BBE Attorney

The board shall appoint an attorney to handle legal matters.
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BDA Developing, Adopting, Amending, and Repealing Board Policy

(See CM, GAA, and JA)

The board shall adopt all policies, regulations, and handbooks, all of which are deemed to be
board policy. Board policies, regulations, and handbooks may be amended or repealed at any board
meeting by a majority vote of the board.

Drafting Policy

The superintendent shall recommend policy changes. The superintendent may involve
appropriate staff members, patrons, community members, or students when revising or drafting new
policy.

Attorney Involvement

Board policies or recommended changes thereto may be submitted to legal counsel to determine
their legality before they are submitted to the board.

Policy Dissemination

Changes in board policy shall be disseminated as appropriate. The superintendent shall ensure
appropriate dissemination of current policy and removal of obsolete policies from the board’s policy
system. At least one current policy manual shall be accessible in the central business office. Current
board-approved policies may be posted on the district website, or other website designated by the
board. Board members, district staff, patrons and others will be encouraged to use the website to access
current board policy.

Historical Policy Files

The clerk shall keep an historical set of board policies which will reflect all revisions or other

actions pertaining to every policy.

Public Input on Policy

Individuals or groups may submit proposed changes in board policy.

Action Allowed When No Policy Exists

In an emergency, when action must be taken but present policy does not dictate appropriate
action, the superintendent shall have authority to act. Any decision shall be subject to board review at the
next meeting. The superintendent should recommend any policy needs the incident may have created.
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BG  Memberships

The board may maintain membership in the Kansas Association of School Boards and, if a

member of KASB, may join and participate in the activities of the National School Boards Association.
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CEC Superintendent Recruitment

The superintendent search presents the board with an opportunity to recruit individuals
who will implement the board's goals. The board shall establish an orderly procedure for
employing a superintendent that conforms to generally accepted ethical and legal standards and
minimizes misunderstanding in the community. The process should allow the board ample
opportunity to evaluate the qualification of a candidate whose professional training and
experience meet district needs. The board may solicit applications from qualified staff members
and may list the vacancy with placement offices.

The board may select a professional search service who shall screen all applications and
recommend finalists to the board for interviews. The board shall interview selected candidates.

Board members may visit each finalist’s district.
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CM  Policy Implementation

(See BDA, CGK, GAA, and JA)

Administrative employees who fail to implement board policies may, by board action, be
suspended without pay, demoted, placed on probation, nonrenewed, or terminated.
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DB Budget Planning

(See DC and KBA)

A planned, systematically prepared budget is essential in the management of the district.
The board delegates to the superintendent the authority to develop a budget for the board's
consideration.

In planning the budget, sufficient moneys shall be allocated in a manner reasonably
calculated such that all students may achieve the capacities set forth in K.S.A. 72-3218(c).

Needs Assessment

Each year, the board shall conduct an assessment of the educational needs of each
attendance center in the district. Such assessment shall be published on the school district’s
website. Information obtained from the needs assessment shall be used by the board when
approving the budget of the school district to ensure improvement in student academic
performance.

The board shall annually review state assessment results and, as part of such review, shall
document the following:

o The barriers that must be overcome to have all students achieve proficiency above level 2
for grade level academic expectations on such assessments;

e Any budget actions, including, but not limited to, recommendations on reallocation of
resources that should be taken to address and remove such barriers; and

e The amount of time the board estimates it will take for all students to achieve proficiency
above level 2 for grade level academic expectations on the state assessments if such
budget actions are implemented.

The board shall also prepare a summary of the budget. The budget, the summary of the
proposed budget, the needs assessment, and the state assessment documentation shall be on file
at the administrative offices of the school district and available on the school district’s website.
Notice of the hearing on the budget shall include a statement that the budget(s), the summary of
the proposed budget, the needs assessment, and state assessment documentation is on file at the
administrative offices of the district and available on the school district’s website.
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DC  Annual Operating Budget

(See DB and KBA)

The district budget shall be prepared by the superintendent in cooperation with selected
district employees and shall reflect the district’s educational goals, including improvement in
student academic performance as described in board policy DB and state law.

The superintendent shall follow the adopted budget.

The district shall fund the operating budget according to approved fiscal and budgetary
procedures required by the State of Kansas.

Budget Forms

Budget forms used shall be those prepared and recommended by the Kansas State
Department of Education. Budget summary documents shall be prepared on forms provided by
the Kansas State Department of Education.

Priorities

The board will establish priorities for the district on a short-term, intermediate, and long-
range basis, taking into consideration the requirements for budgeting.

Deadlines and Schedules

Deadlines and time schedules shall be established by the board, unless otherwise
provided by state law.

Encumbrances

An encumbrance shall be made when a purchase is made or when an approved purchase
order is processed. All encumbrances shall be charged to a specific fund. All necessary
encumbrances shall be made by the superintendent.

Recommendations

Recommendations of the superintendent and professional staff concerning the district’s
budget allocations will be presented to the board prior to submission of the tentative draft budget.

Preliminary Adoption Procedures

The superintendent will be responsible for developing the budget cover letter. It is
recommended that the letter include a restatement of the goals and objectives of the district and a
list of budget priorities. An explanation of line-item expenditures will be included in the letter.
Fund expenditures and line categories will also be explained in terms of how the budget meets
the goals and objectives of the district and enhances completion of priority programs. A
preliminary draft of the district’s budget will be submitted by the superintendent within a
timeframe that allows the district to comply with all statutory deadlines.

Hearings and Reviews

The board shall conduct budget hearings according to state law. The minutes of the
meeting at which the board approves its annual budget shall state a needs assessment was
provided to the board in accordance with board policy DB and state law, the board evaluated
such assessment, and the manner in which the board used such assessment in the approval of the
district's budget.

District budgets, the summary of the proposed budget, the needs assessment, and the state
assessment documentation described in board policy DB shall be on file at the administrative
offices of the district and available on the district's website.




Budget Transparency

The district shall comply with the requirements of the Kansas Uniform Financial
Accounting and Reporting Act and rules and regulations promulgated by the Kansas State Board
of Education thereunder in maintaining, reporting, publishing on the district’s website, and
making available to the public specified budgetary records, forms, and information.

Management of District Assets/Accounts

The superintendent shall establish and maintain accurate, financial management systems
to meet the district’s fiscal obligations, produce useful information for financial reports, and
safeguard district resources. The superintendent shall ensure the district’s accounting system

provides ongoing internal controls. The superintendent shall review the accounting system with
the board.
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DFAB Standard of Conduct for Federally Funded Contracts

The following standard of conduct shall be followed by board members, district
employees, officers, and their agents in an effort to eliminate conflicts of interest and to govern
actions while engaged in the selection, award, and administration of contracts on behalf of the
district.

No board member, employee, officer, or agent may participate in the selection, award, or
administration of a contract supported by Federal funds if he or she has a real or apparent
conflict of interest concerning the contract.

For the purposes of this policy, a conflict of interest would include any instance when a
board member, employee, officer, or agent; any member of his or her immediate family; his or
her partner; or an organization which employs or is about to employ any of the parties indicated
herein has a financial or other interest in or receives or would receive a tangible personal benefit
from a firm considered for a contract.

Unless otherwise provided herein, no board member, employee, officer, or agent of the
district may solicit or accept gratuities, favors, or anything of monetary value from vendors,
contractors, or parties to subcontracts. Therefore, these individuals would be prohibited from
accepting offers for free entertainment which would otherwise cost the individual, lodging,
transportation, gifts, or meals. However, accepting meals offered by a sponsor and consumed by
such individual at school, a school sponsored activity, or a related event and/or accepting free
product samples having a retail value no greater than $100.00 will not be a violation of this
policy or standard of conduct.

Employees, officers, and agents of the district found to be in violation of this policy and
standard of conduct shall be subject to disciplinary action, up to and including suspension or
termination for employees and denial of access to district property and activities and/or the
severing of the officer or agency relationship with the district, as appropriate.
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DFAC Federal Fiscal Compliance

(See CN, DFAA, and DFAB)

The board shall ensure federal funds received by the district are administered in
accordance with federal requirements, including but not limited to the federal Uniform Grant
Guidance. This policy outlines the district’s responsibilities when federal funding is considered.
The board designates the superintendent of schools as the federal programs coordinator and
district contact for all federal programs and funding.

The superintendent of schools shall establish and maintain a sound fiscal management
system to include internal controls and federal grant management standards covering the receipt
of both direct and state-administered federal grants and to track costs and expenditures of funds
associated with grant awards. The superintendent, to assist in the proper administration of federal
funds and implementation of this policy, may recommend additional procedures and regulations
be adopted to supplement this policy.

The district’s fiscal management system shall be designed with strong internal controls, a
high level of transparency and accountability, and documented procedures to ensure that all
fiscal management system requirements are met. Fiscal management standards and procedures
shall assure that the following responsibilities are fulfilled:

e Identification — The district must identify, in its accounts, all federal awards received
and expended and the federal programs under which they were received.

¢ Financial Reporting — Accurate, current, and complete disclosure of the financial
results of each federal award or program must be made in accordance with the
financial reporting requirements of the Education Department General Administrative
Regulations (EDGAR).

e Accounting Records — The district must maintain records which adequately identify
the source and application of funds provided for federally-assisted activities.

¢ Internal Controls — Effective control and accountability must be maintained for all
federal funds, real and personal property purchased therewith, and other assets
acquired with federal funding. The district must adequately safeguard all such
property and must assure that it is used solely for authorized purposes.

¢ Budget Control — Actual expenditures or outlays must be compared with budgeted
amounts for each federal award. Procedures shall be developed to establish
determination for allowability of costs for federal funds.

e Cash Management — The district shall maintain written procedures to implement the
cash management requirements found in EDGAR.

¢ Allowability of Costs — The district shall ensure that allowability of all costs charged
to each federal award is accurately determined and documented.

Time and Effort Reporting by Employees

All district employees paid with federal funds shall document the time they expend in

work performed in support of each federal program, in accordance with law. Time and effort
reporting requirements do not apply to contracted individuals.




Recordkeeping

The district shall develop and maintain a records management plan and related board
policy, administrative regulations, and/or procedures for the retention, retrieval, and disposition
of print and electronic records, including emails.

The district shall ensure the proper maintenance of federal fiscal records documenting:
¢ Amount of federal funds,
o How funds are used,

o Total cost of each project,

o Share of total cost of each project provided from other sources,

e Other records to facilitate an effective audit,

e  Other records to show compliance with federal program requirements, and

o Significant project experiences and results.
All records must be retrievable and available for programmatic or financial audit.

The district shall provide the federal awarding agency, Inspectors General, the
Comptroller General of the United States, and the pass-through entity, or any of their authorized
representatives, the right of access to any documents, papers, or other district records which are

pertinent to the federal award. The district shall also permit timely and reasonable access to the
district’s personnel for interview and discussion related to such documents.

Records shall be retained for a minimum of three (3) years from the date on which the
final Financial Status Report is submitted, or as otherwise specified in federal law or in the
requirements of the federal award, unless a written extension is provided by the awarding
agency, cognizant agency for audit, oversight agency for audit, or cognizant agency for indirect
costs. If any litigation, claim or audit is started before the expiration of the standard record
retention period, the records shall be retained until all litigation, claims or audits have been
resolved and final action has been taken.

The district shall ensure that all personally identifiable data protected by statute or
regulation is handled in accordance with the requirements of applicable law, regulations, board
policy, administrative regulations, and procedures.

Subrecipient Monitoring
If the district awards subgrants, the district shall establish procedures to:

o Assess the risk of noncompliance.

e Monitor grant subrecipients to ensure compliance with federal, state, and local laws
and board policy, regulations, and procedures.
e Ensure the district’s records are adjusted to cure recordkeeping issues discovered
through the subrecipient’s audits, on-site reviews, or other monitoring.
Compliance Violations
Employees and contractors involved in federally funded programs and subrecipients shall
be made aware that failure to comply with federal law, regulations, or terms and conditions of a
federal award may result in the federal awarding agency or pass-through entity imposing
additional conditions or terminating the award in whole or in part.
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DFJAB Administrative Leeway

(See DJEG and DJEJ)

In an emergency, the superintendent shall have the authority to make expenditures
necessary to prevent additional damage to district property, to keep the schools open or to reopen
schools. Emergency purchases shall be ratified by the board at the next regular or special board
meeting.
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EBA Insurance Program

All district-owned property, real and personal, will be insured to cover losses from
natural causes, fire, vandalism, and other casualties. Insurance shall also cover theft of district
monies.

Liability Other Than for Vehicles

To the extent permitted by law, the board may insure all employees against legal action
arising out of the performance of any authorized duties. The board may also purchase insurance
covering loss resulting from student participation in a work-based learning program authorized
by the district. The board may authorize the district to join a group-funded pool to provide
insurance coverage for the district.

The district may designate one or more insurance agents of record. The superintendent
may work with the insurance agent of record or group-funded pool to develop adequate
insurance programs and/or proposals covering the district's employees and property.
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ED Student Transportation Management

(See EDDA and JGG)

The district will provide transportation to students as required by law. Student
transportation can be provided through any of the methods outlined by law.
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EDAA  School Buses and Vehicles

(See ED, JBCA, and JGG)

Use of buses and other school vehicles by the district shall conform to current law.
School buses and other school vehicles will not be loaned, leased, or subcontracted to any
person, groups of persons, or organizations except as allowed by law, subject to board approval.

Liability

All school vehicles will be adequately insured.

Safety ,

For the purposes of this policy, “school transportation provider” is defined to include
school bus drivers, school passenger vehicle drivers, and other school employees who may
transport students.

Every school transportation provider shall have a valid driver’s license. Such drivers shall
have full authority and responsibility for the passengers riding in school vehicles.

Students or other persons riding in school buses or school vehicles who violate district
policy or bus and/or school vehicle rules will be reported to the proper administrator. Violations
of these policies and/or rules may result in disciplinary action by school officials or reports to
law enforcement as appropriate.

Speed Limits

The board may set speed limits for district vehicles, which may be lower than state-
allowed maximum speed limits.

Safety Inspection

The superintendent or the superintendent’s designee shall be responsible for bus and
other transportation inspections.

Defects found in school vehicles shall be repaired as soon as possible. The director of
transportation shall be responsible for keeping school vehicles in good operating condition.

Scheduling and Routing

Scheduling and routing shall be the responsibility of the superintendent or the
superintendent’s designee.

Bus and transportation schedules and routing maps will be updated annually prior to the
start of school.

Records

Every school transportation provider will keep accurate records pertaining to each
assigned vehicle. The types of records shall be developed by the superintendent or the
superintendent’s designee.

Any record developed by the administration for the purpose of monitoring vehicle use
will include, but may not be limited to, the following information: miles driven each trip, gas
and oil usage, purpose of the trip, destination, time of departure, and time of return. Such
records will be signed by each driver at the conclusion of each trip and submitted to the person
responsible for collection of these records. An annual summary report will be used in the
compilation of the district's budget. A copy of the annual report may be given to the board on or
before the regular board meeting in June or upon request.




i

Licensing of Drivers

It shall be the responsibility of all school transportation providers provide proof of a valid
driver’s license appropriate for the vehicle(s) to be driven for the district to the superintendent or
the superintendent’s designee at the beginning of each school year. If a school transportation
provider's license is suspended or revoked at any time, the suspension or revocation shall be
reported to the superintendent, and the employee shall immediately cease driving a school
vehicle and transporting students.

School transportation providers shall be provided access to this policy annually.
Housing of School Vehicles

All school vehicles shall be housed in areas designated by the superintendent. Buses may
be housed in the district's central storage area or assigned to a designated driver who may then
house the bus as directed.

If district vehicles are assigned to designated employees, the employee shall be
responsible for the proper care, maintenance, and housing of the vehicle at a district-owned site,
while on school business, or at the employee's residence.

Transportation to Summer Athletic Events

The board authorizes the superintendent to approve the use of school buses or other
school vehicles in transporting district students to summer athletic activities such as, but not
limited to, camps, 7-on-7, and summer league games.

Any staff requests for such use shall be submitted to the superintendent or the
superintendent’s designee at least fourteen days prior to the activity and shall include
information concerning the time, date, and duration of trip; the purpose of the transportation; the
projected number of students requiring transportation for such event; the type of bus(es) or
vehicle(s) requested; which district staff member(s) will be accompanying the student(s) on such
trips; and whether or not additional school transportation providers would be required to provide
such transport.

The superintendent may grant or deny such requests after taking into consideration the
following factors:

¢ the expense of providing requested transport;

e the availability of funds for such purpose;

¢ the availability of adequate school staff to chaperone and/or provide transportation;
o the availability of and/or the coverage of liability insurance for this purpose;

e priority of assignment and availability of necessary vehicles;

e Title IX and other fairness considerations in granting use or repeated use to a
particular group of student participants; and

e other good cause as determined by the superintendent or the superintendent’s
designee.
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FC__Memorials, Funerals, and Naming of District Facilities

(See KG)

Requests to use district buildings and/or facilities for displaying memorials, hosting
funeral or memorial services, or honoring a person with its name shall be considered in
accordance with the following provisions.

Memorials

As places designed primarily to support learning, school sites should not serve as the
main venue for memorials for students or staff. Permanent memorials for deceased students or
staff shall be limited in form to perpetual awards or scholarships for district students.

Any permanent memorials in existence before the adoption of this policy can only be
removed by board action.

Funerals and Memorial Services in District Facilities

Use of school facilities for funerals or memorial services is discouraged. If requests are
made to hold funeral or memorial services at district facilities, such requests will only be
considered if any services are scheduled after school has dismissed for the day or on weekends.

The superintendent shall handle requests for funeral and memorial services.

Naming of Facilities

The board will consider requests from school and community groups to name an athletic
or other school activity facility, building, or a portion thereof for a person provided the proposed
name has special significance and/or the person has made an outstanding contribution to the
school or the school system. The board shall consider naming requests after they are
recommended by the superintendent.
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GAA __ Goals and Objectives

(See BDA, CM, and JA)

The goal of the personnel policies set forth in this policy section is to create the best
possible educational climate for the students of the school district. To this end, these personnel
policies are designed to prevent misunderstanding by the district’s personnel of their duties,
responsibilities, and privileges.

All employees shall follow all applicable board policies, rules, regulations, and
supervisory directives.

All personnel handbooks shall be approved by the board and adopted, by reference, as a
part of these policies and rules.
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GBRJ Substitute Teaching

Qualified substitute teachers shall be secured for the district.

The superintendent or the superintendent’s designee may meet with potential substitutes
before the start of each school year.

The principals shall compile a list of available substitute teachers, and each principal
shall have a current list.

Principals or other designated employees shall be responsible for obtaining substitute
teachers from the list and employing them as needed.

The board shall establish the rate of pay for substitute teachers annually.

Candidates will be given information regarding expectations in performance of their job
duties.

Substitutes are encouraged to prepare, in advance, for the subjects in which they are most
likely to substitute in case lesson plans are not available.
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GCIA Evaluation of Coaches and Sponsors

All employees contracted to coach or sponsor an activity shall be evaluated annually.
Evaluation documents will be on file with the clerk of the board.

Coaches and sponsors shall be evaluated by the supervisor to whom they are assigned.
Evaluations shall be based on the employee’s personal qualities, their commitment to duty, their
work skills, and other appropriate issues related to the activity sponsor/coach job description. A
copy of the completed evaluation shall be given to the employee after it is signed by the
employee and the evaluator and will be placed in the employee's personnel file.
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GCRG Leaves

(See GBRH)

Paid Leave

Full-time employees will be credited with paid leave in accordance with handbook
language approved by the board.

Unpaid Leave

The board may grant a period of unpaid leave as determined by the board. The period of
leave and reason for unpaid leave shall be determined by the board unless otherwise prescribed
by law. The board shall not be required to pay any salary or benefits during periods of unpaid
leave except as may be required by law.

Jury Leave
Any employee called to jury duty will be granted paid leave and such leave will not be
deducted from the employee’s credited paid leave.
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IB  School Site Councils

(See KA)

A site council shall be established in each district building. Each council shall be
responsible for providing advice and counsel for evaluating state, school district, and school site
performance goals and objectives and in recommending methods that may be employed at the
school site to meet these goals and objectives. Discussions may include allocations of the school
budget and administrative and management functions.

The membership of each council shall include, at a minimum, the building principal, and
representatives of: teachers and other school personnel, parents of pupils attending the school,
the business community, and community leaders.

The principal shall recommend site council members for board approval.

Each site council shall establish meeting schedules. Each council shall report to the
board at least one time a year.
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IDAE, Student Privacy Policy

(See BCBK, ICA, ICAA, II, and JR et seq.)

The superintendent, the board and staff shall protect the right of privacy of students and
their families in connection with any surveys or physical examinations conducted, assisted, or
authorized by the board or administration. The district shall annually provide parents notice of
their rights under the Protection of Pupil Rights Amendment and the Student Data Privacy Act,
at the beginning of each school year, and at any other time the school district policies in the area
are substantially changed.

Student Data Restrictions

Any student data submitted to and maintained by a statewide longitudinal student data
system shall only be disclosed in accordance with the Student Data Privacy Act. Disclosure of
all other student data or student record information maintained is governed by the Family
Educational Rights and Privacy Act (“FERPA”).

Annual written notice presented to parents and legal guardians of district students shall:
1) require parent or guardian’s signature; and 2) shall state student data submitted to and
maintained by a statewide longitudinal data system only be disclosed as follows.

Student data may be disclosed to:

e The authorized personnel of an educational agency or the state board of regents who
require disclosures to perform assigned duties; and

e The student and the parent or legal guardian of the student provided the data pertains
solely to the student.

Student data may be disclosed to authorized personnel of any state agency, or to a service
provider of a state agency, educational agency, or school performing instruction, assessment, or
longitudinal reporting, provided a data-sharing agreement between the educational agency and
other state agency or service provider provides the following:

e purpose, scope, and duration of the data-sharing agreement;

e recipient of student data use such information solely for the purposes specified in
agreement;

e recipient shall comply with data access, use, and security restrictions specifically
described in agreement; and

e student data shall be destroyed when no longer necessary for purposes of the data-
sharing agreement or upon expiration of the agreement, whichever occurs first.

*A service provider engaged to perform a function of instruction may be allowed
to retain student transcripts as required by applicable laws and rules and
regulations. Destruction shall comply with the NISTSP800-88 standards of data
destruction.

Unless an adult student or parent or guardian of a minor student provides written consent
to disclose personally identifiable student data, student data may only be disclosed to a
governmental entity not specified above or any public or private audit and evaluation or research
organization if the data is aggregate data. “Aggregate data” means data collected or reported at
the group, cohort, or institutional level and which contains no personally identifiable student
data.



The district may disclose:

¢ Student directory information when necessary and the student’s parent or legal
guardian has consented in writing;

e directory information to an enhancement vendor providing photography services,
class ring services, yearbook publishing services, memorabilia services, or similar
services;

e any information requiring disclosure pursuant to state statutes;

e student data pursuant to any lawful subpoena or court order directing such disclosure;
and

¢ student data to a public or private postsecondary educational institution for purposes
of application or admission of a student to such postsecondary educational institution
with the student’s written consent.

Student Data Security Breach

If there is a security breach or unauthorized disclosure of student data or personally
identifiable information of any student submitted to or maintained on a statewide student
longitudinal data system, each affected student or the parent or legal guardian of the student, if a
minor, shall be immediately notified, and an investigation into the causes and consequences of
the breach or unauthorized disclosure will be conducted.

Biometric Data

The district shall not collect biometric data from a student or use any device or
mechanism to assess a student’s physiological or emotional state, unless the adult student or the
parent or legal guardian of the minor student consents in writing. “Biometric data” includes
measurable biological or behavioral characteristics that can be used for automated recognition of
an individual, such as fingerprints, retina and iris patterns, voiceprints, DNA sequence, facial
characteristics, and handwriting.

Nothing in this policy shall prohibit the collection of audio voice recordings, facial
expression information, and student handwriting for:

e provision of counseling or psychological services,

e conducting student threat assessments,

e completing student disciplinary investigations or hearings, or
¢ conducting child abuse investigations.

Select Student Surveys

No nonacademic test, questionnaire, survey, or examination containing any questions
about the personal and private attitudes, values, beliefs, or practices of the student or the
student’s parents, guardians, family members, associates, friends, or peers that is administered
during the school day shall be administered to any kindergarten through 12" grade student
unless:

e the parent or guardian is notified in writing not more than four months in advance of
the administration of such test, questionnaire, survey, or examination that such is to
be administered; and

e the parent or guardian of the student gives consent through a written or electronic
signature or, in the event of an immediate need, gives verbal consent for the student
to participate.



Advance notification to a parent or guardian must include:
e A copy of the test, questionnaire, survey, or examination that is to be administered;

¢ Information on how the parent or guardian may provide written consent to authorize
the student to take such test, questionnaire, survey, or examination;

e The name of the company or entity that produces or provides the test, questionnaire,
survey, or examination to the school; and

e Whether the school will receive or maintain the resulting data and an explanation of
how the school intends to use and maintain such data.

For written consent to be accepted, timely notice in compliance with the requirements of
this policy must be provided, and the parent or guardian must have had an opportunity to review
the information contained in the notice. Written consent must be provided separately for each
individual test, questionnaire, survey, or examination that is to be administered. Prior to
administering any such test, questionnaire, survey, or examination, a copy of it must be posted
and maintained on the district’s website.

A student has the right to refuse to take any test, questionnaire, survey, or examination as
described herein at any time, regardless of receipt of parent or guardian consent to participate.
Prior to administering any such test, questionnaire, survey, or examination, each student shall be
informed that such student has the right to refuse to take it and that the student will not suffer any
adverse consequences based on refusal to participate.

No personally identifiable student data shall be collected through any such test,
questionnaire, survey, or examination.

Except as otherwise provided in this policy, the provisions of this subsection shall apply
to any test, questionnaire, survey, or examination as described herein that is administered or
proposed to be administered to any student by any employee of a school district, including, but
not limited to, any administrator, teacher, counselor, social worker, psychologist, or nurse.

If, however, any district employee becomes aware that a student may be at risk of suicide
by a credible report from the student, the student's peers, or another school district employee, the
school personnel who are designated to administer a suicide risk assessment or screening tool
may administer such risk assessment or screening tool in accordance with the provisions of this
subsection to determine whether the student could be at risk for suicide. Such designated school
personnel may include, but is not limited to, any administrator, teacher, counselor, social worker,
psychologist, or nurse. Prior to the administration of any such risk assessment or screening tool,
the designated staff member shall verbally notify the parent or guardian before the administration
of such risk assessment or screening tool and obtain the consent of the parent or guardian.

If the designated staff member is unable to verbally notify the parent or guardian of the
student and obtain consent after reasonable attempts to do so, the designated staff member may
administer the risk assessment or screening tool without such consent. If a risk assessment or
screening tool is administered without the parent or guardian's consent, as soon as contact with
the parent or guardian is made, the designated staff member shall notify the parent or guardian of
the administration of such assessment or screening tool and provide to the parent or guardian all
information obtained from the risk assessment or screening tool administered to the student.

BOE Approval August 10, 2022




IF __ Textbooks, Instructional Materials and Media Centers

(See IKD and KN)

All textbooks, instructional materials and the selection criteria for district media center
materials shall be subject to board approval.

Textbooks and instructional materials shall support the district’s instructional program.
Media center materials shall support and supplement the curriculum, promote wise use of leisure
time, develop literary discrimination and appreciation, and encourage students to become
productive citizens.

Selection Criteria: Textbooks and Instructional Materials

Textbooks and instructional materials shall provide:

An effective education for all students;

Factual knowledge, literary appreciation, aesthetic values, and ethical standards;

Practice for students to develop abilities in critical thinking, communication,
mathematics, and science skill;

Information which helps students develop an appreciation of American cultural, ethnic
and racial diversity, and balanced views concerning international, national, state, and local issues
and problems; and

Sufficient flexibility for meeting the special needs of individuals and groups.

The superintendent shall develop selection procedures which meet the above criteria,
which shall include a review of available material by appropriate staff members.

Selection Criteria: Media Center Materials

Materials shall be chosen for accuracy, artistic quality, format, and authoritativeness.

Materials shall be chosen on various reading levels presenting different points of view,
including current issues.

Books and other media materials shall be evaluated before purchase, either through direct
examination or by using reputable, unbiased, professionally prepared selection tools.

The media center(s) shall obtain, process, and circulate materials and equipment and
provide references and other services to students and faculty. Media specialists shall work
toward providing resources so that students have an opportunity to achieve high levels of
performance.

Collection Development

The media collection shall be developed systematically, be well balanced in coverage of
subjects, and include various types of materials and diverse content in multiple formats.

The collection shall reflect, enhance, and complement the broad interests represented in
the curriculum. The collection should be large enough to allow materials to be placed in
classrooms for extended periods of time.

Challenges of Materials

Any student, parent, or legal guardian of a student currently enrolled in the district having
a complaint about textbooks, media center, or other instructional materials shall meet with the
teacher, media specialist, or principal. If the concern is addressed to a teacher or media
specialist, they shall report the matter to the principal. If the matter cannot be resolved, the
principal shall notify the superintendent and ask the complainant to complete a request for




review form which is available through building principals or at the district office. After
receiving the completed form, the superintendent shall review and consider the request.

If the issue outlined in the request is not resolved after review by the superintendent, the
requestor may seek review by the board. If the board chooses to consider the request, it shall
forward all appropriate written materials to a review committee.

Composition of Review Committee

When a review committee is established to handle requests for review concerning
textbooks, media center, or instructional materials, the review committee shall be composed of:
The building principal, library media specialist, two subject area specialists, two
community members, and one student. If the request for review proposes that the material is
inappropriate for minors, the student representative may be left off the committee. The
superintendent shall be responsible for appointing review committee members, unless otherwise
determined by the board on a case-by-case basis.

Purview of Review Committee

The review committee shall examine and evaluate the material as a whole; consider the
district’s policy, procedures, and philosophy for selection of textbook, instruction materials, and
media center materials; weigh strengths and weaknesses; and form opinions based upon the
selection criteria.

Written Report

Within 30 days of receiving access to the challenged materials, the review committee
shall review the material and prepare a written report containing conclusions and
recommendations for the board of education;

If the board receives simultaneous challenges of multiple material or if circumstances
render the 30-day timeline impracticable, the board may extend the committee’s deadline to
complete its review.

No reviews will be conducted during summer break or when school is not in session for
one week or longer. The timeline for any review shall be tolled during such breaks.

Board Review and Action

The board shall review the recommendation of the review committee within 30 days of
receipt thereof and may accept the review committee’s recommendation, reject the review
committee’s recommendation, or make its own determination regarding the challenged book or
material.

The decision of the board is final.

Removing Challenged Materials

Challenged materials may be removed from use during the review period at the discretion
of the superintendent.

Impact of Simultaneous Requests

If more than one request for review is received simultaneously, or, if one or more
requests for review is received while another review is pending, timelines established in this
policy may be extended by the superintendent or the board to allow the requests to be processed
in turn. When more than one request for review is received on the same book or material, such
requests may be consolidated to reduce redundancy in review at any stage of this process.
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IIA  Performance-Based Credits

A student may earn credits towards high school graduation by demonstrating mastery of
the course outcomes through a performance instrument. The standards for designing and passing
the performance instrument shall be set sufficiently high to ensure credits earned by such means
shall be equivalent to those offered in the framework of the Carnegie unit.

A written request to “test out” of a class must be submitted prior to the beginning of each
semester/year. A student may not request to “test out” of a class in which he or she is currently
enrolled or has been enrolled.

The request is to be evaluated within 30 school days by a review committee composed of:
a building administrator, a school counselor, a faculty member appointed by the principal, and
the students’ parent(s) or guardian(s).

If the request is approved, the course instructor will have 30 school days to design a
performance instrument that reflects mastery of all course outcomes. Commercially available
instruments may be used if they cover all course objectives. A performance instrument shall be
approved by the principal. The principal, in consultation with the instructor, will determine the
setting and the timelines for the administration of the instrument, as well as the criteria for
successful completion of those tasks.

The student has 10 school days in which those designated tasks developed by the teacher
and approved by the administration must be performed.

Credit for such classes shall be awarded only on a pass/fail basis. Students will be
allowed only one opportunity to “test out” of any particular
class. It will not be the responsibility of the school or the instructor to provide instructional
and/or review time for the student. However, the outcomes, as noted in the district curriculum
guide, and class syllabus will be made available.

Graduation Credit Through Integrated Coursework

The board may allow graduation credit for integrated academic or career and technical
education course work. The teacher awarding academic credit shall be fully licensed and may
work collaboratively with another instructor to develop a course plan for instruction. The teacher
shall monitor the student's progress and level of achievement. The plan will be reviewed
periodically to maintain rigor and relevance.

Credit Through Alternative Educational Opportunities

Students enrolled in grades six through twelve may earn course credits through
alternative educational opportunities with sponsoring entities. For the purposes of this policy,
terms have the following meanings.

e “Alternative educational opportunity” means instruction that primarily occurs outside
the classroom with a sponsoring entity.

e “Sponsoring entity” means a business, not-for-profit organization, nonprofit
organization, trade association, parent of a student, teacher, or administrator that
partners with a school district to provide an alternative educational opportunity to
students.



Eligibility Requirements for Sponsoring Entities

The board may accept a proposal from a sponsoring entity if the alternative educational
opportunity provided by the sponsoring entity provides an additional learning opportunity for
students through a work-based, pre-apprenticeship, apprenticeship, internship, industry
certification, or community program; and either the proposal is approved by the state board of
education as an alternative educational opportunity, or it complies with the requirements of this
policy regarding such opportunities.

Requirements for the Provision of Alternative Educational Opportunities

Each approved alternative educational opportunity with a sponsoring entity shall be
managed and directed by a licensed teacher employed by the school district. The teacher may
work collaboratively with the principal, the sponsoring entity, or another teacher to develop a
course plan for instruction with learning outcomes identified. The teacher shall monitor the
student’s progress and level of achievement based on this plan. The plan will be reviewed
periodically and adjusted as needed to promote a quality learning experience. The principal shall
provide a report annually, or as requested, to the superintendent evaluating the additional
educational opportunity provided to participating students and making recommendations to the
superintendent on continuation, termination, or modification of the opportunity.

Processes for Submitting a Proposal for an Additional Educational Opportunity

Sponsoring entities wishing to partner with the district to provide additional educational
opportunities to students, shall submit a proposal to the superintendent outlining the contact
information and credentials of the person(s) that would be working directly with the student
participants in this experience; educational goals for the partnership; any time, place, manner,
and number of participant restrictions regarding how the learning opportunity would be
provided; proposed learning outcomes for participating students; and any details regarding
prerequisite coursework, certification, or experience a candidate for this experience should
possess prior to entering the program.

Criteria for Evaluating Such Proposals

Prior to making a recommendation to the board on whether the district should partner
with or continue to partner with a sponsoring entity, the superintendent shall review the proposed
alternative educational opportunity in comparison with the board approved curriculum and goals,
consulting other staff members as necessary in that process. Before recommending action to
continue such partnership from year-to-year, the superintendent may seek and shall review any
available reports on the opportunity provided by the principal in accordance with this policy.

The board should consider the recommendation of the superintendent in determining
whether to partner with or continue partnership with a sponsoring entity. In order for the board to
partner with a sponsoring entity and to maintain such partnership, the sponsoring entity must first
meet the eligibility requirements as outlined in this policy.

Additional considerations weighing into the decision to partner with a sponsoring entity
may include, but may not be limited to: whether the learning experience meets the curricular,
rigor, and relevance needs of the student and/or the district; qualifications, experience,
reputation, and responsibility of the sponsoring entity and/or individuals that would be working
directly with students; related costs for the district, regarding the provision of transportation,
equipment, human resources to monitor the experience, etc.; space and time constraints if the
experience will be provided in district facilities; student and staff safety; the need for and/or
availability of insurance coverage, as applicable; effect on other district course offerings and




activities; and student interest. As the welfare of students is of paramount importance to the
board, the district reserves the right to complete background checks on any individuals working
directly with students on behalf of the sponsoring entity and to base decisions on entering or
exiting such a partnership, in whole or in part, on the results thereof.

Determining the Course Credit that May Be Earned Through These Opportunities

The superintendent may develop procedures for review of the experience and the award
of credit in accordance with board approved curriculum. The superintendent may award credit
for the experience as deemed appropriate for district elective offerings based on meeting local
standards for those offerings. In order for any alternative educational experience to be approved
for credit in a state-required course, such experience must meet all applicable statutory,
regulatory, and Kansas State Board of Education approved standards for award of such credit.

State Reporting Requirements

The superintendent or the superintendent’s designee shall make reports to the Kansas
State Department of Education as required thereby. Such reports will include information
regarding the alternative educational opportunities offered at each school, the names of
sponsoring entities, the number of students participating in such opportunities, and credits
earned.
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IIBGB  Online Learning Opportunities

Application

Students may apply for permission to enroll in an online course for credit. Applications
for the next academic year shall be submitted to the principal no later than April 20. The student
and the student’s parents shall be informed of the administrator’s decision in writing no later
than June 1.

Students may enroll in an online course as an alternative to any course offered by the
high school, except as an attempt to earn credit for a class already attempted but failed by the
student.

Guidelines

The following guidelines shall be used by the administration:

1. Only administration approved courses shall be posted on student transcripts.

2. Approval of any course shall be based upon the course content and rigor, its length
and scope, its method of assessing knowledge acquired by the student, the
qualifications of the instructor, and other appropriate factors.

3. Enrollment in an online course will be allowed only if an appropriately certified staff
member is available and willing to supervise the student’s participation in the course.

4, Suspended or expelled students may also apply for permission to enroll in online
course work.

Other Regulations or Guidelines

Approval of online coursework shall be based on the requirements of Kansas law, Kansas
State Department of Education regulations, and board credit requirements and/or guidelines in
effect at the time the student request is made.
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ING  Animals and Plants in the School

With the prior approval of the principal, animals or plants may be brought to school for
instructional purposes.

If someone is injured by an animal or comes into contact with a toxic plant, the incident
shall be immediately reported to the administration by the supervising teacher. The principal
shall notify the appropriate persons.

Service Animals in the Schools

Service animals are permitted in the schools and on school property in accordance with
federal law. In order for the district to accommodate the health and safety of our students and
staff while maintaining our education services programs, and activities, employees and students
are encourages to notify their building administrator prior to brining a service animal to school
for the first time. Patrons or individuals attending functions or having short term business on
school property are not required to provide advance notice to school staff in order to be
accompanied by a service animal on school property.

Access to school buildings will not be denied to a service animal as long as the animal is
individually trained and required to do work or perform tasks for the benefit of an individual
with a disability. Such work or tasks must be directly related to the individual’s disability.
District staff shall not be responsible to provide care or control of a service animal, and any
service animal which is out of control or is not housebroken may be excluded by district staff.

For the purpose of this policy, “service animals” is not deemed to include animals
provided by the school for instructional purposes or for therapy or comfort animals,
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JA Goals and Objectives

(See BDA, CM, GAA and JCDA)

These student policies are designed to prevent misunderstanding by students about their
rights and responsibilities. The ideas and recommendations of students shall be considered when
adopting policies, rules, and regulations governing the conduct of students and their rights and
responsibilities.

All student handbooks shall be consistent with board policy, approved by the board, and
adopted, by reference, as a part of these policies and regulations.
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JBC Enrollment

(See IIBGB, JBCA, JBCB, and JQKA)

Resident Students

A “resident student” is any child who has attained the age of eligibility for school
attendance and lives with a parent or a person acting as a parent who is a resident of the district.
Children who are “homeless” as defined by Kansas law and who are located in the district will
be admitted as resident students. For purposes of this policy, “parent” means the natural parents,
adoptive parents, step-parents, and foster parents. For purposes of this policy, “person acting as
a parent” means a guardian or conservator, a person liable by law to care for or support the child,
a person who has actual care and control of the child and provides a major portion of support, or
a person who has actual care and control of the child with written consent of a person who has
legal custody of the child.

Non-resident Students

Non-resident students are those who do not meet the definition of a resident student.
Although the district is not required to admit non-resident students, non-resident students may be
admitted to the extent that staff, facilities, equipment, and supplies are available. Other criteria
regarding students seeking non-resident student admittance may be considered prior to acting on
any annual non-resident student application as specified in this policy, and students residing
outside of the state of Kansas may be denied enrollment or continued enrollment based on out-
of-state residency. Non- resident students applying to the district for the first time must complete
the request to enroll no later than July 30%,

Non-resident Students- Continued Enrollment
Non-resident students admitted to the district must meet the following criteria to be
considered for continued enrolment:

a) Notification of intent to continue is made to the district prior to July 30th of each year.

b) Student/teacher ratios and total building capacity is acceptable as determined by the
Board of Education.

c) Parent or person acting as a parent and student reside within 45 miles of the students
Attendance Center

d) Student has maintained a minimum of a 92% attendance record during the prior school
year. The percentage will be calculated using total absences, including excused and unexcused.

e) Student has not been tardy more than 10 times per semester during the prior school year.

f) Student has no pattern of persistent misconduct (e.g., in-school suspensions, detentions,
discipline referrals, etc.).

g) Student has no short-term or long-term out-of-school suspensions during the prior school
year.

h) Student and his/her parent(s) or person(s) acting as a parent have complied with the
Board of Education’s policies and procedures, Code of Student Conduct, student handbook and
other rules, regulations, and procedures of the school that the nonresident student attended during
the prior school year.




i) Student and his/her parent(s) or person(s) acting as a parent have not engaged in any
action or behavior that is disruptive to, and/or interferes with the educational process during the
prior school year.

j) Parent(s) or person(s) acting as a parent provide the student’s transportation.

k) Student has no outstanding fees or account balances.

Students may be readmitted or denied admission for the next school year based on the
criteria stated above. However, if the student has a disability, the student’s ability to meet these
expectations shall be considered prior to denying continued enrollment in the district.

Returning non-resident students and their parents will be notified by the Superintendent
no later than June 15 each year regarding their permission to re-enroll for the next school year
based on the criteria listed above. Students and parents may appeal the decision of the
Superintendent to the Board of Education no later than July 1%,

Enrollment Restriction

Unless approved in advance by the board, no student, regardless of residency, who has
been suspended or expelled from another school district will be admitted to the district until the
period of such suspension or expulsion has expired.

Enrollment Procedures

The superintendent shall establish orderly procedures for enrolling all students, including
pre-enrollment, changes in enrollment, normal enrollment times, and communication to parents
and to the public.

Part-Time Students

The board allows any child to enroll part-time in the school district, to allow the student
to attend any courses, programs, or services offered by the school district if the child:

« Is also enrolled in a nonaccredited private elementary or secondary school or in any other
private, denominational, or parochial school as required by law;

» requests to enroll part-time in the school district; and

» meets the age of eligibility requirements for school attendance.

District administrators shall make a good faith attempt to accommodate scheduling
requests of students enrolling in the school district in these situations but shall not be required to
make adjustments to accommodate every such request.

Part-time students, other than those specified previously in this policy may enroll with the
administration’s permission if they complete all paperwork in a timely fashion and are in
attendance no later than the first day of school. Such part-time students may be admitted only to
the extent that staff, facilities, equipment, and supplies are available, and the students follow the
district’s student conduct policies and rules.

Identification of Students

All students enrolling in the district for the first time shall provide required proof of
identity. Students enrolling in kindergarten or first grade shall provide a certified copy of their
birth certificate, a certified copy of the court order placing the child in the custody of the
Secretary of the Department for Children and Families, or other documentation which the board
determines to be satisfactory. Students enrolling in grades 2-12 shall provide a certified
transcript, similar pupil records or data, or other documentary evidence the board deems
satisfactory.




The above requirements are not to serve as barriers to immediate enrollment of students
designated as homeless or foster children as required by the Every Student Succeeds Act (ESSA)
and the McKinney-Vento Act as amended by ESSA. The district shall work with the Department
for Children and Families, the school last attended, or other relevant agencies to obtain necessary
enrollment documentation.

If proper proof of identity is not provided within 30 days of enrolling, the superintendent
shall notify local law enforcement officials as required by law and shall not notify any person
claiming custody of the child.

Enrollment Information

The enrollment documentation shall include a student’s permanent record card with a
student’s legal name as it appears on the birth certificate or as changed by a court order and the
name, address, and telephone number of the lawful custodian. The records shall also provide
proper proof of identity.

Assignment to a School Building, Grade Level. or Classes

Unless otherwise provided herein, the superintendent shall assign students to the
appropriate building. Any student desiring to attend a school outside the attendance area in
which the student resides may do so only with the prior written permission of the superintendent.

If required by law, students placed in foster care or students who are homeless may be
educated in their “school of origin” instead of the building corresponding to the assigned
attendance area. (For definition of “school of origin”, see regulations for JBCA and JBCB.)

Assignment to a particular grade level or particular classes shall be determined by the
building principal based on the educational abilities of the student. If the parents disagree, the
principal’s decision may be appealed to the superintendent. If the parents are still dissatisfied
with the assignment, they may appeal in writing to the board.

Transferring Credit

In junior high and high school, full faith and credit shall be given to units earned in other
accredited schools at the time the student enrolls in the district, unless the principal determines
there is valid reason for not doing so. For online credit approval procedures after enrollment, see
board policy IBGB.

Transfers from Non-Accredited Schools

Students transferring from non-accredited schools will be placed by the principal. Initial
placement will be made by the principal after consultation with parents or guardians and
guidance personnel. Final placement shall be made by the principal based on the student’s
documented past educational experiences and performance on tests administered to determine
grade level placement.

BOE Approval August 10, 2022



JBE Truancy

(See AEB, IDCE, IBD, and JQ)

Unless reporting would violate the terms of any memorandum of understanding between
the district and the authority to which reports would be made. The building principal shall report
students who are inexcusably absent from school to the appropriate authority.

Truancy is defined as any three consecutive unexcused absences, any five unexcused
absences in a semester, or seven unexcused absences in a school year, whichever comes first,
Truancy shall not apply to students who have attained a high school diploma, a general
educational development credential, or a high school equivalency credential or any child who is
determined to be an exceptional child, except for an exceptional child who is determined to be a
gifted child, under the provisions of the special education for exceptional children act.
Exceptions also exist for students attending the Kansas academy of mathematics and science and
for students who are part of a recognized church or religious denomination objecting to a regular
public high school education under circumstances specified in state law.

For truancy purposes, being enrolled and continuously attending a public school; a
private, denominational, or parochial school taught by a competent instructor for a period of time
which is substantially equivalent to the period of time public school is maintained in the school
district in which the private, denominational, or parochial school is located; or a combination of
attendance in both a public school and a private, denominational, or parochial school may satisfy
compulsory attendance requirements. School year means the period from July 1 to June 30.
Students who are absent without a valid excuse for a significant part of any school day shall be
given an unexcused absence for truancy accounting purposes considered truant,

Prior to reporting to either the Department for Children and Families (if the student is
under 13) or the county or district attorney (if the student is 13 or more years of age but less than
18 years of age), a letter shall be sent to the student’s parent(s) or guardian notifying them that
the student’s failure to attend school without a valid excuse shall result in the student being
reported truant.

Waiver of Compulsory Attendance Requirements

Students 16 or 17 years of age may be exempt from compulsory attendance regulations if:

o The student is regularly enrolled in and attending a program recognized by the board
as an approved alternative educational program;

o the parent(s) or person acting as parent provides written consent to allow the student
to be exempt from the compulsory attendance requirement and the student and the
student’s parent or person acting as parent attend the counseling session required by
law and signs the appropriate consent and waiver form;

¢ the student is not subject to truancy law in accordance with law or this policy;

e the child is regularly enrolled and continuously attending school as required by law
and is concurrently enrolled in a postsecondary educational institution; or

o the student is exempt from compulsory attendance requirements pursuant to a court
order.



Involvement of Law Enforcement

Law enforcement officers may return truant children to the school where the child is
enrolled, to the child’s parent or guardian, or to another location designated by the board to
address truancy issues.

Reporting to Parents

If a truant child is returned to school by a law enforcement official, the principal shall
notify the parent or guardian.

Dual Enrollment Students

Eligible students who are enrolled in a board-approved dual enrollment program shall not
be considered truant for the hours during the school day they attend classes at a Regent’s

university, community college, technical college, vocational educational school, or Washburn
University.
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JCAC Interrogation and Investigations

(See EBC, GAAD, JCABB, JCEC and JHCAA)

Building administrators, school security officers, and/or others designated by the
superintendent may conduct investigations and question students about violation of school rules,
the student conduct code, and/or law. Unless otherwise provided herein, such investigators shall
not be required to contact the student’s parent, guardian, or representative prior to questioning
and may request law enforcement, school resource officer(s), and/or school security officer(s) for
assistance in conducting the investigations.

If there is reason to believe a violation of a criminal law has been committed, the building
administrator, the superintendent’s designee, and/or school security officer with authorization of
the superintendent or the superintendent’s designee shall notify the appropriate law enforcement
agency of criminal conduct as provided in law and/or board policy and may request further
investigation of the alleged violation.

When a school resource officer or campus police officer initiates an investigation of a
potential violation of criminal law by a student on the officer’s own initiative and not at the
behest of a building administrator or the designee of the superintendent, such officer will notify
the building administrator and will make a reasonable attempt to contact the student’s parent,
guardian, or representative prior to initiating questioning.

Coordination with Law Enforcement

School administrators and/or school security officers shall meet at least annually with
local law enforcement officials to discuss the district’s policies and rules regarding law
enforcement contacts with the district and reporting of potential criminal acts at school or school
activities.

Notification of Investigations Conducted by Law Enforcement Officers

When law enforcement officers initiate an investigation involving questioning of a
student on a topic unrelated to a report of child abuse or neglect or to the identity of the student
during school hours, the building administrator shall make a reasonable attempt to contact a
parent, guardian, or representative of the student(s) prior to such questioning. Notification or
attempted notification of a parent, guardian, or representative shall be documented by the
administrator involved. If a student’s parent, guardian, or representative is not present during
such questioning of a student, the principal may be present unless otherwise specified in law or
board policy.

Child Abuse and Identity Investigations Conducted by Law Enforcement Officers

The administration shall cooperate with law enforcement officers who are conducting
investigations of suspected child abuse or neglect or concerning the student’s identity. For any
investigations concerning known or suspected child abuse or neglect, school staff shall follow
the procedures outlined in board policy GAAD instead of the requirements of this policy.

Law Enforcement Initiated Investigations at School

In cases not involving the investigation of known or suspected child abuse or neglect or
involving the student’s identity, law enforcement officers shall not be permitted to initiate and
conduct investigations involving the questioning of students during school hours unless the




student’s parent or guardian has given the school permission to allow the questioning, a valid
warrant has been presented to the building administrator for such purpose, or in demonstrated
emergency situations. If a demonstrated emergency is found, the building administrator shall
require identification of law enforcement officials and reasons for the interrogation or
investigation of a student. If the building administrator is not satisfied with either the
identification or the reason, the request shall not be granted. The building administrator shall
attempt to notify the superintendent and the officer’s superiors of the reasons for the refusal.

Taking Students Into Custody

Students shall not be voluntarily released by school officials to law enforcement
authorities unless the student has been placed under arrest or taken into custody by law
enforcement, school resource officers, campus police officers; or Department for Children and
Families (“DCF”) authorities pursuant to a child abuse investigation. Except as otherwise
specified in this policy, a reasonable effort shall be made to notify the student’s parent, guardian,
or representative when students are removed from school for any reason. Parents shall not be
notified by school officials when their child is taken into custody by DCF, school resource
officers, campus police officers, and/or law enforcement as a result of allegations of abuse or
neglect and there is reason to believe sharing the information may lead to harm of the child or
others. Except as provided above and/or as specified in a court order or arrest warrant, if a
student is taken into custody by a law enforcement officer, school resource officer, or campus
police officer, building administrators shall make a good-faith effort to contact the student’s
parent or guardian. Notification efforts shall be documented.

When a student has been taken into custody or arrested on school premises without prior
notification to the building administrator, the school staff present shall ask the law enforcement
officer to notify the building administrator of the circumstances as quickly as possible and shall
themselves contact the building administrator with any information they have regarding the child
being taken into custody. School resource officers and campus police officers are expected to
contact the building administrator as soon as practicable after taking a student into custody.

Disturbance of School Environment

Law enforcement officers may be requested to assist in controlling disturbances at school
and, if necessary, to take students or other persons into custody.

Definition

For the purposes of this policy, “campus police officer” is a school security officer
employed by and designated by the board to aid and supplement law enforcement agencies of the
state, city, and/or county in which the school district is located.

For the purposes of this policy, students will not be deemed to be “taken into custody”
when they are being questioned by a school resource officer, school security officer, and/or
campus police officer about a violation of state law, county resolutions, city ordinances, board
policy or regulation, and/or school rules on property owned, occupied, or operated by the school
district or at the site of a function sponsored by the school district.
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JGCD Health Screenings

Vision, hearing, and dental screenings will be conducted in the district as part of the
overall health services program. Such screenings will be administered in accordance with state
law. When appropriate, other screenings deemed beneficial to students may be performed in the
school health program.

When these screenings cannot be performed by district staff, the board authorizes the
superintendent to identify healthcare service providers to provide them. Such healthcare service
providers shall be required to enter into a contract with the district prior to providing any
screenings or other services to students in the school setting.

Vision Screenings

Basic vision screenings shall be provided to students without charge according to the
following schedule:

e Annually for every child participating in IDEA part B programs;

e Atleast once each school year for students in kindergarten and grades one, two, three,
five, seven, and ten;

e Within the first year of enrollment in the district;

e Upon request by the parent or guardian of a student enrolled in an accredited
nonpublic school who resides in the school district.

These basic vision screenings shall be performed by a vision screener designated by the
board, who shall follow current state vision screening guidelines for performing the screenings.
The results of the screening and, if necessary, referral for an examination by an ophthalmologist
or optometrist shall be reported to the parents or guardians of the student. Any referral shall not
show a preference in favor of any particular ophthalmologist or optometrist to provide an
additional examination.

While not part of the board provided vision screening program, each student needing
assistance in achieving mastery of basic reading, writing, and mathematics skills shall be
encouraged to obtain an eye examination by an optometrist or ophthalmologist to determine if
the student suffers from conditions impairing the ability to read. Expense for such an
examination, if not reimbursed through Medicaid, private insurance, or any other governmental
or private program, shall be the responsibility of the student’s parent or guardian.

Hearing Screening

Each year hearing screening procedures will be conducted for students in their first year
of school attendance in the district. Such procedures will be provided for other students at a
frequency of not less than once every three years unless otherwise specified by state law.
Students known to have hearing difficulties and students referred by teachers, parents, and/or
physicians will be screened regardless of grade level.

Under certain conditions, hearing screening services are provided for students residing
within district boundaries who are enrolled in accredited non-public schools. These services are
coordinated between the administration of the accredited nonpublic school and district
administration and require a request from the student’s parent or guardian. Implementation of the
program for nonpublic school students follows the same guidelines as for district students.




The results of the test and, if necessary, the desirability of examinations by a qualified
physician shall be reported to the parents or guardians of students screened.

Dental Screenings

Free dental inspections will be provided to students annually, planned for by designated
school staff, and conducted by appropriate dental care providers. Students presenting a
certificate from a legally qualified dentist providing that a dental examination was completed in
the three months prior to the school dental inspection need not be provided with an inspection.

A certificate of the result of a school dental inspection, together with suggestions of
requirements for the curing of any defects found, shall be made by the dental care provider
making such inspection. One copy of this certificate is to be furnished to the child examined,
and another will be filed with the clerk of the board. No dental work other than the inspection
and provision of the certificate shall be performed by the examining dental care provider without
the consent of the parents or guardian of the child.

Selected Screenings

Other screening procedures may be deemed appropriate and beneficial to students.
Designated staff will assist in the planning and implementation of other screening programs
following standard procedures.

Screening results and referrals, when necessary, will be communicated to parents.

In accordance with state law, the parent or guardian of any child entering school for the
first time shall be informed of the availability of sickle cell screening and of the location of the
nearest facility providing blood tests for sickle cell trait and sickle cell anemia.
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JGFF Student Transportation

(See JGG)

Use of Vehicles and Bicycles

The superintendent may develop procedures regulating to the driving, parking, and use of
vehicles and the use and parking of bicycles or other similar equipment during the school day.
Failure to observe district rules and/or procedures may result in disciplinary action.

Rules and procedures concerning use of vehicles and bicycles on school property may be
included in the student and/or other district handbooks.

Walkers

Students who walk to and from school are urged to become familiar with traffic safety
laws governing such activities, to be alert to their surroundings, and to exercise caution while
crossing streets in high traffic areas.

Notice

At the beginning of each school year, district staff will provide students with appropriate

notice of the rules and procedures relevant to their use of transportation to school and school-
related activities.
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JGG Transportation

(See ED and EDDA)

School-provided transportation shall be available to and from school for those students
who qualify. Transportation may be provided by the district for all school activities.
Transportation may be denied to students who are detained after school for disciplinary reasons.

Students who use school-provided transportation shall be under the jurisdiction of the
vehicle driver while in the vehicle. Students shall be subject to the district's student behavior
code and other regulations developed by the superintendent and approved by the board.

Drivers shall report violations of the rules to the building principal who may discipline
students. The principal may suspend or revoke the transportation privilege of a student who
violates any rule or regulation.

When the district provides transportation to an activity, participating students are
prohibited from driving personal automobiles to and from district-sponsored activities held
during or after the school day unless authorized in writing by the student’s parent or guardian.

All rules shall be published in the student handbook.
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JHC Student Organizations

Students may form clubs and other groups organized to promote or pursue specialized
activities outside the regular classroom. Membership in student organizations, whether school
sponsored or non-school sponsored, must be open to all interested and eligible students. The
building principal and the board shall approve school sponsored student organizations, and a
staff member shall attend the meetings or activities to supervise use of the facilities by all student
organizations as an advisor or supervisor.

Student Clubs

The administrator shall establish regulations for the operation of school sponsored clubs,
and for the use of school facilities by non-school- sponsored clubs.

School sponsored clubs shall be under the direct control of school personnel. Every
school sponsored club shall have a constitution which has been approved by the building
principal and filed in the school office. If non-curriculum related school sponsored clubs are
allowed to meet on school property during non-instructional time, then non-school sponsored
student clubs may also meet on school property at such times.

Non-School Sponsored Student Clubs

Non-school sponsored clubs shall submit a request for use of school facilities and have
such request granted prior to using the facilities. The non-school sponsored club shall specify in
its facility use request the adult who will provide supervision of the activity.

Student Government

Student councils under the direct control of the building principal or designated faculty
representative may be established. Student councils may exercise only the authority expressly
delegated to them by the building principal.
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KB Public Information Programs

(See CEE, CEF, and KBA)

The board shall keep the public informed about the school system’s functions and
operations.

Newsletters and other Media

The board may issue a patron newsletter. The superintendent or the superintendent’s
designee shall be responsible for the content of the district newsletter and other district-
sponsored media or publications.

The superintendent shall direct the dissemination of district information and report to the
board as requested.

When approved by the principal, attendance center announcements or school-related
information may be sent home with students.
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KBA District or School Websites

(See DB, DC, ECH, IDAE, II, IIBG, JBC, JR et seq., and KB)

The board may establish a district website and may allow creation of websites for
individual schools. The district website shall be maintained and updated as directed by the
superintendent or the superintendent’s designee. The school websites shall be maintained and
updated as directed by the principal or the principal’s designee.

Website Rules

Detailed rules relating to websites are found in appropriate handbooks or in documents
approved by the board and filed with the clerk and/or principals.

Website rules shall include the following areas:

data privacy and FERPA regulations;

copyright rules, relating to access and use of materials and the property rights of the
district, students, and employees who create material;

instruction on what information and materials will be prominently posted on district
and/or school homepages, which shall include, but may not be limited to:

O

a copy of Kansas State Department of Education’s Form 150 estimating the legal
maximum general fund budget as well as the budget summary for the current
school year and actual expenditures for the immediately preceding two school
years showing total net dollars of transfers and dollars per pupil as specified in
Kansas law, using the full-time equivalent enrollment of the school district for
such required calculations;

district budgets, the summary of the proposed budget, the needs assessment, and
the state assessment documentation described in board policy DB;

the board’s policy for the part-time enrollment of students; and

a copy of any nonacademic test, questionnaire, survey, or examination containing
any questions about the personal and private attitudes, values, beliefs, or practices
of the student or the student’s parents, guardians, family members, associates,
friends, or peers that is administered during the school day in accordance with
board policy IDAE.

the boards and administration’s right to determine website content and monitor use by

employees and students.

District and school websites are maintained to support the public relations and
educational programs of the district and/or the schools. Websites may be modified or terminated
at any time by board action.
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KGA Use of District Personal Property and Equipment

Requests for use of district personal property or equipment by outside tax-exempt
organizations shall be submitted to the superintendent or the superintendent's designee. Any
request shall be granted or denied pursuant to guidelines for using personal property or
equipment approved by the board. The superintendent may establish a deposit or requirement
for the purchase of insurance for use of district personal property or equipment before it is
removed from the school grounds or other district property. The deposit will be paid to the
principal or district office and will be refunded when the property or equipment is returned in
working order.

Lost, Stolen, or Damaged Property or Equipment

No request for use of district personal property or equipment shall be granted until the
requestor executes a use agreement specifying such person will agree to pay the district fair
market value for any district personal property or equipment that has been lost, stolen, or has
suffered irreparable damage while in the requestor's possession. For the purposes of this policy,
"irreparable damage" shall include any damage severe enough that the cost to repair such
equipment would be more than the fair market value of the district personal property or
equipment. If district personal property or equipment is returned damaged beyond normal wear
and tear of acceptable use, the requestor shall be responsible for the cost to repair such personal
property or equipment. The district may also require the purchase of insurance.

Personal Use

No district personal property or equipment shall be used by staff for personal reasons at
school or away from its designated station without the prior approval of the building principal or
superintendent. No district personal property or equipment shall be used by the superintendent
for personal reasons at school or away from its designated location without the prior approval of
the board of education.

Definition

District personal property means any property other than property that is land, buildings
and property that is physically attached to land or buildings which is owned by or under the
control of the school district.
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KGC Bullying by Parents

(See EBC, GAAE, JDDC, KGD)

The board of education, in its commitment to provide a positive and productive learning
and working environment for its students and staff in accordance with state law, prohibits
bullying in any form by any student, staff member, or parent towards a student or a staff member
on or while using school property, in a school vehicle, or at a school-sponsored activity or event.

Bullying means: Any intentional gesture or any intentional written, verbal, electronic, or
physical act or threat either by any student, staff member, or parent towards a student or by any
student, staff member or parent towards a staff member that is sufficiently severe, persistent, or
pervasive that it creates an intimidating, threatening, or abusive educational environment that a
reasonable person, under the circumstances, knows or should know will have the effect of:

Harming a student or staff member, whether physically or mentally;

Damaging a student’s or staff member’s property:

Placing a student or staff member in reasonable fear of harm; or

Placing a student or staff member in reasonable fear of damage to the student’s or staff
member’s property.

Bullying also includes cyberbullying. "Cyberbullying" means bullying by use of any
electronic communication device through means including, but not limited to, e-mail, instant
messaging, text messages, blogs, mobile phones, pagers, online games, and websites.

Additionally, bullying means any form of intimidation or harassment prohibited by the board
of education of the school district in policies concerning bullying adopted pursuant to K.S.A. 72-
6147 or subsection (e) of K.S.A. 72-1138, and amendments thereto. USD 434 will not tolerate
these actions by students, staff, or parents.

The administration shall propose, and the board shall review and approve a plan to
address bullying as prohibited herein.

Parents participating in prohibited bullying conduct aimed at district students and/or staff
members may jeopardize their access to district facilities; district property; school sponsored
activities, programs, and events; and/or district students and/or staff members through the
district’s communication systems. As appropriate, reports to local law enforcement will be filed
to report criminal bullying behaviors.

This policy and the district bullying plan may be posted on the district’s website, and
copies of such documents shall be made available to parents of current students upon request.
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