  r ec e ip t s  a nd  r e i mb ur se me n t  e xp en ses .   In  n o  c ase  wi l l  c r ed i t  ca rd  

e xp en d i t u r e s  i n  e xc es s  o f  $_ __ __ _  i n  o ne  { mo nth / ye a r}  b e  au th or i zed  fo r  a ny  

n o n -a d min i s t r a t i ve  s t a f f  me mb e r  w i t ho u t  t h e  p r io r  a pp ro va l  o f  t he  

s up e r i n t e nde n t .  

 A l l  r e war ds  p o in t s  o r  c a s h  b ac k  p a yme n t s  ea r ne d  u s in g  d i s t r i c t  c r ed i t  

c a rd s  a r e  d i s t r i c t  p ro pe r t y  an d  s ha l l  be  e i t he r  a pp l i ed  t o  f u tu re  d i s t r i c t  c r e d i t  

c a rd  pu rc has es  o r  r emi t t ed  t o  t he  d i s t r i c t  t r ea su r e r  f o r  a cco un t in g  a nd  de pos i t .

 A c co un t i n gs  o f  d i s t r i c t  c r ed i t  c a rd  u se  sh a l l  be  p r o vi de d  t o  t h e  bo a rd  fo r  

r e v i ew  on  a  mo n t h l y  b as i s ,  an d  a  r ec o rd  o f  d i s t r i c t  c r ed i t  ca rd  usa ge  sha l l  b e  

ma i n t a ine d .   E xpe nse s  fo r  d i s t r i c t  t r a ve l  i n  pe r so na l  ve h i c l e s  o r  ex t en de d  t r a ve l  

i nc u r r e d  i n  t he  pe r f o r ma nc e  o f  o f f i c i a l  du t i e s  sh a l l  b e  r e i mb ur sed  i n  a cco rda nce  

w i t h  t he  p ro v i s i ons  o f  G AN .  

 

A p pr o ve d :    
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GA O E W or ke rs  C om pe nsa t i on   (S ee  K F D)  GA O E 
 

 T h e  d i s t r i c t  wi l l  pa r t i c i p a t e  i n  w or ke r s  c o mp en sa t i on  a s  r eq u i r ed  b y  

c u r r en t  s t a tu t e .   T h e  co mb in ed  w or ke r s  c o mp ens a t i on  ben e f i t s  a nd  sa l a r y  

r ece i ve d  un de r  a l l o we d  pa i d  l ea ve  s ha l l  no t  exc ee d  on e  f u l l  d ay ' s  pa y .  

 A l l  e mp lo yee s  o f  t he  d i s t r i c t  s ha l l  b e  co ve red  b y  w or ke r s  c o mp en sa t i on .   

W or ke r s  c o mp ens a t i o n  co ve ra ge  i s  p r ov i d ed  fo r  a l l  e mpl oye e s  r e ga rd l e s s  o f  

a s s i gn me n t ,  l e n gt h  o f  a s s i gn me n t ,  a nd /o r  h o ur s  w or ked  pe r  day .   B e ne f i t s  a r e  f o r  

p e r s on a l  i n j u r y  f r om a c c i den t  o r  i nd us t r i a l  d i s e ase s  a r i s i ng  o u t  o f  an d  i n  t he  

c ou r se  o f  e mp l o yme nt  i n  t he  d i s t r i c t .  

 A n  i n j u red  e mp l o yee  mu s t  n o t i f y  t he  de s i gna t ed  e mp lo ye r ’ s  wo r ke r s  

c o mp en sa t i on  c oor d i na t o r  o r ,  i f  t he  co or d in a to r  i s  una va i l ab l e ,  h i s  o r  he r  

s up e r v i so r  wi th i n  2 0  d a ys  o f  t he  i n j u r y  o r  wi t h in  20  da ys  o f  r e pe t i t i ve  t r a u ma  in  

o rd e r  t o  be  e l i g i b l e  fo r  be ne f i t s .  

 T h e  w or ke r s  co mp en sa t i on  p l a n  wi l l  p r o vi de  c o ve ra ge  f o r  me d ica l  

e xp en ses  an d  wa ges  t o  t he  ex t en t  r e qu i r ed  b y  s t a t u t e  t o  t ho se  e mpl o yees  w h o  

q ua l i f y ;  h o we ver ,  t he  a mo u n t  o f  w or ke r s  co mp e nsa t i o n  be ne f i t s  a nd  p a id  l e a ve  

b en e f i t s  sh a l l  n o t  exc ee d  a  r e gu l a r  da i l y  r a t e  o f  pa y .   An  emp l o yee  us i n g  p a id  

l e a ve  i n  c o mbi na t i o n  w i th  w or ke r s  c o mp en sa t i on  wi l l  be  c ha rge d  f o r  o ne  f u l l  o r  

p a r t i a l  da y  o f  pa id  l e a ve ,  a s  p r o vi de d  fo r  i n  t he  ap p l i cab l e  l e a ve  p o l i c y  o r  t he  

n e go t i a t ed  a g ree me n t ,  f o r  ea ch  da y  o f  a bse nc e  u n t i l  t he  e mp loye e ’ s  p a id  l ea ve  i s  

e xh au s t e d .  

 A n y  e mp l o ye e  wh o  i s  o f f  wor k  a n d  r e ce i v i n g  w or ke r s  co mp en sa t i on  

b en e f i t s  sh a l l  b e  r e qu i r e d  t o  p ro v id e  t he  d es i gn a t e d  w or ke r s  co mp e nsa t i on  

c oo rd i na t o r  wi t h  a  w r i t t en  d oc t o r ’ s  r e l ea se  be f o re  t h e  e mp lo ye e  i s  a l l o we d  to  

r e tu r n  t o  wor k .   In  ad d i t i on ,  sh ou ld  t h e  emp l o yee  b e  r e l e a se d  t o  r e tu rn  t o  wor k   
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GA O E W or ke rs  C om pe nsa t i on  GA O E-2  

b y  a  d oc t o r  a nd  f a i l  t o  do  s o ,  a l l  be ne f i t s  un de r  p a id  l e a ve  sh a l l  t e r mina t e ,  and  

t hos e  b ene f i t s  un de r  w or ke r s  c o mpe ns a t i o n  s ha l l  be  r e s t r i c t ed  a s  p ro v id ed  b y  

c u r r en t  s t a tu t e .  

 W he ne ve r  an  e mp loye e  i s  a bse n t  f ro m w o r k  an d  i s  r ec e i v in g  w o r ke r s  

c o mp en sa t i on  be ne f i t s  d ue  t o  a  wo r k - r e l a t ed  i n j u r y  o r  i s  r e ce i v i n g  d i s t r i c t  pa id  

d i s a b i l i t y  i n su r an ce ,  t he  e mp lo yee  ma y  u se  a va i l ab l e  p a id  l e a ve  t o  s up p l e me n t  

t he  w or ke r s  co mp en sa t i on  o r  d i s t r i c t  p a i d  d i s a b i l i t y  i n s u ra nc e  p a yme nt s .   

W or ke r s  co mp e nsa t i o n  ben e f i t s  an d  FM LA  b en e f i t s  p r o vi de d  i n  a  b oa r d  a pp ro ved  

p l a n  s ha l l  r un  c on cur r en t l y  i f  bo t h  a r e  a pp l i ca b l e .   

 In  n o  e ve n t  sh a l l  t h e  e mp lo yee  b e  en t i t l ed  t o  a  co mb in a t i on  o f  wor ke r s  

c o mp en sa t i on  be ne f i t s ,  d i s t r i c t  pa i d  d i s a b i l i t y  i n s u ra nc e ,  an d  sa l a r y  i n  ex ces s  o f  

h i s / he r  f u l l  s a l a r y .   A va i l a b l e  pa i d  l ea ve  ma y  b e  u se d  f o r  t h i s  pu rp ose  un t i l  1 )  

a va i l ab l e  pa i d  l e a ve  b en e f i t s  a r e  e xha us t ed ;  2 )  t h e  e mp lo ye e  r e t u r ns  t o  wo r k;  3 )  

t he  e mp lo yee  i s  r e l e a s ed  b y  t h e  me d i ca l  p r o vi de r  an d  a  po s i t i on  i s  o f f e r e d  b y  t he  

e mp lo ye r ,  bu t  t h e  emp l o yee  de c l i nes  t o  r e tu rn  t o  w or k;  o r  4 )  e mp l o yme n t  i s  

t e r min a t e d .   Pa i d  l ea ve  s ha l l  be  ca l cu l a t e d  o n  a  p ro ra t a  a mo u n t  eq ua l  t o  t he  

p e rc en t a ge  o f  s a l a r y  p a i d  b y  t h e  d i s t r i c t .   

 T es t i n g  

 T h e  b oa r d ,  t h r ou gh  i t s  d es i gna t ed  w or ke r s  c o mp en sa t i on  coo rd i na t o r ,  

ma y  r eq u i r e  a  po s t - i n j u r y  ch e mica l  t e s t  a s  a u th or i zed  b y  K . S .A .  44 -5 0 1  e t  s e q . ,   

a nd ,  i f  suc h  t e s t  i s  r e fus ed ,  a l l  w or ke r s  co mp e ns a t i o n  be ne f i t s  s h a l l  be  fo r f e i t ed  

b y  t h e  e mpl o yee .  

 C h o ic e  o f  P h ys i c i an  

 T h e  b oa r d  s ha l l  h ave  t he  r i gh t  t o  c hoo se  a  des i gn a t e d  he a l t h  ca r e  

p ro v id e r  t o  p r o v ide  me d ic a l  a s s i s t a nc e  t o  an y  e mp lo yee  wh o  su f f e r s  an  i n j u r y   
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GA O E W or ke rs  C om pe nsa t i on  GA O E-3  

w h i l e  pe r fo r min g  t he i r  j ob .   Ho we ver ,  i f  t h e  i n j u r e d  e mpl o yee  c ho os es  t o  go  t o  a  

me d ic a l  p ro v id e r  o th e r  t ha n  t he  des i gna t ed  p r o vi de r ,  t he  r eco ve r y  f o r  suc h  

e xp en ses  s ha l l  b e  l imi t ed  t o  $ 50 0 .0 0 .  

 

A p pr o ve d :  

K AS B  Rec o mme n da t io n  –  7 / 96 ;  2 /9 8 ;  7 / 02 ;  4 / 07 ;  6 /0 9 ;  12 /1 4 ; 6/15 
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IHF  Gr ad u at io n  Re qui reme nt s  ( Se e  J F C A)  IHF  

 T h e  b oa r d  ma y  a d op t  g r ad ua t i on  r e qu i r eme n t s  e xce ed i n g  t h e  mi n i mu ms  

s e t  f o r t h  b y  s t a t e  r e gu l a t i on .   U n le s s  o th e r wi se  p r o v ide d  h e re in ,  i n  o rde r  t o  

q ua l i f y  f o r  gr ad ua t i o n ,  t he  boa rd  r e qu i r e s  eac h  ca nd ida t e  t o  ea rn  _ _  ac ad e mic  

c r ed i t s  o f  a  t yp e  me e t i n g  s t a t e  a nd  d i s t r i c t  r e qu i r e me n t s  b e gi nn in g  wi t h  t h e  c l a s s  

o f  __ __ .  

 E x cep t io ns  ma y  b e  g r a n t e d  b y  t h e  bo a r d  t o  wa i ve  l oc a l  g r ad ua t i on  

r eq u i r e me n t s  t ha t  a r e  i n  ex ces s  o f  t he  s t a t e  min i mu m r e qu i r eme n t s  f o r  s t ud en t s  

o n  a  ca se  b y  c as e  bas i s .  

 T h e  bo a rd  sha l l  a war d  a  s t ude n t  a  d ip l oma  i f  t he  s t u den t  i s  a t  l ea s t  17  

ye a r s  o ld ;  i s  en r o l l ed  o r  r e s i de s  i n  t he  d i s t r i c t ;  wa s  i n  cu s tod y  o f  t h e  Se c re t a r y  

o f  t he  K a ns as  D ep a r t me n t  o f  C or r e c t i o ns  (K D OC ) ,  t h e  Se c re t a r y  fo r  D C F,  o r  a  

f ede ra l l y  r ec o gn i zed  In d i a n  t r i b e  i n  t h i s  s t a t e  a t  a n y  t i me  o n  o r  a f t e r  t he  

s t ud en t ’ s  1 4 t h  b i r t hd a y ;  an d  h as  ac h i eve d  a t  l e a s t  t he  min i mu m h i gh  sc ho o l  

g r a dua t i o n  r eq u i r e men t s  ad op t ed  b y  t h e  s t a t e  bo a rd  o f  ed uca t i on .  

 O t he r  s i t ua t i o ns  wh ic h  ma y  w ar r a n t  wa i ve r  o f  g r a dua t i o n  r e qu i r e me n t s  i n  

e xc es s  o f  t he  mi n i mum r e qu i r e me n t s  a do p t e d  b y  t h e  s t a t e  bo a rd  i nc l ud e ,  bu t  ma y  

n o t  b e  l i mi t e d  t o ,  t he  fo l l o wi n g  c i r cu ms tan ce s :  

•  I f  s uc h  s t u de n t  i s  an  a du l t  l ea r ne r  w h os e  f ou r -ye a r  coh or t s  ha ve  

g r a dua t ed ;  o r   

•  i f  su ch  s t ude n t  i s  a t t en d in g  a n  a l t e r na t i ve  s ch oo l  o r  p r o gra m a n d  has  

e xp e r i e nc ed  h i gh  mo bi l i t y ,  t e en  p re gn an c y ,  l on g- t e r m i l l nes s ,  o r  o the r  

h a r dsh ip  co nd i t i o ns .  

 

A p pr o ve d :    

K AS B  Rec o mme n da t io n  9 / 97 ;  6 /0 4 ;  4 /0 7 ;  6 /1 5  



 

©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

IK A F in a nc i a l  L i t er ac y  (S ee  ID )  IK A 

 T h e  bo a rd  s up po r t s  t h e  goa l  o f  p ro v i d in g  d i s t r i c t  s t u de n t s  wi th  su f f i c i en t  

kn o w led ge  o f  eco no mi c  s ys t e ms  t o  ma ke  i n f o r me d ,  f i n anc i a l  c ho i ce s .   In  

f u r t he r a nc e  o f  t h i s  go a l ,  t h e  bo a r d  d i r ec t s  t h e  su pe r i n t e nd en t  t o  d e ve lo p  and  

i mp le me n t  a  p l an  t o  i n co r po ra t e  o u t c ome -b a se d  p e r s on a l  f i na nc i a l  l i t e r a cy  

e du ca t i on  i n to  t h e  d i s t r i c t ’ s  i n s t ru c t i o na l  p ro gra m.  

 T h e  s u pe r i n t e nd en t  s ha l l  doc u me n t  d i s t r i c t  e f f o r t s  t o  p ro v ide  f i na nc i a l  

l i t e r a c y  e duc a t i on  op p or tu n i t i e s  f o r  d i s t r i c t  s t u de n t s  a nd  sha l l  p ro v id e ,  u po n  

r eq ues t ,  f eed ba c k  o r  i n fo r ma t i on  t o  t he  K a nsa s  S t a t e  D ep a r tme n t  o f  E du ca t i on  

o n  su ch  e f fo r t s .  

 

A p pr o ve d :    

K AS B  Rec o mme n da t io n  –  6 / 15  
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JB C E n ro l lme nt  (S ee  I IB G B ,  J B C A,  a nd  J QK A )  JB C 

 R e s id en t  S tu den t s  

 A  “ r e s i de n t  s t ud en t ”  i s  a n y  ch i l d  wh o  h as  a t t a i ne d  t he  a ge  o f  e l i g i b i l i t y  

f o r  s c ho o l  a t t e nda nce  a nd  l i ves  wi th  a  pa r en t  o r  a  pe r so n  ac t i n g  a s  a  pa r en t  w h o  

i s  a  r e s id en t  o f  t h e  d i s t r i c t .   C h i l d r e n  w ho  a r e  “h o mele s s”  a s  d e f i ne d  b y  K ansas  

l a w  an d  wh o  a r e  l oc a t e d  i n  t h e  d i s t r i c t  w i l l  be  ad mi t t e d  a s  r e s i de n t  s t ud en t s .   

F o r  pu r po ses  o f  t h i s  po l i c y ,  “p a re n t ”  me a ns  t he  na tu r a l  p a r e n t s ,  ad op t i ve  

p a re n t s ,  s t ep -p a r en t s ,  an d  fos t e r  p a re n t s .   F o r  pu rp ose s  o f  t h i s  po l i c y ,  “p e r s on  

a c t i n g  a s  a  pa r en t ”  me a n s  a  gu a r d i a n  o r  c o ns e r va to r ,  a  pe r so n  l i a b l e  b y  l a w  to  

c a r e  f o r  o r  s up por t  t he  c h i l d ,  a  pe r so n  w h o  h as  a c tu a l  ca r e  a nd  co n t ro l  o f  t he  

c h i l d  an d  p ro v id es  a  ma j o r  po r t i o n  o f  sup p or t ,  o r  a  pe r so n  wh o  h as  ac t ua l  c a r e  

a nd  c on t ro l  o f  t h e  ch i l d  wi t h  w r i t t e n  con se n t  o f  a  pe r so n  w ho  has  l e ga l  cu s to d y 

o f  t he  c h i l d .  

 N o n - r e s i den t  S tu de n t s  

 N o n - r e s i den t  s t ud en t s  a r e  t h os e  wh o  do  n o t  me e t  t he  de f in i t i o n  o f  a  

r e s i den t  s t ude n t .   Al t ho u gh  t he  d i s t r i c t  i s  n o t  r e qu i r e d  t o  ad mi t  n on - r e s iden t  

s t ud en t s ,  no n - r e s id en t  s t u de n t s  ma y  be  a d mi t t ed  t o  t he  e x t e n t  t h a t  s t a f f ,  

f ac i l i t i e s ,  eq u ip me n t ,  an d  s up p l i e s  a r e  a va i l a b l e .   O th e r  c r i t e r i a  r e ga r d i n g  

s t ud en t s  s ee k in g  n on - r e s id en t  s t ude n t  ad mi t t a nce  ma y  b e  co ns i de red  p r io r  t o  

a c t i n g  o n  an y  n on - r e s i den t  a pp l i ca t i on .   S u ch  c r i t e r i a  ma y  i n c lu de  s t u den t  

g r a des ,  a t t e nda nc e  an d  d i s c ip l i na r y  r ec o rd s ,  a nd  o t he r  f ac t o r s  a s  de t e r min ed  b y  

t he  b oa r d .  

 E nr o l l me n t  Res t r i c t i o n  

 U n les s  a pp ro ved  i n  a d va nce  b y  t he  bo a r d ,  n o  s t u den t ,  r e ga r d l e s s  o f  

r e s i den c y ,  w ho  h as  be en  s usp en de d  o r  ex pe l l ed  f r o m an o t he r  s ch o o l  d i s t r i c t  wi l l   
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JB C E n ro l lme nt  JB C- 2   

b e  a d mi t t e d  t o  t he  d i s t r i c t  un t i l  t h e  pe r io d  o f  su ch  s us pe ns i on  o r  e xp u l s i on  has  

e xp i r e d .  

 E nr o l l me n t  P roc ed ure s  

 T h e  su pe r i n t e nd en t  s ha l l  e s t ab l i sh  o rd e r l y  p r oce du res  f o r  en ro l l i n g  a l l  

s t ud en t s ,  i n c lu d in g  p re -e n r o l l me n t ,  c ha nge s  i n  en r o l l me n t ,  n o r ma l  e n ro l l men t  

t i me s ,  a nd  c o mmu n ica t i o n  t o  pa ren t s  an d  t o  t he  p ub l i c .   

 P a r t -T i me  S t ude n t s  

 P a r t - t i me  s t ud en t s  ma y  e n ro l l  wi t h  t h e  (b oa r d ’ s / ad mi n i s t r a t i on ’ s )  

p e r mi s s io n  i f  t he y  c o mpl e t e  a l l  p ape rw o r k  i n  a  t i me l y  f a sh i on  a nd  a r e  i n  

a t t en da nc e  n o  l a t e r  t h an  _ __ __ __ __ __ __ .  ( In s e r t  da t e )  Pa r t - t ime  s t ud en t s  ma y  b e  

a d mi t t ed  o n l y  t o  t he  e x t e n t  t ha t  s t a f f ,  f ac i l i t i e s ,  eq u ip me n t ,  a nd  s up p l i e s  a r e  

a va i l ab l e  a nd  t h e  s t u de n t s  f o l l o w t he  d i s t r i c t ’ s  s t ud en t  c ond uc t  po l i c i e s  an d  

r u l e s .  

 Id e n t i f i ca t i on  o f  S tud en t s  

 A l l  s t u de n t s  e n r o l l i n g  i n  t h e  d i s t r i c t  f o r  t h e  f i r s t  t i me  sha l l  p r o v ide  

r eq u i r e d  p r oo f  o f  i de n t i t y .   S t ude n t s  en r o l l i n g  i n  k i nd e r ga r t e n  o r  f i r s t  g r ade  

s ha l l  p r o vi de  a  ce r t i f i ed  co p y  o f  t h e i r  b i r t h  c e r t i f i ca t e ,  a  ce r t i f i ed  co p y  o f  t he  

c ou r t  o r de r  p l ac in g  t h e  c h i l d  i n  t he  cus tod y  o f  t h e  S ec r e t a r y  o f  t h e  Dep a r t me n t  

f o r  C h i ld r e n  a nd  Fami l i e s ,  o r  o t he r  d ocu me n t a t i on  w h ic h  t he  b oa r d  de t e r mi nes  

t o  be  s a t i s f ac t o r y .   S t ud en t s  e n r o l l i n g  i n  g r a des  2 -1 2  s ha l l  p rov i d e  a  c e r t i f i ed   

t r an sc r i p t ,  s i mi l a r  pu p i l  r e co r ds  o r  da t a ,  o r  o t he r  d oc u men ta r y  e v i de nce  t h e  

b oa rd  d ee ms  sa t i s f ac t o r y .  

 I f  p r op e r  p ro of  o f  i d en t i t y  i s  no t  p r o vid ed  w i th i n  30  da ys  o f  e n r o l l i n g ,  

t he  s up e r i n t e nde n t  sh a l l  no t i f y  l oc a l  l aw  e nfo rce me n t  o f f i c i a l s  a s  r e qu i r e d  b y  

l a w  a nd  s ha l l  n o t  n o t i f y  an y  pe r so n  c l a i min g  cu s to d y  o f  t he  c h i l d .  
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JB C E n ro l lme nt  JB C- 3  

 E n r o l l me n t  In fo r ma t io n  

 T h e  e n r o l l me n t  do cume n ta t i o n  s ha l l  i nc l ud e  a  s t u den t ’ s  pe r man en t  r eco rd  

c a rd  wi t h  a  s t u de n t ’ s  l e ga l  na me  a s  i t  a ppe a r s  o n  t h e  b i r t h  ce r t i f i c a t e  o r  a s  

c ha n ged  b y  a  co ur t  o rd e r  a nd  t he  na me ,  a dd res s ,  a nd  t e l e pho ne  nu mb er  o f  t he  

l a w fu l  c us t od i an .   T h e  r ec o r ds  sh a l l  a l s o  p r o vi de  p ro pe r  p r oof  o f  i de n t i t y .    

 A s s i gn me n t  t o  a  Sc ho o l  Bu i l d in g ,  Gr ade  L e ve l ,  o r  C l a s s es  

 T h e  su pe r in t en de n t  s ha l l  a s s i gn  s t ud en t s  t o  t he  ap pro pr i a t e  bu i l d i n g .   

A n y  s tu den t  d es i r i n g  t o  a t t e nd  a  s c h oo l  ou t s i de  t he  a t t e nd an ce  a r ea  i n  w h ic h  t he  

s t ud en t  r e s i des  may  d o  s o  on l y  wi th  t h e  p r i o r  wr i t t e n  p e r mi s s io n  o f  t he  

s up e r i n t e nde n t .   Ass i gn me n t  t o  a  p a r t i c u l a r  gr ad e  l e ve l  o r  p a r t i cu l a r  c l a s se s  

s ha l l  be  de t e r mi ne d  b y  t he  bu i l d i n g  p r i nc i pa l  ba se d  o n  t h e  ed uc a t i o na l  ab i l i t i e s  

o f  t he  s t ude n t .   I f  t he  p a re n t s  d i s a g ree ,  t h e  p r i nc i pa l ’ s  dec i s i o n  ma y  b e  a pp ea l ed  

t o  t h e  su pe r in t en den t .   I f  t he  p a re n t s  a r e  s t i l l  d i s s a t i s f i ed  wi t h  t h e  a s s i gn me nt ,  

t he y  ma y  ap pe a l  i n  wr i t i n g  t o  t he  boa rd .  

 T ra ns f e r r i n g  Cre d i t  

 In  { mi d d l e / j un i o r }  h i gh  an d  h i gh  sc ho o l ,  f u l l  f a i t h  a nd  c r ed i t  s ha l l  be  

g i ve n  t o  un i t s  ea rn ed  i n  o t he r  acc red i t e d  s ch oo l s  a t  t h e  t i me  t he  s t ud en t  e n ro l l s  

i n  t h e  d i s t r i c t ,  u n l e s s  t h e  p r in c ip a l  d e t e r min es  t he r e  i s  va l i d  r e a s on  f o r  no t  

d o i n g  s o .   F o r  o n l i n e  c r ed i t  ap pr o va l  p ro ced u re s  a f t e r  e n ro l l me n t ,  s ee  bo a rd  

p o l i c y  I IB G B .  

 T ra ns f e r s  f r o m N on -A c cre d i t e d  Sc ho o l s  

 S tu de n t s  t r a ns f e r r i ng  f r o m n o n -ac c re d i t e d  s ch oo l s  wi l l  b e  p l a ce d  b y  t he  

p r in c ip a l .   In i t i a l  p l a ce me n t  wi l l  b e  ma d e  b y  t he  p r inc ipa l  a f t e r  c on su l t a t i o n  

w i t h  pa ren t s  o r  gu a r d i a ns  a nd  gu i da nce  p e r s on ne l .   F i na l  p l ac e me n t  sh a l l  b e  

ma d e  b y  t he  p r in c ip a l  b ase d  on  t he  s t ude n t ’ s  do cu me n te d  pa s t  e du ca t i on a l   
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JB C E n ro l lme nt  JB C- 4  

e xp e r i e nc es  a nd  pe r f o r ma nce  on  t e s t s  ad mi n i s t e r ed  t o  de t e rmi n e  g rad e  l e ve l  

p l ac e me n t .  

 

A p pr o ve d :    

K AS B  Rec o mme n da t io n  –  6 / 01 ;  4 /0 7 ;  6 / 13 ;  1 2 /1 4 ;  6 / 15  
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JB D A b se nc es  a nd  E xcu se s  ( Se e  A E B,  IH E A ,  J B E an d  J DD )  JB D 

 W he n  a  s t u den t  i s  a bs en t  f ro m s ch oo l ,  a n  a t t e mp t  s ha l l  be  ma d e  t o  

c on t ac t  t he  p a r e n t  o r  gua rd i an  t o  de t e rmi n e  t h e  r ea so n  fo r  t h e  ab se nce .   T he  

p r in c ip a l  h as  bee n  d es i gn a t e d  t o  de t e rmi n e  t he  a cce p t a b i l i t y  a nd  va l i d i t y  o f  

e xc use s  p r e se n t e d  b y  t h e  pa r en t ( s )  o r  t h e  s t ud en t .  

 P ro ce dur es  fo r  no t i fy i n g  pa r en t s  o n  t he  d a y  o f  a  s t u de n t ’ s  a bse nce  

s ha l l  be  p ub l i she d  i n  t h e  s t u de n t  ha nd bo ok .  

 E x cus ed / U ne xcu se d  A b se nce s  

 T h e  de f i n i t i on  o f  “ exc us ed  a bse nce ”  i nc l ud es  t h e  fo l l o win g :  

•  P er so na l  i l l ne s s ;  

•  H e a l th - r e l a t e d  t r ea tme n t ,  e xa mi na t i o n ,  o r  r e cu pe r a t i o n ;  

•  S er i ou s  i l l n es s  o r  dea t h  o f  a  me mb er  o f  t h e  f a mi l y ;  

•  O b l i ga to r y  r e l i g io us  o bs e r van ces ;  

•  P ar t i c ip a t i on  i n  a  d i s t r i c t -a p pr o ve d  o r  s ch o o l  s po ns ore d  a c t i v i t y  o r  

c ou r se ;  

•  A b se nce s  p r e a r r a n ged  b y  p a re n t s  a nd  ap pr o ved  b y  t he  p r in c ipa l ;  an d  

•  S tu de n t s  o f  a c t i ve  d u t y  mi l i t a r y  pe r son ne l  ma y  ha ve  a dd i t i on a l  

e xc use d  abs en ces  a t  t he  d i s c r e t i o n  o f  t he  p r inc ipa l  f o r  v i s i t a t i o ns  

r e l a t i ve  t o  l e a ve  o r  de p l o yme n t .  

 A l l  a bse nc es  w h ic h  do  no t  f i t  i n to  o ne  o f  t he  ab o ve  ca t e gor i e s  w o u l d  be  

c on s id e re d  an  u ne xcu se d  abs en ce .   A  s tud en t  s e r v in g  a  pe r i od  o f  s us pen s io n  o r  

e xp u l s i on  f r o m th e  d i s t r i c t  s ha l l  no t  b e  co ns i de red  i nex cu sa b ly  a bs en t .  

 S i gn i f i can t  Pa r t  o f  a  S c ho o l  Da y  

 A n  ab sen ce  o f  t wo  o r  mo re  ho ur s  i n  a n y  s ch oo l  da y  sh a l l  be  co ns i de red  

a n  ab se nce  f o r  a  s i gn i f i ca n t  pa r t  o f  t he  s ch o o l  da y .  
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JB D A b se nc es  a nd  E xcu se s  JB D- 2   

 M a ke -U p  Wor k  

 I t  i s  t he  s t ude n t ’ s  r e sp on s ib i l i t y  t o  ob t a i n  ma ke -u p  a s s i gn me n t s  f r o m 

t e ac he r s  f o l l o win g  an  e xc us ed  o r  u ne xc use d  ab se nce .  

 

A p pr o ve d :  

K AS B  Rec o mme n da t io n  –  7 / 96 ;  9 /9 7 ;  4 / 07 ;  1 2 /1 4 ; 6/15 
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J C DB B  W ea po ns  ( See  E BC ,  J D C ,  J D D ,  J HC A A  an d  K G D)  J C DB B  

 A  s tu de n t  sh a l l  no t  kn o wi n gl y  po sse s s ,  h an d l e ,  o r  t r a ns mi t  a n y  o b j ec t  

t ha t  ca n  r e as on ab l y  b e  c o ns id e re d  a  weap o n  a t  s c ho o l ,  o n  s ch o o l  p ro pe r t y ,  o r  a t  

a  s ch oo l - s p on so red  eve n t .   T h i s  s ha l l  i nc l ud e  an y  w eap on ,  a ny  i t e m be in g  us ed  

a s  a  we ap on  o r  des t ru c t i ve  de v i c e ,  o r  an y  f ac s i mi l e  o f  a  w eapo n .   

 W eap on s  an d  D es t r uc t i ve  De v ic es  

A s  u se d  i n  t h i s  po l i cy ,  t h e  t e r m “ wea po n”  an d / o r  de s t ru c t i ve  de v i c e  sha l l  
i nc l ude ,  b u t  sh a l l  no t  b e  l i mi t e d  t o :  
 

•  a n y  w eap on  w hic h  w i l l  o r  i s  de s i gne d  t o  o r  ma y  r ead i l y  be  
c on ve r t ed  t o  e xp e l  a  p r o j ec t i l e  b y  t he  a c t i on  o f  a n  ex p l os i ve ;  
 

•  t he  f r a me  o r  r ec e i ve r  o f  a n y  we ap on  de sc r i be d  i n  t he  p r ece d i n g  
e xa mp le ;  
 

•  a n y  f i r ea r m mu f f l e r  o r  f i r e a r m s i l e nce r ;  
 

•  A n y ex p lo s i ve ,  i nce nd i a r y ,  o r  po i so n  gas  b o mb ,  gr en ade ,  r o c ke t  
h a v in g  a  p ro pe l l an t  ch a r ge  o f  mor e  t ha n  fo ur  o un ces ,  mi s s i l e  
h a v in g  a n  ex p l os i ve  o r  i nc en d i a r y  ch a r ge  o f  mo re  t han  1 /4  o unc e ,  
mi n e ,  o r  s i mi l a r  de v i c e ;  
 

•  a n y  we ap on  w hic h  wi l l ,  o r  wh i ch  ma y  be  r ead i l y  c on ve r t ed  t o ,  
e xp e l  a  p r o j ec t i l e  b y  t h e  ac t i on  o f  a n  ex p l os i ve  o r  o t he r  p ro pe l l an t  
a nd  wh i ch  h as  a n y  b a r r e l  wi th  a  b o re  o f  mo re  t h an  1 / 2  i nc h  i n  
d i a me t e r ;   
 

•  a n y  c o mbi na t i o n  o f  pa r t s  e i t he r  d es i gn ed  o r  i n t e nd ed  f o r  u s e  i n  
c on ve r t i n g  an y  de v i ce  i n to  a  d es t r uc t i ve  de v i c e  des c r i be d  i n  t he  
t w o  i mme d i a t e l y  p r ec ed i n g  e xa mp les  a nd  f ro m w h ich  a  d es t r uc t i ve  
d e v i ce  ma y  be  r e ad i l y  a s se mb le d ;   
 

•  a n y  b lu d ge on ,  s a nd  c l ub ,  me ta l  knuck l e s ,  o r  t h r o wi n g  s t a r ;  
 

•  a n y  kn i f e ,  c o mmo n l y  r e f e r r e d  t o  a s  a  s wi t c hb l ad e ,  wh i ch  h as  a  
b l a de  t ha t  op ens  a u toma t i ca l l y  b y  ha nd  p re s s u re  a pp l i ed  t o  a  
b u t t on ,  sp r in g ,  o r  o th e r  de v i c e  i n  t h e  ha nd l e  o f  t he  kn i f e  o r  a ny  
kn i f e  ha v in g  a  b l a de  t ha t  o pe ns ,  f a l l s ,  o r  i s  e j ec t ed  i n t o  p os i t i on  
b y  t h e  f o r c e  o f  gr a vi t y  o r  b y  a n  o u t war d ,  d o wn w ard ,  o r  ce n t r i fu ga l  
t h ru s t  o r  mo ve me n t ;  
 

•  a n y  e l e c t ro n i c  de v i ce  de s i gne d  t o  d i s cha rge  i mmo b i l i z in g  l e ve l s  o f  
e l ec t r i c i t y ,  c o mmo n ly  kn o w n  as  a  s t un  gun .  
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J C DB B  W ea po ns  J C DB B - 2  

 P e na l t i e s  fo r  W eap on  V io l a t i o ns  

 P os se s s i on  o f  a  f i r ea r m o r  o the r  w ea pon  l i s t e d  u nd e r  t h e  “W eap ons  

a nd  De s t r uc t i ve  De v ic es ”  he ad i n g  a bo ve  s ha l l  r e s u l t  i n  e xpu l s i on  f r o m sc ho o l  

f o r  a  p e r io d  o f  on e  ca l en da r  ye a r ,  e xce p t  t he  su pe r i n t e nd en t  ma y  r ec o mme n d  t h i s  

e xp u l s i on  r eq u i r e me n t  be  mo d i f i e d  o n  a  ca se -b y-c a s e  ba s i s .    

 P os se s s i on  o f ,  h an d l i n g  o f ,  a nd / o r  t r a nsmi t t i n g  a  w eap on  o f  a  t ype  

o th e r  t h an  des c r ib ed  un de r  t he  “We apo ns  an d  D es t r uc t i ve  D e v ice s”  hea d in g  

a bo ve ,  an  i t e m be i n g  u sed  a s  a  wea po n  o r  d es t r uc t i ve  de v i ce ,  o r  a  f ac s i mi l e  o f  a  

w e ap on  ma y  r e s u l t  i n  d i s c i p l i na r y  a c t i o n  u p  t o  a nd  i nc lu d in g  s u spe ns i on  a nd /o r  

e xp u l s i on .   E xp u l s i on  he a r in gs  f o r  wea pon s  v i o l a t i o ns  s ha l l  be  co nd uc t e d  b y  t he  

s up e r i n t e nde n t  o r  t he  su pe r in t en den t ’ s  d es i gn ee .  

 S tu de n t s  v io l a t i n g  t h i s  p o l i c y  s ha l l  b e  r e po r t e d  t o  t h e  a pp ro pr i a t e  l aw 

e n f o rce me n t  a gen c y( i e s )  an d ,  i f  a  j u ve n i l e ,  t o  t he  S ec r e t a ry  f o r  D CF  o r  t he  

S ec re t a r y  o f  K D OC  as  a ppr op r i a t e .  

 

A p pr o ve d :    

K AS B  Rec o mme n da t io n –9 / 97 ;  6 /9 9 ;  6 /0 0 ;  6 /0 1 ;  6 / 04 ;  4 / 07 ;  10 /1 2 ;  1 / 13 ;  6 /1 5  
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J C E C om pl a in t s  (S ee  J DD C  an d  K N)  J C E 

 C o mp la i n t s  Ab ou t  Di s c r i mi na t i on  

 T h e  d i s t r i c t  i s  c ommi t t ed  t o  ma in t a in in g  a  w or k in g  an d  l ea r n in g  

e n v i ro n me n t  f r ee  f rom d i s c r i mi na t i on ,  i n s u l t ,  i n t i mi da t i on ,  o r  h a r a s s me n t  d ue  t o  

r ace ,  co l o r ,  r e l i g io n ,  s e x ,  a ge ,  na t i on a l  o r i g in ,  o r  d i s a b i l i t y .  

 A n y  i nc i den t  o f  d i s c r i mi na t i on  i nc lu d i n g  a c t s  o f  ha ra s sme n t  sha l l  

p ro mp t l y  be  r ep or t ed  fo r  i n ves t i ga t i o n  a nd  co r r ec t i ve  ac t i on  b y  t he  bu i l d i ng  

p r in c ip a l  o r  d i s t r i c t  co mp l i anc e  co ord in a t o r .   A n y  s t ud en t  o r  e mp lo yee  wh o  

e n ga ges  i n  d i s c r i mina t o r y  co nd uc t  s ha l l  b e  su b j ec t  t o  d i s c ip l i na r y  ac t i on ,  u p  t o  

a nd  i nc l ud i n g  t e r mina t i o n  f ro m e mp lo yme n t  o r  ex pu l s io n  f ro m s ch oo l .  

 D i s c r i mi na t i on  a ga i ns t  an y  s t u de n t  on  t he  bas i s  o f  r a ce ,  co lo r ,  na t i ona l  

o r i g i n ,  s e x ,  d i s a b i l i t y ,  o r  r e l i g io n  i n  t he  a d mis s io n  o r  a cc es s  t o ,  o r  t r e a t me n t  i n  

t he  d i s t r i c t ’ s  p r o gr ams  a n d  ac t i v i t i e s  i s  p r oh i b i t e d .   (P os i t i o n ,  a dd res s ,  p hone  

n u mb er  o f  co mp l i a nc e  c oor d i na t o r )  h as  be en  de s i gna t e d  t o  c oo rd i na t e  

c o mpl i an ce  wi t h  n on d i s c r i mi na t i on  r e qu i r e me n t s  c on t a i ned  i n  T i t l e  V I  o f  t he  

C i v i l  R i gh t s  Ac t  o f  1 9 64 ,  T i t l e  IX  o f  t he  E du ca t i on  A me nd me nt s  o f  19 72 ,  

S ec t i o n  50 4  o f  t h e  R eh ab i l i t a t i on  Ac t  o f  1 97 3 ,  a nd  T h e  A me r i c an s  wi th  

D i s ab i l i t i e s  Ac t  o f  19 9 0 .  

 A n y  s tu de n t  w ho  b e l i e ve s  t ha t  h e  o r  sh e  ha s  bee n  d i sc r i mi na t ed  a ga i ns t  

ma y  f i l e  a  c o mpl a in t  w i th  t h e  bu i l d i n g  p r i nc i pa l ,  an o th e r  ad min i s t r a to r ,  t h e  

gu i da nce  c ou nse lo r ,  o r  an o th e r  ce r t i f i e d  s t a f f  me mb e r .   A n y  s ch o o l  e mpl o yee  

w h o  r ec e i ves  a  co mp la in t  o f  d i s c r i min a t i o n  o r  h a r a s s me n t  f rom a  s t u de n t  sh a l l  

i n fo r m t he  s t ud en t  o f  t h e  e mpl o yee ’ s  o b l i ga t i on  t o  r ep or t  t he  co mp la in t  a nd   
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J C E C om pl a in t s  J C E- 2  

a n y  p ro po sed  r e s o lu t i on  o f  t he  c o mp la in t  t o  t h e  bu i l d i n g  p r in c ip a l .   I f  t he  

b u i l d in g  p r i nc i pa l  i s  t he  a l l e ge d  ha ra s se r ,  t h e  r ep or t  sh a l l  b e  ma d e  t o  t he  d i s -  

t r i c t  co mp l i a nc e  c oor d in a to r .   A n y  s tu den t  c o mp la i n t  o f  d i s c r i mi na t i o n  s ha l l  be  

r e so l ve d  u nd e r  t h e  d i s t r i c t ’ s  d i s c r i min a t i o n  c o mpl a in t  p r oce du res  i n  p o l i c y  K N.

 T h e  d i s t r i c t  p ro h ib i t s  r e t a l i a t i on  o r  d i s c r i mi na t i on  a ga i ns t  any  p e r so n  fo r  

o p pos i n g  d i s c r i mi na t i o n ,  i nc l ud i n g  ha ra s s men t ;  f o r  pa r t i c i p a t i n g  i n  t he  

c o mpl a in t  p ro ces s ;  o r  ma k i n g  a  c o mpl a in t ,  t e s t i f y i n g ,  a s s i s t i ng ,  o r  p a r t i c i pa t i n g  

i n  an y  i n ves t i ga t i on ,  p r oce ed i n g ,  o r  h ea r in g .  

 C o mp la i n t s  Ab ou t  Sch o o l  R u le s  

 A n y  s tu den t  ma y  f i l e  a  co mp la i n t  wi t h  t h e  p r in c ip a l  co nce r n i n g  a  s ch oo l  

r u l e  o r  r e gu l a t i on  a s  i t  a pp l i e s  t o  t he  s t ude n t .   T he  c o mpl a in t  sh a l l  b e  i n  wr i t i n g ,  

f i l ed  wi t h in  20  da ys  f o l l o win g  t he  ap p l i ca t i on  o f  t h e  ru l e  o r  r e gu l a t i o n ,  a nd  

mu s t  s pec i f y  t h e  bas i s  f o r  t he  c o mpl a in t .   T h e  p r i nc i pa l  s ha l l  i n ves t i ga t e  t h e  

c o mpl a in t  a nd  i n f o rm t h e  s t u de n t  o f  t he  r e so l u t i o n  wi t h in  1 0  da ys  a f t e r  t he  

c o mpl a in t  i s  f i l e d .  

 

A p pr o ve d :  

K AS B  Rec o mme n da t io n  –  7 / 96 ;  8 /9 8 ;  4 / 07 ; 6/15 
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J GE C S e xu a l  H ar assm en t  ( Se e  G A A C,  GA A D ,  G A F ,  J D DC  a nd  K N)  J GE C 

 T h e  b oa r d  o f  ed uca t i o n  i s  co mmi t t ed  t o  p ro v id i n g  a  p os i t i ve  a nd  

p ro du c t i ve  l ea rn i n g  a nd  w or ki n g  en v i ro nme n t ,  f r ee  f ro m d i sc r i mi na t i o n  on  t he  

b as i s  o f  s e x ,  i n c lud in g  s ex ua l  ha r a s sme n t .   Sex ua l  ha ra s s me n t  s ha l l  no t  b e  

t o l e r a t e d  i n  t he  s ch oo l  d i s t r i c t .   S ex ua l  ha ra s s men t  o f  e mp lo ye es  o r  s t u de n t s  o f  

t he  d i s t r i c t  b y  b oa rd  me mb er s ,  ad mi n i s t r a to r s ,  c e r t i f i ca t ed  a nd  s up por t  

p e r s on ne l ,  s t u de n t s ,  ve n d or s ,  an d  an y  o t he r s  h a vi n g  b us i ne s s  o r  o the r  c on t ac t  

w i t h  t he  s ch oo l  d i s t r i c t  i s  s t r i c t l y  p ro h ib i t e d .  

 S e xua l  ha ra s s me n t  i s  u n l a wf u l  d i s c r i min a t i on  o n  t he  b as i s  o f  s ex  u nde r  

T i t l e  IX  o f  t h e  Ed uca t i o n  A me nd me nt s  o f  1 9 72 ,  T i t l e  V I I  o f  t h e  Ci v i l  R i gh t s  Ac t  

o f  19 64 ,  a nd  t he  K a ns as  Ac t s  A ga i ns t  D i s c r i mi na t i on .   Al l  f o r ms  o f  s exua l  

h a ra s s me n t  a r e  p ro h i b i t e d  a t  s c ho o l ,  o n  s c ho o l  p r op e r t y ,  an d  a t  a l l  s ch oo l -

s po ns ore d  ac t i v i t i e s ,  p r o gr a ms  o r  e ve n t s .   Se xua l  ha ra s s me n t  a ga i ns t  i n d i v id ua l s  

a s s oc i a t ed  wi t h  t h e  s ch oo l  i s  p r oh i b i t e d ,  w he the r  o r  n o t  t h e  h a ra s s me n t  o cc ur s  

o n  sc ho o l  gr ou nd s .  

 I t  s h a l l  b e  a  v i o l a t i on  o f  t h i s  p o l i c y  f o r  an y  s t u de n t ,  e mp lo ye e ,  o r  t h i rd  

p a r t y  ( v i s i t o r ,  ve nd or ,  e t c . )  t o  s e xu a l l y  h a r a s s  an y  s t u de n t ,  e mp lo ye e ,  o r  o the r  

i nd i v id ua l  a s s oc i a t ed  wi t h  t h e  s c ho o l .   I t  s ha l l  f u r t he r  be  a  v i o l a t i o n  fo r  an y  

e mp lo ye e  t o  d i s c our a ge  a  s t u de n t  f r om f i l i n g  a  co mp la in t ,  o r  t o  f a i l  t o  

i n ves t i ga t e  o r  r e f e r  f o r  i n ve s t i ga t i on ,  a n y  c o mp la i n t  l o d ged  u nd e r  t he  p ro v i s io ns  

o f  t h i s  p o l i c y .  

 S e xua l  ha r a s s me n t  i s  u nw e lc o me  se xu a l  ad va nc es ,  r eq ues t s  fo r  s e xu a l  

f a vor s  a nd  o t he r  i napp ro pr i a t e  o r a l ,  wr i t t en  o r  ph ys i ca l  c on du c t  o f  a  s ex ua l  

n a t u re  whe n  ma d e  b y  a  me mb er  o f  t h e  s c ho o l  s t a f f  t o  a  s t ud en t  o r  wh en  ma de  b y  

a n y  s t ud en t  t o  an o the r  s t u den t  w hen :    ( 1 )  s ub mi s s i on  t o  s uc h  c on du c t  i s  
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J GE C S e xu a l  H ar assm en t  J GE C- 2  

ma d e ,  ex p l i c i t l y  o r  imp l i c i t l y ,  a  t e r m o r  c on d i t i on  o f  t he  i n d iv i d ua l ’ s  ed uca t i o n ;  

( 2 )  su b mis s io n  t o  o r  r e j ec t i o n  o f  su ch  c ond uc t  b y  a n  i nd i v i dua l  i s  u s ed  a s  t he  

b as i s  f o r  ac ad e mic  de c i s i on s  a f f e c t i n g  t ha t  i nd i v i dua l ;  o r  ( 3 )  s uc h  co nd uc t  h as  

t he  p u rp ose  o r  e f f e c t  o f  i n t e r f e r i n g  wi th  an  i nd i v i dua l ’ s  ac ad emi c  o r  

p ro f e s s io na l  p e r fo r ma nc e  o r  c r e a t i n g  an  i n t i mid a t i n g ,  ho s t i l e  o r  o f f ens i ve  

a ca de mic  e n vi ro n men t .  

 S e xua l  h a ra s s me n t  ma y  r e s u l t  f r o m v e rba l  o r  ph ys i c a l  co n duc t  o r  

w r i t t en  o r  g r a ph i c  ma t e r i a l .   Se xu a l  h a r a s s me n t  ma y  i n c lu de ,  b u t  i s  n o t  l i mi t ed  

t o :   ve rb a l  h a ra s s men t  o r  ab use ;  p r e s s u re  fo r  s ex ua l  ac t i v i t y ;  r ep ea t e d  r e ma r ks  

t o  a  pe r so n ,  w i th  s e xu a l  o r  d e me an i n g  i mp l i c a t i on ;  un w e lc o me  to uch in g ;  o r  

s u gge s t i n g  o r  de ma nd in g  se xu a l  i n vo l veme n t  a cco mp a n ie d  by  i mp l i ed  o r  ex p l i c i t  

t h r e a t s  co nc e rn i n g  a  s t u de n t ’ s  g r ade s ,  p a r t i c i pa t i o n  i n  e x t r a -c u r r i c u l a r  

a c t i v i t i e s ,  e t c .  

 T h e  d i s t r i c t  e nc our age s  a l l  v i c t i ms  o f  s e xu a l  ha ra s s me n t  and  pe r sons  

w i t h  kn o wle d ge  o f  su ch  ha r a s s me n t  t o  r ep or t  t he  h a ra s s me n t  i mme d ia t e l y .   T he  

d i s t r i c t  wi l l  p ro mp t ly  i n ve s t i ga t e  a l l  comp l a i n t s  o f  s e xua l  ha ra s s men t  a nd  t a ke  

p ro mp t  co r r ec t i ve  a c t i on  t o  e nd  t he  ha ra s s me n t .  

 A n y  s tu de n t  w ho  b e l i e ve s  t ha t  h e  o r  sh e  ha s  bee n  su b j ec t e d  t o  s ex ua l  

h a ra s s me n t  sh o u ld  d i s cu s s  t he  a l l e ged  h a ra s s me n t  w i th  t h e  bu i l d in g  p r i nc i pa l ,  

a no the r  a d mi n i s t r a to r ,  t he  gu i dan ce  c ou ns e lo r ,  o r  a no t he r  c e r t i f i ed  s t a f f  

me mb e r .   An y  sc ho o l  e mp lo yee  wh o  r ec e ive s  a  c o mpl a in t  o f  s ex ua l  ha ra s s me n t  

f r o m a  s t u de n t  sh a l l  i n fo r m t he  s t ud en t  o f  t h e  e mpl o yee ’ s  o b l i ga t i on  t o  r ep or t  

t he  co mp la in t  a nd  a ny  p ro po se d  r e so lu t i on  o f  t he  c o mpl a in t  t o  t h e  bu i l d i n g   

p r i n c ip a l .   I f  t h e  bu i l d in g  p r i nc i pa l  i s  t h e  a l l e ge d  ha ra s se r ,  t he  c o mpl a in t  s ha l l   
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b e  r ep or t ed  t o  t he  d i s t r i c t  c o mpl i an ce  c oo rd i na t o r .   T he  b u i l d i n g  p r inc ipa l  o r  

d i s t r i c t  co mp l i a nc e  co or d in a to r  s ha l l  d i s cu s s  t h e  co mp la i n t  w i t h  t he  s t ud en t  t o  

d e t e r min e  i f  i t  c an  be  r e so l ve d .   I f  t h e  ma t t e r  i s  n o t  r e s o l ved  t o  t he  s a t i s f ac t i on  

o f  t he  s t ud en t  i n  t h i s  me e t i n g ,  t h e  s t u de n t  ma y  i n i t i a t e  a  fo r ma l  c o mpl a in t  u nd e r  

t he  d i s t r i c t ’ s  d i s c r i mi na t i on  c o mpl a in t  p ro ce dur e  i n  p o l i c y  K N .  

 C o mp la i n t s  r e ce i ved  w i l l  b e  i n ve s t i ga t ed  t o  de t e r mi ne  w he th e r ,  u nd e r  

t he  t o t a l i t y  o f  t he  c i r cu ms tan ces ,  t h e  a l l e ge d  be ha v io r  c on s t i t u t e s  s ex ua l  

h a ra s s me n t  u nd e r  t he  de f i n i t i on  ou t l i ne d  a bo ve .   U nac ce p t a b l e  s t u de n t  co nd uc t  

ma y  o r  ma y  n o t  co ns t i t u t e  s ex ua l  ha ra s sme n t ,  d ep en d in g  o n  t he  na t u re  o f  t he  

c on du c t  an d  i t s  s e ve r i t y ,  pe r vas i ven es s  a nd  p e r s i s t e nce .   Be ha v io r s  w h ic h  a r e  

u na cce p t a b l e  b u t  do  n o t  co ns t i t u t e  ha ra s s men t  ma y  p rov i d e  g ro un ds  fo r  

d i s c i p l i ne  u nd e r  t he  c od e  o f  s t ude n t  c on du c t .  

 I f  d i s c r i min a t i on  o r  h a ra s s me n t  h as  o cc ur r ed ,  t h e  d i s t r i c t  w i l l  t a ke  

p ro mp t ,  r e med ia l  ac t i on  t o  p r e ven t  i t s  r eoc cur r en ce .  

 A n  e mp lo ye e  wh o  wi t nes ses  a n  ac t  o f  s e xu a l  ha ra s s men t  s ha l l  r ep or t  t he  

i nc i den t  t o  t h e  b u i l d i n g  p r i nc i pa l .   E mplo ye es  w ho  f a i l  t o  r ep or t  co mp la i n t s  o r  

i nc i den t s  o f  s ex ua l  h a r a s s me n t  t o  a pp ro pr i a t e  s ch oo l  o f f i c i a l s  ma y  f a ce  

d i s c i p l i na r y  ac t i o n .   S ch oo l  a d mi n i s t r a t o r s  wh o  f a i l  t o  i nve s t i ga t e  an d  t a ke  

a pp ro pr i a t e  c o r r e c t i ve  a c t i o n  i n  r e s po ns e  t o  co mp la i n t s  o f  s ex ua l  ha r a s s me n t  

ma y  a l s o  f ac e  d i s c ip l i na r y  ac t i on .  

 W he n  a  c o mp la i n t  c on t a i ns  e v i den ce  o f  c r i mi na l  ac t i v i t y  o r  ch i l d  a bu se ,  

t he  bu i l d i n g  c oor d i na t o r  o r  d i s t r i c t  co o rd in a to r  s ha l l  r e po r t  s uc h  co nd uc t  t o  t he  

a pp ro pr i a t e  l a w en f o r ce me n t  o r  DC F  a u tho r i t i e s .  
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 T o  t h e  ex t en t  p os s ib l e ,  co nf i de n t i a l i t y  wi l l  b e  ma in t a in ed  t h rou gh o u t  

t he  i n ves t i ga t i o n  o f  a  c o mpl a in t .   T h e  des i r e  fo r  c on f id en t i a l i t y  mu s t  b e  

b a l a nc ed  wi th  t he  d i s t r i c t ’ s  ob l i ga t i o n  t o  c on du c t  a  t h o ro u gh  i n ve s t i ga t i on ,  t o  

t a ke  a ppr o pr i a t e  co r r e c t i ve  ac t i on  o r  t o  p ro v i de  d ue  p r oce s s  t o  t he  ac cus ed .  

 T h e  f i l i n g  o f  a  co mp la in t  o r  o th e r wi s e  r ep or t i n g  se xu a l  h a r a s sme n t  s ha l l  

n o t  r e f l ec t  u po n  t he  i n d i v i du a l ’ s  s t a tu s  o r  g r a des .   A n y  a c t  o f  r e t a l i a t i o n  o r  

d i s c r i min a t i o n  a ga in s t  a n y  pe r so n  w ho  ha s  f i l e d  a  c o mp la i n t  o r  t e s t i f i e d ,  

a s s i s t e d ,  o r  p a r t i c i pa t e d  i n  an y  i n ve s t i ga t i on ,  p r oc eed in g ,  o r  he a r i n g  i n vo l v i n g  a  

s ex ua l  ha r a s s men t  c omp l a i n t  i s  p r oh ib i t ed .   A n y  p e r so n  wh o  r e t a l i a t e s  i s  s ub j ec t  

t o  i mme d ia t e  d i s c i p l i na r y  a c t i o n ,  u p  t o  an d  i nc l ud i n g  e xp u l s io n  f o r  a  s t ud en t  o r  

t e r min a t i o n  o f  e mp loyme n t  f o r  an  e mp lo ye e .  

 F a l s e  o r  ma l i c io us  co mp la i n t s  o f  s exu a l  ha ra s s men t  ma y  r e s u l t  i n  

c o r r ec t i ve  o r  d i s c i p l i n a r y  a c t i on  a ga i ns t  t h e  co mp la i na n t .  

 A  s u mma r y  o f  t h i s  po l i c y  a nd  r e l a t ed  ma te r i a l s  s ha l l  be  po s t e d  i n  each  

d i s t r i c t  f ac i l i t y .   T h e  po l i c y  s ha l l  a l so  be  p ub l i s hed  i n  s t u de n t ,  pa r en t ,  and  

e mp lo ye e  ha nd bo o ks  a s  d i r ec t e d  b y  t he  d i s t r i c t  co mp l i a nc e  co ord i na t o r .   

N o t i f i c a t i o n  o f  t he  po l i c y  sha l l  be  i nc l ude d  i n  t h e  s c ho o l  ne ws l e t t e r  o r  p ub l i sh ed  

i n  t he  l o ca l  n e wsp ape r  a nn ua l l y .  

 

A p pr o ve d :  

K AS B  Rec o mme n da t io n  –  7 / 96 ;  8 /9 8 ;  7 / 03 ;  4 / 07 ;  6 /1 3 ; 6/15 
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 ( Se e  G A A CA ,  G A A B,  G A F,  J D D C an d  K N )  

 T h e  bo a rd  o f  e du ca t i on  i s  co mmi t t e d  t o  p r o vi d in g  a  p os i t i ve  and  

p ro du c t i ve  l ea r n in g  an d  w or k in g  e n vi r on me nt ,  f r e e  f r om d i s c r i mi na t i on ,  

i nc l ud i n g  ha r a s s me n t ,  o n  t h e  b as i s  o f  r ace ,  c o lo r ,  na t i on a l  o r i g i n ,  o r  d i s ab i l i t y .   

D i s c r i mi na t i on  o r  ha r a s s men t  o n  t he  ba s i s  o f  r ac e ,  co l o r ,  o r  na t i on a l  o r i g in  

( “ r ac i a l  ha ra s s me n t” )  o r  o n  t he  b as i s  o f  d i s a b i l i t y  ( “d i sab i l i t y  ha r a s s men t” )  

s ha l l  no t  be  t o l e r a t ed  i n  t h e  s c ho o l  d i s t r i c t .   Rac i a l  o r  d i s ab i l i t y  h a ra s s me n t  o f  

e mp lo ye es  o r  s t u den t s  o f  t he  d i s t r i c t  b y  b o a r d  me mb er s ,  ad mi n i s t r a to r s ,  

c e r t i f i ca t ed  a nd  s upp or t  p e r s on ne l ,  s t u de n t s ,  ve nd or s ,  an d  a n y  o the r s  ha v in g  

b us i ne s s  o r  o the r  co n t a c t  w i th  t h e  s c ho o l  d i s t r i c t  i s  s t r i c t l y  p ro h i b i t e d .  

 R a c i a l  ha r a s s me n t  i s  u n l a wf u l  d i s c r i min a t i on  o n  t he  ba s i s  o f  r a ce ,  

c o l o r  o r  n a t i ona l  o r i g i n  u nd e r  T i t l e s  V I  an d  V II  o f  t he  Ci v i l  R i gh t s  A c t  o f  1 96 4 ,  

a nd  t he  K an sas  A c t s  A ga in s t  Di s c r i mi na t i on .   Di s ab i l i t y  ha r a s s me n t  i s  un l a wfu l  

d i s c r i min a t i o n  on  t he  ba s i s  o f  d i s ab i l i t y  u n de r  Se c t i o n  50 4  o f  t h e  R eha b i l i t a t i on  

A c t  o f  1 97 3  an d  t he  A me r i c an s  wi t h  Di s ab i l i t i e s  Ac t .   A l l  f o r ms  o f  r a c i a l  o r  

d i s a b i l i t y  h a r a s s me n t  a r e  p ro h ib i t ed  a t  s ch oo l ,  o n  s c h oo l  p r op e r t y ,  a nd  a t  a l l  

s ch oo l - s p on sor ed  a c t i v i t i e s ,  p ro g ra ms  o r  e ve n t s .   Ra c i a l  o r  d i s ab i l i t y  h a ra s s men t  

a ga i ns t  i n d i v i du a l s  a s so c i a t ed  wi t h  t he  s c ho o l  i s  p ro h ib i t ed ,  w h e th e r  o r  no t  t he  

h a r a s s me n t  o ccu r s  o n  sc ho o l  gr ou nd s .  

 I t  s ha l l  b e  a  v i o l a t i o n  o f  t h i s  p o l i c y  fo r  a n y  s t ud en t ,  e mplo ye e ,  o r  

t h i rd  pa r t y  ( v i s i t o r ,  ve n do r ,  e t c . )  t o  so  h a ra s s  a n y  s t ud en t ,  e mp lo ye e  o r  o t he r  

i nd i v id ua l  a s s oc i a t ed  wi t h  t h e  s c ho o l .   I t  s ha l l  f u r t he r  be  a  v i o l a t i o n  fo r  an y  

e mp lo ye e  t o  d i s c our a ge  a  s t u de n t  f r om f i l i n g  a  co mp la in t ,  o r  t o  f a i l  t o  

i n ves t i ga t e  o r  r e f e r  f o r  i n ve s t i ga t i on ,  a n y  c o mp la i n t  l o d ged  und e r  t he  p ro v i s io ns  

o f  t h i s  p o l i c y .  
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 P ro h ib i t e d  c on duc t  u n de r  t h i s  po l i c y  i nc l u des  r ac i a l l y  o r  d i s ab i l i t y -

mo t i va t e d  co nd uc t  wh ic h :  

•  A ff ord s  a  s t u de n t  d i f f e r e n t  t r ea t men t ,  so l e l y  o n  t he  b as i s  o f  r ac e ,   
  co l o r ,  na t i on a l  o r i g i n ,  o r  d i s a b i l i t y ,  i n  a  ma n ne r  wh ich  i n t e r f e r e s  wi th   
  o r  l i mi t s  t he  ab i l i t y  o f  t he  s t u de n t  t o  p a r t i c i p a t e  i n  o r  be ne f i t  f r o m  
  t he  s e r v i ces ,  ac t i v i t i e s  o r  p r o gra ms  o f  t he  s ch oo l ;  

 
•  I s  s u f f i c i e n t l y  s e ve re ,  pe r vas i ve  o r  pe r s i s t e n t  so  a s  t o  ha ve  t h e   

  pu r po se  o r  e f f ec t  o f  c r e a t i n g  a  h os t i l e  aca de mi c  en v i ro n me n t ;  o r  
 

•  I s  s u f f i c i e n t l y  s e ve re ,  pe r vas i ve  o r  pe r s i s t e n t  so  a s  t o  ha ve  t h e   
  pu r po se  o r  e f f ec t  o f  i n t e r f e r i n g  wi th  a  s t u de n t ’ s  a ca de mi c   
  pe r f o r ma nc e  o r  ab i l i t y  t o  pa r t i c i pa t e  i n  o r  be ne f i t  f r o m th e  s e r v i ces ,   
  a c t i v i t i e s  o r  p r o grams  o f  t he  s c ho o l .  

 
 R a c i a l  o r  d i s a b i l i t y  h a ra s s me n t  ma y  r e s u l t  f r o m ve r ba l  o r  p h ys i ca l  

c on du c t  o r  wr i t t en  gra ph i c  ma te r i a l .  

 T h e  d i s t r i c t  en co urage s  a l l  v i c t i ms  o f  r ac i a l  o r  d i s a b i l i t y  ha r a s s me n t  

a nd  pe r so ns  wi th  kn o wle d ge  o f  s uch  h a ra s s me n t  t o  r ep or t  t he  ha r a s s men t  

i mme d ia t e l y .   T he  d i s t r i c t  wi l l  p ro mp t l y  i n ves t i ga t e  a l l  c o mp la i n t s  o f  r ac i a l  o r  

d i s a b i l i t y  ha ra s s men t  an d  t a ke  p r o mpt  c o r r ec t i ve  ac t i o n  t o  en d  t h e  ha r a s s me n t .  

 A n y  s t ud en t  w ho  be l i e ve s  h e  o r  sh e  h as  be en  s ub j ec t  t o  r a c i a l  o r  

d i s a b i l i t y  h a r a s s me n t  o r  has  wi t ne s se d  a n  a c t  o f  a l l e ged  r a c i a l  o r  d i s ab i l i t y  

h a r a s s me n t ,  s ho u ld  d i sc us s  t h e  a l l e ge d  h a ra s s me n t  wi t h  t h e  b u i l d in g  p r in c ip a l ,  

a no the r  a d min i s t r a to r ,  t he  gu id an ce  c ou ns e lo r ,  o r  a no th e r  ce r t i f i e d  s t a f f  

me mb e r .   An y  sc ho o l  e mp lo ye e  w ho  r ec e i ves  a  co mp la i n t  o f  r ac i a l  o r  d i s a b i l i t y  

h a ra s s me n t  f r o m a  s t u de n t  s ha l l  i n f o r m th e  s t ud en t  o f  t he  e mp lo yee ’ s  o b l i ga t i on  

t o  r ep or t  t h e  co mp la i n t  a nd  an y  p r op ose d  r e s o lu t i o n  o f  t h e  co mp la in t  t o  t he  

b u i l d in g  p r i nc i pa l .   I f  t h e  b u i l d i n g  p r i nc i pa l  i s  t he  a l l ege d  ha ra s s e r ,  t he  

c o mpl a in t  sha l l  be  r ep or t ed  t o  t he  d i s t r i c t  co mp l i anc e  co ord ina t o r .   T he  b u i l d in g   
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p r in c ip a l  sha l l  d i s cus s  t he  co mp la in t  w i th  t he  s t u de n t  t o  de t e r mi ne  i f  i t  c an  be  

r e so l ve d .   I f  t h e  ma t t e r  i s  no t  r e so l ve d  t o  t he  s a t i s f a c t i on  o f  t he  s t ud en t  i n  t h i s   

me e t i n g ,  t he  s t u de n t  ma y  i n i t i a t e  a  fo r ma l  co mp la in t  u nd e r  t h e  d i s t r i c t ’ s  

d i s c r i min a t i o n  co mp la i n t  p r oc ed ure  i n  po l i c y  K N .    

 C o mp la i n t s  r ec e i ved  w i l l  be  i n ves t i ga t ed  t o  d e t e r mi ne  w he t he r ,  u nd e r  

t he  t o t a l i t y  o f  t h e  c i r c u ms ta nc es ,  t he  a l l e ged  beh a vi o r  c on s t i t u t e s  r ac i a l  o r  

d i s a b i l i t y  h a r a s s me n t  un de r  t h e  d e f i n i t i on  o u t l i ne d  a bo ve .   Un ac cep t ab l e  s t u den t  

c on du c t  ma y  o r  ma y  n o t  co ns t i t u t e  r a c i a l  o r  d i s a b i l i t y  h a r a s s me n t ,  d ep en d in g  o n  

t he  na t u re  o f  t h e  c on du c t  a nd  i t s  s eve r i t y ,  pe r va s i ven es s  an d  p e r s i s t e nce .   

B e ha v io r s  wh i ch  a r e  u na cce p t a b l e  bu t  d o  n o t  c on s t i t u t e  ha r a s s me n t  ma y  p ro v ide  

g r o un ds  fo r  d i s c ip l i n e  un de r  t he  c od e  o f  s t ud en t  c on du c t .   T h e  d i sc ip l i ne  o f  a  

s t ud en t  fo r  v io l a t i on  o f  an y  p ro v i s i on  o f  t he  c od e  o f  s t u den t  co nd uc t  ma y  b e  

e nh an ced  i f  t he  co ndu c t  i s  r a c i a l l y  o r  d i s a b i l i t y  mo t i va t ed .  

 I f  d i s c r i mi na t i o n  o r  h a r a s s me n t  h as  occu r r e d ,  t h e  d i s t r i c t  wi l l  t a ke  

p ro mp t ,  r e med ia l  ac t i on  t o  p r e ven t  i t s  r eoc cur r en ce .  

 A n  e mpl o yee  wh o  wi t nes ses  an  a c t  o f  r ac i a l  o r  d i s ab i l i t y  ha r a s s me n t  

s ha l l  r e por t  t he  i nc i de n t  t o  t h e  b u i l d in g  p r i nc i pa l .   E mpl o yees  w h o  f a i l  t o  r ep or t  

c o mpl a in t s  o r  i nc id en t s  o f  r a c i a l  o r  d i s ab i l i t y  ha r a s s me n t  t o  a pp ro pr i a t e  s c hoo l  

o f f i c i a l s  ma y  f a ce  d i s c i p l i na r y  a c t i on .   S c h oo l  ad mi n i s t r a t o r s  wh o  f a i l  t o  

i n ves t i ga t e  a nd  t a ke  a p pro pr i a t e  co r r ec t i ve  a c t i on  i n  r e s po nse  t o  c o mpla in t s  o f  

r ac i a l  o r  d i s ab i l i t y  ha ra s s men t  ma y  a l s o  f a ce  d i s c i p l i n a r y  a c t i o n .  

 W he n  a  co mp la i n t  c on t a in s  e v i den ce  o f  c r i mi na l  ac t i v i t y  o r  c h i l d  

a bu se ,  t he  c o mp l i a nc e  co or d ina to r  s ha l l  r e por t  su ch  c on du c t  t o  t he  a ppr opr i a t e  

l a w  e nf o rce me n t  o r  D C F  a u th or i t i e s .  
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J GE C A R a c ia l  an d  Di sa b i l i t y  H ara ssme nt  J GE C A- 4  

 T o  t h e  e x t e n t  p os s i b l e  c onf ide n t i a l i t y  w i l l  b e  ma i n t a ine d  t h ro u gh ou t  

t he  i n ves t i ga t i o n  o f  a  c o mpl a in t .   T h e  des i r e  fo r  c on f id en t i a l i t y  mu s t  b e   

b a l a nc ed  wi t h  t he  d i s t r i c t ’ s  o b l i ga t i on  t o  co nd uc t  a  t ho r ou gh  i n ves t i ga t i o n ,  t o  

t a ke  a ppr o pr i a t e  co r r e c t i ve  ac t i on  o r  t o  p ro v i de  d ue  p r oce s s  t o  t he  ac cus ed .  

 T h e  f i l i n g  o f  a  c o mp la i n t  o r  o the rw i se  r ep or t i n g  r ac i a l  o r  d i s ab i l i t y  

h a ra s s me n t  s ha l l  n o t  r e f l e c t  u po n  t h e  s t u de n t ’ s  s t a tus  o r  g r a de s .   A n y  a c t  o f  

r e t a l i a t i o n  o r  d i s c r imi n a t i on  a ga in s t  a ny  p e r s on  w ho  has  f i l e d  a  co mp la in t  o r  

t e s t i f i ed ,  a s s i s t e d ,  o r  pa r t i c i pa t ed  i n  any  i n ve s t i ga t i on ,  p roc ee d in g ,  o r  he a r i n g  

i n vo l v i n g  a  r a c i a l  o r  d i s a b i l i t y  h a r a s s men t  co mp la in t  i s  p r oh ib i t e d .   A n y  pe r s on  

w h o  r e t a l i a t e s  i s  s ub j ec t  t o  i mme d i a t e  d i s c ip l i n a r y  ac t i on ,  up  t o  an d  i n c lu d i ng  

e xp u l s i on  f o r  a  s t u den t  o r  t e r mi na t i on  o f  e mp lo yme n t  fo r  a n  emp l o yee .  

 F a l s e  o r  ma l i c i ou s  co mp la in t s  o f  r ac i a l  o r  d i s a b i l i t y  h a r a s sme n t  ma y  

r e su l t  i n  co r r ec t i ve  o r  d i s c i p l i na r y  ac t i on  a ga i ns t  t he  co mp la i na n t .  

 A  su mma r y  o f  t h i s  p o l i c y  a nd  r e l a t e d  ma t e r i a l s  sh a l l  b e  po s t e d  i n  

e ac h  d i s t r i c t  f ac i l i t y .   T he  po l i c y  s ha l l  a l s o  be  p ub l i sh ed  i n  s t ud en t ,  pa r en t ,  an d  

e mp lo ye e  ha nd bo o ks  a s  d i r ec t e d  b y  t he  d i s t r i c t  co mp l i a nc e  co ord i na t o r .   

N o t i f i c a t i o n  o f  t he  po l i c y  sha l l  be  i nc l ude d  i n  t h e  s c ho o l  ne ws l e t t e r  o r  p ub l i sh ed  

i n  t he  l o ca l  n e wsp ape r  a nn ua l l y ,  i f  ap p l i ca b l e .  

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n– 8 /9 8 ;  7 / 03 ;  4 /0 7 ;  6 /0 9 ;  9 /1 2 ;  6 / 15  
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KB A D is t r i c t  or  S ch oo l  W eb s i t e s  KB A 

 ( Se e  D C,  EC H ,  I I ,  I IB G ,  J R  e t  s e q . ,  an d  K B)  

 T h e  b oa r d  ma y  e s t ab l i s h  a  d i s t r i c t  w eb s i t e  a nd  ma y  a l l ow  c r ea t i on  o f  

w e bs i t e s  f o r  i n d i v idu a l  s c ho o l s .   A  d i s t r i c t  we bs i t e  s ha l l  b e  u n de r  t he  c on t r o l  o f  

_ _ __ __ _ ,  an d  s ch oo l  we bs i t e s  sha l l  b e  s up e r v i se d  b y  t he  p r i nc i pa l  ( o r  

_ _ __ __ __ __) .  

 W ebs i t e  R u le s  

 D e t a i l e d  r u l e s  r e l a t i n g  t o  w eb s i t e s  a r e  fo u nd  i n  ap pr opr i a t e  h an db oo ks  

o r  i n  d oc u men t s  ap pr o ved  b y  t he  boa rd  a nd  f i l ed  wi th  t h e  c l e r k  an d / o r  

p r i n c ip a l s .  

 W ebs i t e  ru l e s  s ha l l  i n c l ude  t he  fo l l o wi n g a r e as :  

•  d a t a  p r i vac y  a nd  FER P A  re gu l a t i on s ;  

•  c op yr i gh t  ru l e s ,  r e l a t i n g  t o  ac ces s  a nd  u se  o f  ma te r i a l s  an d  t he  

p ro pe r t y  r i gh t s  o f  t he  d i s t r i c t ,  s t ud en t s ,  a nd  e mpl o yees  w ho  c r ea t e  

ma t e r i a l ;  

•  i n s t r uc t i on  o n  w ha t  i n fo r ma t i on  an d  ma te r i a l s  wi l l  be  p r o min en t l y  

p os t ed  on  d i s t r i c t  an d / o r  s c ho o l  h o me pa ge s ,  wh i ch  s ha l l  i n c l ude ,  

b u t  ma y  no t  be  l i mi t e d  t o ,  a  c op y  o f  Ka ns as  S t a t e  De pa r t me n t  o f  

E d uca t i o n ’ s  For m 1 5 0  e s t i ma t i n g  t he  l ega l  ma x i mu m ge n e ra l  f und  

b u d ge t  a s  we l l  a s  t he  b ud ge t  s u mma r y  fo r  t he  cu r r e n t  s ch oo l  ye a r  

a nd  a c tu a l  ex pen d i tu r e s  f o r  t he  i mme d ia t e l y  p r ec ed i n g  t wo  s c ho o l  

ye a r s  s ho wi n g  t o t a l  n e t  d o l l a r s  o f  t r a ns f e r s  a nd  do l l a r s  pe r  pu p i l  a s  

s pe c i f i e d  i n  K a ns as  l a w ,  u s in g  t h e  fu l l - t i me  eq u i va l e n t  e n ro l l me n t  

o f  t he  s ch oo l  d i s t r i c t  f o r  s uc h  r eq u i r ed  ca l c u l a t i o ns ;  

 

 



 

©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

KB A D is t r i c t  or  S ch oo l  W eb s i t e s  KB A-2  

•  t he  boa rd ’ s  an d  a d mi n i s t r a t i on ’ s  r i gh t  t o  d e t e r min e  w eb s i t e  co n t en t  

a nd  mo n i t o r  u s e  b y  emp l o yee s  an d  s t u de n t s .  

 D i s t r i c t  an d  sc ho o l  w e bs i t e s  a r e  ma i n t a ine d  t o  su pp or t  t h e  p ub l i c  

r e l a t i on s  a nd  e du ca t i o na l  p ro gra ms  o f  t he  d i s t r i c t  a nd / o r  t he  s c ho o l s .   We bs i t e s  

ma y  b e  mo d i f i ed  o r  t e r min a t e d  a t  an y  t i me  b y  b oa r d  ac t i on .  

 

A p pr o ve d :    
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K GD D is ru pt i ve  Act s  a t  Sc h oo l  o r  Sc ho o l  A ct iv i t i e s  K GD 
 ( Se e  E BC ,  G A A E,  J CD B B ,  J D D C,  a nd  K GC )  
 
 D i s ru p t i ve  a c t s  a t  s c ho o l  o r  s ch oo l  sp on so red  ac t i v i t i e s  wi l l  no t  be  

t o l e r a t e d .  Pe r s on s  t h r ea t e n i n g  t h e  s a f e t y  o f  s t u de n t s ,  s c ho o l  pe r so nn e l ,  o r  o t he r  

p e r s on s ;  t o  da ma ge  s c ho o l  p ro pe r t y ;  o r  t o  i n t e r f e r e  w i th  s c ho o l  o r  s ch oo l  

a c t i v i t i e s  o r  t he  e du ca t i o na l  p r oc es s  wi l l  b e  a s ke d  t o  l ea ve  t h e  p r e mi se s .  

 T h e  sc ho o l  a d min i s t r a t i o n  a nd  s t a f f  a r e  r e sp on s ib l e  fo r  ha nd l in g  a ny  

d i s t u rb an ce  ca us ed  by  a d u l t s  o r  s t ud en t s .   T he  f i na l  de c i s i on  f o r  d e t e r mi n i n g  i f  

a s s i s t a nce  i s  n eed ed  i s  t he  r e sp on s ib i l i t y  o f  t h e  s upe r in t e n den t  o r  s ch oo l  

p r i n c ip a l .   In  t he  abs en ce  o f  t h es e  i n d i v id ua l s ,  t h e  d e t e r mi na t i on  sh a l l  b e  ma de  

b y  t he  a s s i s t an t  p r i nc i pa l  o r  pe r s on  d es i gn a t e d  t o  be  i n  c ha r ge  o f  t h e  bu i l d in g  o r  

a c t i v i t y .   T he  su pe r i n t e nde n t  sh a l l  be  no t i f i e d  o f  an y  s e r i ou s  p ro b l e m a t  t he  

s ch oo l .  

 P os se s s i on  o f  a  F i r e a r m  

 U n les s  o t he r wi se  r eq u i r ed  b y  l a w  o r  au th o r i zed  b y  b oa r d  p o l i c y ,  no  

p e r s on  o th e r  t ha n  a  l a w  e n fo r ce me n t  o f f i ce r  s ha l l  po s se s s  a  f i r ea r m o n  an y  

d i s t r i c t  o w ne d  o r  op e ra t ed  p r ope r t y ;  wi t h in  an y  d i s t r i c t  ow n ed  o r  o pe r a t ed  

b u i l d in g  o r  f a c i l i t y ;  i n  a  s ch o o l  ve h i c l e ;  i n  an  e mp lo yee ’ s  pe r so na l  ve h i c l e  be i ng  

u se d  t o  t r a ns por t  s t u de n t s  o r  s c ho o l  s t a f f  i n  t he  pe r f o r ma nce  o f  j o b  du t i e s  f o r  

t he  d i s t r i c t ;  o r  a t  a n y  sc ho o l  sp ons ore d  a c t i v i t y ,  p ro g ram,  o r  e ven t .   T hi s  

p ro h ib i t i o n  i n c lu des  p os s es s io n  o f  c on ce a l e d  an d / o r  op en l y  c a r r i e d  wea po ns ;  

h o we ver  s uch  p ro h ib i t i on  s ha l l  n o t  ap p l y  t o  t h e  s ec ure d  s t o r age  o f  a  ha nd gu n  i n  

a  d i s t r i c t  e mp lo yee ’ s  o wn  lo c ke d  veh i c l e  o n  sc ho o l  p ro pe r ty  s o  l o n g  a s  such  

w e ap on  i s  ma i n t a i ned  ou t  o f  p l a i n  s i gh t .  
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K GD D is ru pt i ve  Act s  a t  Sc h oo l  o r  Sc ho o l  A ct iv i t i e s  K GD- 2  

 A p pr opr i a t e  s i gns  sh a l l  b e  c ons p i c uo us l y  po s t e d  a s  d i r e c t e d  b y  t he  

b oa rd  a nd  r e qu i r ed  by  l aw .  

 A n yo ne  i n  v i o l a t i on  o f  t h i s  p o l i c y  sh a l l  b e  d i r ec t ed  t o  l e a ve  t he  

p r e mi ses  i mme d i a t e ly  a n d  no t  r e tu r n  wi th o u t  p r i o r  a ppr o va l  f r o m t he  bu i l d i n g  

a d min i s t r a to r  o r  su pe r in t en de n t .   F a i l u r e  t o  c o mpl y  w i th  s uch  o rd e r  w i l l  r e s u l t  

i n  a  r ep or t  t o  l a w  e n fo rce me n t .  

  

A p pr o ve d :    

K AS B  Rec o mme n da t io n  –  6 / 99 ;  7 /0 3 ;  6 / 06 ;  4 / 07 ;  7 /1 2 ;  6 / 13 ;  6 /1 5  
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K N C om pl a in t s  (S ee  BCB I ,  G A A C A ,  GA A B ,  G A A F ,  IF ,  IK D ,  an d  J C E)  K N 

 T h e  b oa r d  e nc our age s  a l l  co mp la i n t s  r e ga rd i n g  t h e  d i s t r i c t  t o  be  

r e so l ve d  a t  t h e  l o wes t  p os s ib l e  a d min i s t r a t i ve  l e ve l .   Whe neve r  a  c o mpl a in t  i s  

ma d e  d i r ec t l y  t o  t h e  b oa rd  a s  a  w ho le  o r  t o  a  b oa r d  me mb e r  a s  a n  i nd i v i dua l ,  i t  

w i l l  b e  r e f e r r e d  t o  t he  a d min i s t r a t i o n  fo r  s t ud y  an d  p oss i b l e  r e s o lu t i o n .  

 D i s c r i mi na t i on  a ga in s t  an y  i n d i v id ua l  o n  t he  ba s i s  o f  r ac e ,  co l o r ,  

n a t i ona l  o r i g in ,  s e x ,  d i s a b i l i t y ,  a ge ,  o r  r e l i g io n  i n  t he  a d mis s io n  o r  acc es s  t o ,  o r  

t r ea t me n t  o r  e mpl o yme n t  i n  t he  d i s t r i c t ’ s  p ro g ra ms  an d  ac t i v i t i e s  i s  p ro h i b i t e d .   

H a r as s me n t  o f  a n  i nd i v id ua l  o n  an y  o f  t hes e  g ro un ds  i s  a l so  p r oh i b i t e d .   

( Po s i t i on ,  ad dre s s  a nd  ph on e  nu mb er  o f  co mp l i a nc e  co ord in a to r )  ha s  be en  

d es i gn a t e d  t o  co ord in a t e  co mp l i a nc e  w i t h  no nd i sc r i mi na t i on  r e qu i r e me n t s  

c on t a in ed  i n  T i t l e  V I  o f  t he  Ci v i l  R i gh t s  A c t  o f  1 96 4 ,  T i t l e  V II  o f  t he  Ci v i l  

R i gh t s  A c t  o f  1 96 4 ,  T i t l e  IX  o f  t he  E du ca t i o n  A me nd me nt s  o f  1 9 72 ,  Se c t i o n  504  

o f  t he  R eh ab i l i t a t i on  A c t  o f  1 97 3 ,  a nd  T h e  A me r i c ans  w i t h  D i s ab i l i t i e s  Ac t  o f  

1 9 90 .   In fo r ma t i on  c onc e rn in g  t he  p rov i s i ons  o f  t he se  Ac t s ,  a nd  t h e  r i gh t s  

p ro v id ed  t h e re un de r ,  a r e  a va i l ab l e  f ro m th e  co mp l i a nc e  co ord in a t o r .  

 C o mp la i n t s  Ab ou t  Di s c r i mi na t i on  o r  Di s c r i mi na t o r y  Ha ras s men t  

 C o mp la i n t s  o f  d i s c r i mi na t i o n  o r  d i s c r i mi na t o r y  h a ra s s men t  b y  a n  

e mp lo ye e  sh ou l d  be  a dd res se d  t o  t h e  e mp lo yee ’ s  s upe r v i s o r ,  t h e  bu i l d i n g  

p r in c ip a l ,  o r  t h e  d i s t r i c t  co mp l i anc e  co or d in a to r .   C o mp la i n t s  b y  a  s t ude n t  

s ho u ld  be  ad dre s sed  t o  t he  b u i l d in g  p r in c ip a l ,  a no t he r  a d min i s t r a to r ,  t h e  

gu i da nce  c ou nse l o r ,  o r  a no t he r  c e r t i f i ed  s t a f f  me mb er .   An y  sc ho o l  e mpl o yee  

w h o  r ec e i ves  a  co mp la in t  o f  d i s c r i min a t i o n  o r  h a r a s s me n t  f rom a  s t u de n t  sh a l l   

i n fo r m t he  s t u de n t  o f  t he  e mp lo yee ’ s  ob l i ga t i o n  t o  r e por t  t he  co mp la i n t  an d



 

©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

K N C om pl a in t s  K N- 2  

a n y  p ro po sed  r e s o lu t i on  o f  t he  c o mp la in t  t o  t h e  bu i l d i n g  p r in c ip a l .   I f  t he  

b u i l d in g  p r i nc i pa l  i s  t he  a l l e ge d  ha ra s se r ,  t h e  co mp la i n t  sh a l l  b e  r ep or t ed  t o  t he   

d i s t r i c t  c o mpl i an ce  c oor d i na t o r .   C o mp la i n t s  b y  a n y  o the r  pe r so n  a l l e g i n g  

d i sc r i min a t i o n  s ho u ld  be  ad dre s se d  t o  t he  bu i l d in g  p r in c ipa l  o r  t he  d i s t r i c t  

c o mpl i an ce  c oor d in a t o r .   C o mp l a in t s  ab ou t  d i s c r i min a t i on ,  i nc l u d in g  c o mp la in t s  

o f  ha r a s s me n t ,  w i l l  be  r e so l ve d  t h r ou gh  t he  f o l l o wi n g  c o mpl a in t  p r oc ed ure s :  

 In f o r ma l  P r oc ed ure s  

 T h e  b u i l d in g  p r i nc i pa l  sh a l l  a t t e mp t  t o  r e so l ve  co mp la i n t s  o f  

d i s c r i min a t i o n  o r  ha r a s s me n t  i n  a n  i n fo rma l  ma n n e r  a t  t he  bu i l d i n g  l e ve l .   A n y  

s ch oo l  e mp lo yee  w ho  r e ce i ves  a  c o mp la in t  o f  d i s c r i mi na t i o n  h a ra s s me n t  f ro m a  

s t ud en t ,  a no t he r  e mp l o yee  o r  a n y  o t he r  i nd i v i du a l  sh a l l  i n f o r m th e  i nd i v i du a l  o f  

t he  e mp lo yee ’ s  ob l i ga t i on  t o  r ep or t  t he  c o mpl a in t  an d  an y  p r op ose d  r e s o l u t i on  

o f  t h e  co mp la i n t  t o  t h e  b u i l d in g  p r i nc i pa l .   T he  b u i l d in g  p r i nc i pa l  s ha l l  d i s cu s s  

t he  co mp la in t  wi th  t h e  i n d i v i du a l  t o  d e t e r mi ne  i f  i t  c a n  be  r e so l ved .   I f  

t he  ma t t e r  i s  r e s o l ved  t o  t he  s a t i s f ac t i on  o f  t he  i nd i v id ua l ,  t he  b u i l d in g  p r in c ip a l  

s ha l l  do cu me n t  t he  n a t u re  o f  t h e  c o mpla i n t  a nd  t he  p r op osed  r e s o l u t i o n  o f  t he  

c o mpl a in t ,  an d  fo rw ar d  t h i s  r ec o rd  t o  t h e  d i s t r i c t  co mp l i anc e  c oor d i na t o r .   

Wi t h i n  20  d a ys  a f t e r  t he  co mp la in t  i s  r e so l ve d  i n  t h i s  ma nn e r ,  t he  p r i nc i pa l  s ha l l  

c on t ac t  t he  co mp la in an t  t o  de t e r min e  i f  t he  r e so lu t i on  o f  t h e  ma t t e r  r e ma i ns  

a cce p t a b l e .   I f  t h e  ma t t e r  i s  no t  r e s o l ved  t o  t he  s a t i s f ac t i o n  o f  t h e  i n d i v id ua l  i n  

t he  me e t i n g  w i th  t h e  p r i nc ip a l ,  o r  i f  t he  i n d i v id ua l  do es  n o t  be l i e ve  t he  

r e so lu t i on  r e ma i ns  ac ce p t a b l e ,  t h e  i n d i v id ua l  ma y  i n i t i a t e  a  f o r ma l  co mp la i n t .
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 I f  d i s c r i min a t i on  o r  h a ra s s me n t  h as  o cc ur r ed ,  t h e  d i s t r i c t  w i l l  t a ke  

p ro mp t ,  r e med ia l  ac t i on  t o  p r e ve n t  i t s  r eoc cur r e nce .   T h e  d i s t r i c t  p r oh i b i t s  

r e t a l i a t i o n  o r  d i s c r imi n a t i on  a ga i ns t  a ny  p e r so n  fo r  o pp os in g  d i sc r i mi na t i o n ,  

i nc l ud i n g  ha ra s s men t ;  f o r  pa r t i c i pa t i n g  i n  t h e  c o mp la in t  p ro ce s s ;  o r  ma k i n g  a  

c o mpl a in t ,  t e s t i f y in g ,  a s s i s t i n g ,  o r  p a r t i c i p a t i n g  i n  a n y  i n ves t i ga t i on ,  

p ro cee d in g ,  o r  he a r in g .  

 F o r ma l  C o mpl a in t  P ro ce dur es  

•  A  f o r ma l  c o mpl a in t  s ho u ld  b e  f i l ed  i n  wr i t i n g  a nd  co n t a i n  t he  na me  
a nd  ad dres s  o f  t he  pe r so n  f i l i n g  t he  c o mp la i n t .   T he  co mp la in t  sh ou l d  
b r i e f l y  de sc r i be  t h e  a l l e ged  v i o l a t i o n .   I f  a n  i n d i v id ua l  do es  n o t  w i sh  
t o  f i l e  a  wr i t t e n  c omp l a i n t  a nd  t h e  ma t t e r  h as  no t  be en  ade qu a t e l y  
r e so l ve d ,  t he  b u i l d in g  p r i nc i pa l  ma y  i n i t i a t e  t he  co mp la i n t .   Fo r ms  
f o r  f i l i n g  w r i t t en  comp l a i n t s  a r e  a va i l a b l e  i n  ea ch  bu i l d i n g  o f f i ce  an d  
t he  ce n t r a l  o f f i ce .  
 

•  A  c o mpl a in t  sh o u ld  b e  f i l ed  a s  so on  a s  po s s i b l e  a f t e r  t h e  c on duc t  
o cc ur s ,  b u t  no t  l a t e r  t han  18 0  da ys  a f t e r  t he  c o mpl a in an t  b ec o mes  
a w are  o f  t he  a l l e ge d  v i o l a t i o n ,  u n l e s s  t he  c on du c t  fo r mi n g  t h e  ba s i s  
f o r  t he  c o mp la i n t  i s  o n go i n g .  

 
•  I f  a p pro pr i a t e ,  an  i n ve s t i ga t i on  s ha l l  f o l l o w  t he  f i l i n g  o f  t he  

c o mpl a in t .   I f  t he  co mp la in t  i s  a ga i ns t  t h e  s up e r i n t e nde n t ,  t h e  boa rd  
s ha l l  a pp o in t  a n  i n ve s t i ga t i n g  o f f i ce r .   In  o t h e r  i n s t anc es ,  t he  
i n ves t i ga t i on  s ha l l  b e  co nd uc t ed  b y  t h e  b u i l d i n g  p r i nc i pa l ,  t he  
c o mpl i an ce  c oo rd i na t o r  o r  a no the r  i n d i v id ua l  ap po i n t e d  b y  t he  bo a rd .   
T h e  i n ves t i ga t i o n  sh a l l  be  i n f o r ma l  bu t  t ho ro u gh .   Al l  i n t e r e s t ed  
p e r s on s ,  i nc lu d in g  t h e  c o mpl a in an t  an d  t he  pe r so n  a ga i ns t  wh o m t he  
c o mpl a in t  i s  l o d ged ,  wi l l  b e  a f f o rd ed  a n  op po r tu n i t y  t o  s ub mi t  
w r i t t en  o r  o r a l  e v id en ce  r e l e van t  t o  t he  co mp la in t .  

 
•  A  w r i t t en  d e t e r mi na t i on  o f  t h e  co mp la i n t ’ s  va l i d i t y  a nd  a  desc r ip t i on  

o f  t he  r e s o lu t i o n  sha l l  be  i s su ed  b y  t he  i n ves t i ga t o r ,  an d  a  co p y 
f o r war de d  t o  t h e  comp l a i nan t  an d  t he  ac cu sed  no  l a t e r  t h an  3 0  da ys  
a f t e r  t h e  f i l i n g  o f  t he  c o mp l a in t .  

 
◊  I f  t he  i n ves t i ga t i on  r e su l t s  i n  a  r ec o mme nd a t i on  t ha t  a  s t u den t  

b e  su spe nd ed  o r  e xpe l l ed ,  p r oce du res  o u t l i ne d  i n  bo a rd  p o l i c y  
a nd  s t a t e  l a w  go ve rn i n g  s t ud en t  su spe ns io n  a nd  e xp u l s io n  wi l l  
b e  fo l l o we d .  
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◊  I f  t h e  i n ve s t i ga t i on  r e s u l t s  i n  a  r ec omme n d a t io n  t ha t  an  
e mp lo ye e  be  su sp en de d  wi th ou t  p a y  o r  t e rmi n a t e d ,  p ro ce dures  
o u t l i ne d  i n  b oa r d  po l i c y ,  t h e  ne go t i a t ed  a g r ee me n t  o r  s t a t e  
l a w  wi l l  b e  f o l l o wed .  

 
•  R e cor ds  r e l a t i n g  t o  c o mp la i n t s  f i l ed  an d  t he i r  r e s o lu t i on  s ha l l  be  

f o r war de d  t o  a nd  ma i n t a i ne d  i n  a  c on f id en t i a l  ma nn e r  b y  t h e  d i s t r i c t  
c o mpl i an ce  c oor d in a t o r .  
 

•  T h e  c o mpl a in an t  ma y  a pp ea l  t he  d e t e rmi n a t i on  o f  t he  comp l a i n t .   
A p pe a l s  s ha l l  be  he a rd  b y  t he  d i s t r i c t  c o mpl i an ce  co ord in a t o r ,  a  
h ea r in g  o f f i ce r  ap po in t ed  b y  t he  b oa r d ,  o r  b y  t he  b oa r d  i t s e l f  a s  
d e t e r min ed  b y  t h e  bo a r d .   T he  r eq ues t  t o  ap pea l  t he  r e s o lu t i o n  s ha l l  
b e  ma de  wi t h i n  2 0  da ys  a f t e r  t h e  d a t e  o f  t he  wr i t t en  r e s o l u t i on  o f  t he  
c o mpl a in t  a t  t h e  l ow er  l e ve l .   T h e  a ppe a l  o f f i c e r  sha l l  r e v i e w  th e  
e v i den ce  ga the re d  by  t he  i n ves t i ga to r  an d  t h e  i n ves t i ga t o r ’ s  r e po r t ,  
a nd  sh a l l  a f fo r d  t he  c o mp la i nan t  a nd  t he  pe r so n  a ga i ns t  w ho m t he  
c o mpl a in t  i s  f i l ed  an  o pp or t un i t y  t o  su bmi t  f u r t he r  e v i den ce ,  o r a l l y  
o r  i n  w r i t i n g ,  wi th in  1 0  d a ys  a f t e r  t h e  a pp ea l  i s  f i l ed .   T he  ap pe a l  
o f f i c e r  wi l l  i s s ue  a  w r i t t en  d e t e r mi na t i on  o f  t he  c o mpl a in t ’ s  va l i d i t y  
a nd  a  de sc r i p t i on  o f  i t s  r e s o lu t i o n  w i th in  30  da ys  a f t e r  t he  a pp ea l  i s  
f i l ed .  
 

•  I f  d i s c r i mi na t i o n  o r  h a r a s s me n t  h as  occu r r e d ,  t h e  d i s t r i c t  wi l l  t a ke  
p ro mp t ,  r e me d i a l  a c t i on  t o  p r e ve n t  i t s  r eoc cur r e nce .   T he  d i s t r i c t  
p ro h ib i t s  r e t a l i a t i on  o r  d i s c r i mi na t i on  a ga in s t  a n y  pe r s on  fo r  
o p pos i n g  d i sc r i mi na t i on ,  i nc l ud i n g  ha ra s s me n t ;  f o r  pa r t i c i pa t i n g  i n  
t he  c o mpl a in t  p r oces s ;  o r  ma k i n g  a  comp l a i n t ,  t e s t i f y i n g ,  a s s i s t i n g ,  
o r  pa r t i c i pa t i n g  i n  a ny  i n ves t i ga t i on ,  p r oce ed i n g ,  o r  h ea r i n g .  

 
•  U s e  o f  t h i s  co mp la i n t  p r oce du re  i s  no t  a  p r e r eq u i s i t e  t o  t he  pu r s u i t  o f  

a n y  o t he r  r e me d ie s  i nc l ud i n g  t he  r i gh t  t o  f i l e  a  co mp la i n t  w i t h  t h e  
O f f i ce  fo r  C i v i l  R igh t s  o f  t he  U . S .  De pa r t men t  o f  Ed uca t i on ,  t he  
E q ua l  E mpl o yme n t  O p po r tu n i t y  C o mmi ss i on ,  o r  t he  K ans as  H u ma n  
R i gh t s  Co mmi s s i on .  

 
 C o mp la i n t s  Ab ou t  Po l i c y  

 T h e  su pe r in t en den t  sh a l l  r ep or t  an y  u n reso l ved  c o mp la i n t  a bou t  p o l i c i e s  

t o  t he  b oa r d  a t  t h e  ne x t  r e gu l a r l y  s ch ed u l e d  bo a r d  me e t i n g .  

 C o mp la i n t s  Ab ou t  Cu r r i c u l u m ( Se e  IF )  

 T h e  s upe r in t en de n t  sh a l l  r ep or t  a  f a i l u r e  t o  r e so l ve  an y  c o mpla i n t  ab ou t  

c u r r i cu l u m to  t h e  boa rd  a t  t h e  ne x t  r e gu l a r l y  s c he du l ed  b oa r d  me e t in g .  
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 C o mp la i n t s  Ab ou t  In s t ru c t i o na l  Ma te r i a l s  

 T h e  bu i l d in g  p r i nc ip a l  sh a l l  r e por t  a ny  u n r eso l ve d  co mp l a i n t  a bou t  

i n s t r uc t i on a l  ma te r i a l s  t o  t he  su pe r in t en de n t  i mme d i a t e l y  a f t e r  r ec e i v in g  t he  

c o mpl a in t .  

 C o mp la i n t s  Ab ou t  Fac i l i t i e s  an d  Se r v i c es  

 T h e  s up e r in t en de n t  s ha l l  r ep or t  an y  u n r es o l ved  co mp la i n t  abou t  

f ac i l i t i e s  a nd  s e r v i c es  t o  t he  b oa r d  a t  t h e  ne x t  r e gu l a r l y  s ch ed u l e d  bo a rd  

me e t in g .   

 C o mp la i n t s  Ab ou t  Pe r so nne l  

 T h e  su pe r i n t e nd en t  o r  t he  bu i l d in g  p r i nc i pa l  i n vo l ved  s ha l l  r e por t  an y  

u n r eso l ve d  c o mpl a in t  a bo u t  p e r s on ne l  t o  t h e  b oa r d  a t  t he  nex t  r e gu l a r l y  

s ch ed u l e d  bo a rd  mee t i n g .  

 C o mp la i n t s  Ab ou t  Eme r ge nc y  Sa fe t y  In t e r ve n t i o n  U se  

 C o mp la i n t s  co nce rn in g  t he  u se  o f  e merge n c y  s a f e t y  i n t e r ven t i o ns  b y  

d i s t r i c t  s t a f f  s ha l l  be  a ddr es s ed  i n  ac co rd an ce  wi th  t he  l o ca l  d i s pu t e  r e s o lu t i o n  

p ro ces s  ou t l i ne d  i n  bo a r d  po l i c y  G AA F .  

 

A p pr o ve d :    
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